Anderson County Board of Commissioners

A

Regular Agenda
Monday, August 19, 2024 @ 6:30 P.M.

Call to Order / Roll Call

Prayer

Pledge of Allegiance

Appearance of Citizens — Items on or not on the agenda
Approval and Correction of Agendas

« Consent Agenda
o Regular Agenda

Courtesy Resolutions/Presentations/Proclamations

« Resolution No. 24-08-1179 Honoring Commissioner Aaron Wells
» Resolution No. 24-08-1180 Honoring Law Director, Jay Yeager

Nominating Committee Report — by Chairman Mayes
e Animal Care Advisory Committee — Joyce S Klee
e Library Board Appointment — Charlotte Johnson
e County Commission Committees and Boards Appointments

Presentation of Reports:
A. Elected Officials
1. County Mayor — Terry Frank
Any questions from Commissioners

B. Department Heads
1. Director of Finance — Robby Holbrook
e Budget Committee Report — by Robby Holbrook, Finance Director
e Purchasing Committee Report — by Robby Holbrook, Finance Director

2. Director of Schools
e Written Report

3. Law Director Office Report
1. Contract Approvals
2. Zoning Violations
3. Bankruptcies
4. Delinquent Taxes

C. Committees/Boards Reports

1. Operations Committee Report — by Chairman Isbel

e Temporary Use Agreement Senior Center Parking Lot (Revised)

Termination of Term Recreational Easement Bull Run Steam Plant/Claxton Park
Anderson County Personnel Policy/Employee Handbook
Historic Black Cemetery Gate
NRDAR Grant for Lost Bottom Park and Blockhouse Valley Landfill Property
Basic Emergency Operations Plan



10.

11.

12.

2. Legal Services Advisory Committee Report

Unfinished Business
New Business

Announcements

Adjourn

Respectfully Submitted
H. Tyler Mayes, Chairman



Anberson County Board of Commissioners
RESOLUTION NO. 24-08-1179

RESOLUTION HONORING COUNTY COMMISSIONER AARON WELLS

WHEREAS. Aaron Wells has served with distinction as a County Commissioner for Anderson County’s Sixth
District, demonstrating unwavering dedication and commitment to the betterment of our community; and

WHEREAS, during his tenure, Commissioner Wells has been a tireless advocate for effective governance,
transparency, and inclusivity, consistently working to improve the quality of life for all residents of Anderson
County; and

WHEREAS. Commissioner Wells has played a pivotal role in advancing key initiatives, including advocating
and securing funding for the Scarboro 85 Project, streamlining daily government operations through
accountability and transparency. and seeking the win-win solution for all districts which have had a profound
and positive impact on our county; and

WHEREAS, his leadership has fostered collaboration among various stakeholders, facilitated innovative
solutions to complex challenges, and championed the needs of diverse constituencies; and

WHEREAS, Commissioner Wells has demonstrated exemplary service by upholding the highest standards of
integrity, accountability, and public service, earning the respect and admiration of his colleagues and
constituents alike; and

WHEREAS. Commissioner Wells leadership and hard work resulted in him serving on various committees and
boards such as: Chairman of Legislative and Intergovernmental Committees and active roles on Anderson
County’s Audit, Budget, Human Resources Advisory. Nominating, Non-Profit. Purchasing, Resale of Land
Purchased at Delinquent Tax Sales, and Rules committees; and

WHEREAS, his contributions extend beyond his official duties, as he has also been actively involved in
community organizations and efforts for decades. especially the Oak Ridge Boys and Girls Club, further
exemplifying his commitment to the welfare and progress of Anderson County; and

WHEREAS, as he concludes his tenure, we acknowledge and celebrate the significant achievements and
lasting legacy he has left on our county.

NOW THEREFORE, BE IT RESOLVED, meeting in regular session on Monday. August 19, 2024, that the
Anderson County Board of Commissioners extends its deepest gratitude and appreciation to County
Commissioner Aaron Wells for his exemplary service and dedication. His unwavering commitment and passion
to serve others will continue to impact this body and our county for years to come.

