ANDERSON COUNTY GOVERNMENT
PROPERTY DISPOSITION AND SURPLUS RECORD

» Surplus property may be transferred to another Anderson County Department or be sold at internet auction after
ensuring another Department does not want it.
» The IT Department will manage the disposition of hard drives.
» The Vehicle Inspection Form is required to sell vehicles. The Purchasing Office will obtain available service records
from the Fleet Services Department.
» The transfer of property to an Entity outside of Anderson County requires County Commission approval. The
surplus of capital assets requires County Commission approval.
» This form is to be emailed to Surplus@andersontn.org
requests to surplus property as detailed below.
(Department)
Signature of Department Head/Elected Official Date
Asset Tag
# (N/Aif no Property Description & Condition, to include serial or VIN #
Tag).

Attach photographs — the more the better. Attach additional sheet(s) as necessary.

Property Disposition Method (check and fill out applicable box)
Auction on GovDeals
Bid Starting Amount:

Contact Name & Phone Number:
(Phone number will only be provided to the winning bidder, if necessary.)
Transfer Property
To:
(Department)

Signature of Receiving Department Head/Elected Official Date

Trade In
Purchase Order Number of Trade in:

Stolen or Lost (Attach copy of Police Report)

Property Destroyed (Attach explanation)
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