BE IT FURTHER RESOLVED that we, the Anderson County Board of Commissioners, proclaim Friday,
August 23, 2024, as County Commissioner Aaron Wells Day in Anderson County in honor of his leadership
and devotion to his community.

DULY PASSED, RESOLVED, AND EFFECTIVE this 19th day of August, 2024.

H. Tyler Mayes, Commission Chairman Terry Frank, Anderson County Mayor

ATTEST:

Jeff Cole, Anderson County Clerk



Anderson County, Tennessee
Board of Commissioners

RESOLUTION NO. 24-08-1180

RESOLUTION HONORING THE LATE JAY YEAGER,
ANDERSON COUNTY LAW DIRECTOR

WHEREAS Jay Yeager served as the Law Director for Anderson County from 2006 until his passing with exceptional
dedication and integrity, exemplifying the highest standards of public service and legal excellence; and

WHEREAS during his tenure, Jay was a steadfast advocate for the rule of law, guiding the county through complex legal
matters with skill and compassion; and

WHEREAS his leadership was instrumental in advancing the legal framework and administrative processes within
Anderson County, contributing significantly to the well-being and safety of its residents; and

WHEREAS Jay was known for his unwavering commitment to his profession, his mentorship of young attorneys, and his
active involvement in community service and local organizations and was recently recognized as the 2024 Tennessee
County Attorney of the Year and was serving as an officer of the Tennessee County Attorneys Association; and

WHEREAS Jay was an advocate and proud supporter of The Boys and Girls Club of Anderson County, Anderson
County Volunteer Fire Departments, and the South Clinton Inclusive Playground; and

WHEREAS before serving as our Law Director, Jay attended East Tennessee State University and later received his
Bachelor of Science degree in Criminal Justice from East Carolina University; and

WHEREAS after graduating from college, Jay worked in law enforcement for many years as a police officer, sergeant,
and member of the Gwinnett County Bomb Squad and SWAT teams in Georgia; and

WHEREAS Jay stepped away from the front line of duty to pursue his dreams by attending the University of Georgia
School of Law where he graduated in 2001; and

WHEREAS in 2001, Jay became the Assistant County Attorney of Anderson County where he served in this capacity
until 2006 when he became the Anderson County Law Director; and

WHEREAS Jay was devoted to his family and friends and always made sure his children knew how proud he was of
them. He would do anything to help others in a time of need and never met a stranger; and

WHEREAS Jay had many titles including son, husband, father, grandfather, friend, cousin, attorney but his favorite was
“Papi Jay”; and

WHEREAS his passing represents a profound loss to Anderson County, his colleagues, and all who had the privilege of
working with him; and

WHEREAS the legacy of Jay’s work will continue to inspire and guide those who follow in his footsteps, reflecting his
enduring impact on the legal community and the county as a whole;

NOW, THEREFORE, BE IT RESOLVED, meeting in regular session on Monday, August 19, 2024, that the Anderson
County Board of Commissioners extend our deepest condolences to the family of Jay Yeager and express our profound
gratitude for his service to Anderson County and we honor and recognize Jay for his exemplary career as Law Director,
his unwavering dedication to service, and his significant contributions to our community.

BE IT FURTHER RESOLVED that we, the Anderson County Board of Commissioners, proclaim Friday, August 23,
2024 as Jay Yeager Day in Anderson County in honor of his service to the people of Anderson County.

DULY PASSED, RESOLVED, AND EFFECTIVE this 19th day of August, 2024.

H. Tyler Mayes, Commission Chairman Terry Frank, Anderson County Mayor

ATTEST:

Jeff Cole, Anderson County Clerk



Anderson County Board of Commissioners

NOMINATING COMMITTEE
Minutes

August 12, 2024

Members Present: Tyler Mayes, Denise Palmer, Tim Isbel, Sabra Beauchamp, Josh Anderson,
Bob Smaliridge and Jerry White

Members Absent: Aaron Wells

Call to Order: Chairman Mayes called the meeting to order.

Commissioner Isbel made a motion to approve the agenda as presented. Second by
Commissioner Smallridge. Motion carries.

No citizens addressed the committee.

Commissioner White made a motion to approve Joshua Hoskins to serve on the Beer Board. Second
by Commissioner Isbel. Commissioner Anderson made a motion to defer for thirty days to get a legal
opinion. Second by Commissioner Isbel. Motion carries.

Commissioner Isbel made a motion to approve Joyce S. Klee to serve on the Animal Care Advisory
Committee. Second by Commissioner White. Motion carries to forward to full commission for
approval.

Library Board Appointment
Commissioner Isbel nominated to accept all three candidates in attendance for the Library Board

Appointment. Second by Commissioner Anderson. Motion carries to forward to full commission for
approval.

Voting for Pat Stonecipher — Anderson, White, Smallridge
Voting for Charlotte Johnson- Mayes, Palmer, Isbel, Beauchamp
Voting for David Garner- None

With four (4) votes, Charlotte Johnson is nominated to serve on the Library Board with approval from
full commission.

Commission Boards & Committees

Commissioner Isbel made a motion approve Commissioner Palmer moving to Budget Committee and
Commissioner Foster moving to Operations, Commissioner Capshaw to be on Operations
Committee. Second by Commissioner Palmer. Motion carries to forward to full commission for
approval.

Commissioner Capshaw to serve on Rules Committee, Resale of Land Committee, Purchasing,
Highway and Audit. Commissioner Allen to serve on Intergovernmental, Legislative, Non-Profit and
Nominating.

Commissioner Vowell is nominated to serve on HR advisory Committee.



Unfinished Business — None
New Business — None

Meeting Adjourned



ANDERSON COUNTY COMMISSION
COMMITTEES

2024-2025

Audit
T.C.A.9-3405 14y
[4 year term/staggered] Employs county auditor

Tyler Mayes (9/26) Commissioner D-1
Michael Foster (9/26) Commissioner D-2
Josh Anderson (9/26) Commissioner D-3
Stephen Verran (9/26) Commissioner D-7
Ebony Capshaw (9/27) Commissioner D-6

Phil Yager (9/25) Commissioner D-8
Sabra Beauchamp (9/28) Commissioner D-7

Budget

'81 Finance Act {r12+34)
[1 year term] appointed in January Budgets and taxes

Commissioner D-1
Commissioner D-2
Commissioner D-3
Commissioner D-4
Commissioner D-5
Commissioner D-6
Commissioner D-7
Commissioner D-8

Tyler Mayes
Denise Palmer
Shelly Vandagriff
Shain Vowell
Jerry White
Anthony Allen
Sabra Beauchamp
Bob Smallridge

Finance Committee
TCA 5-21-104
[1 year term] appointed in September

{*1,"3,"4,"8}

[Rev 08/13/2024)

Fixed Asset
[1 year term] {48}

Robby Holbrook
Jim Woodward
Katherine Ajmeri
Gary Long
Anthony Allen

Finance Director

School Finance Director
Purchasing Agent
Highway Department
County Commission D-6

Highway
[1 year term] {14}
Roads, Bridges, Road Superintendent

Commissioner D-1
Commissioner D-2
Commissioner D-3

Ebony Capshaw
Michael Foster
Shelly Vandagriff

Tim Isbel Commissioner D-4

Jerry White Commissioner D-5
Non-Profit

[1 year term][created 7/03] 174}

Tracy Wandell Commissioner D-1

Denise Palmer
Shelly Vandagriff
Shain Vowell

Commissioner D-2
Commissioner D-3
Commissioner D-4

Tracy Wandell
Joshua Anderson
Tim Isbel

Phil Yager

Terry Frank

Dr. Tim Parrott
Gary Long

*1. Standing Committee

*2. Rule XVI: 1 year life unless specified yearly.
*3. Membership required to be people who hold certain positions
*4. Nominated and appointed by county legislative body

Commissioner D-1
Commissioner D-3
Commissioner D-4
Commissioner D-8
Mayor

Director of Schools
Road Superintendent

Jerry White
Anthony Allen
Stephen Verran
Phil Yager

*5. Nominated by county mayor.

*6. Ratified by county legislative body.
*7. Rules of Procedure regulate membership.
“8. Members need not be members of county legislative body.

Commissioner D-5
Commissioner D-6
Commissioner D-7
Commissioner D-8



ANDERSON COUNTY COMMISSION
COMMITTEES
2024-2025

[Rev 08/13/2024]
Legislative
[1 year term] {*1°4)
Private Acts, liaison with legislators
.. Operations
Tyler Mayes Commissioner D-1 [1 year term] (147}

Denise Palmer
Shelly Vandagriff

Commissioner D-2
Commissioner D-3

Courthouse, cable TV, Sheriff, administrative functions,

contracts, policies

Tim Isbel Commissioner D-4
Jerry White Commissioner D-5 Tracy Wandell Commissioner D-1
Anthony Allen Commissioner D-6 Michael Foster Commissioner D-2
Sabra Beauchamp Commissioner D-7 Josh Anderson Commissioner D-3
Bob Smallridge Commissioner D-8 Tim Isbel Commissioner D-4
Robert McKamey Commissioner D-5
Ebony Capshaw Commissioner D-6
Nominating Stephen Verran Commissioner D-7
[1 year term] r1aen Phil Yager Commissioner D-8

Makes nominations to County Commission for all
positions which are not required to be nominated by

others. Purchasing Commission
. '81 Finance Act (1°2434)
Tyler Mayes Commissioner D-1 [4 year term] Assists purchasing agent in setting policies

Denise Palmer
Josh Anderson

Commissioner D-2
Commissioner D-3

- oo Tyler Mayes Commissioner D-1
Tim Isbel Commissioner D-4 Denise Palmer Commissioner D-2
Jerry White Commissioner D-5 Stephen Verran Commissioner D-4
Anthony Allen Commissioner Ebony Capshaw Commissioner D-6
D-6 Phil Yager Commissioner D-8

Sabra Beauchamp
Bob Smallridge

Commissioner D-7
Commissioner D-8

*1. Standing Committee

*2. Rule XVI: 1 year life unless specified yearly.

*3. Membership required to be people who hold certain positions
*4. Nominated and appointed by county legislative body

*5. Nominated by county mayor.

*6. Ratified by county legislative body.

*7. Rules of Procedure regulate membership.

*8. Members need not be members of county legislative body.



ANDERSON COUNTY COMMISSION
COMMITTEES
2024'2025 [Rev 08/13/2024]

Resale of Land Bought at Rules

Delinquent Tax Sales [1 year term] . {14}
T.C.A. 67-5-2507 (b) (1) +1 234 Committee on Committees, Rules of Procedure
Sets price of & authorizes sale of such land.

Tyler Mayes Commissioner D-1
Terry Frank (CH) County Mayor M)i(chael goster Commissioner D-2
Josh Anderson Comm!ss!oner D-3 Ebony Capshaw Commissioner D-6
Shain Vowell Comm!ss!oner D-4 Anthony Allen Commissioner D-6
Ebpny Capshaw Comm!ss!oner D-6 Bob Smallridge Commissioner D-8
Phil Yager Commissioner D-8
Intergovernmental Committee Veterans Service Advisory
[Established 10-21-02] [1 year term] {14} [Established 11-20-086] *1°4°8
Tracy Wandell Commissioner D-1 L
Shelly Vandagriff Commissioner D-3 Tracy Wandell Commissioner D-1
Tim Isbel Commissioner D-4 Robert McKamey Commissioner D-5
Shain Vowell Commissioner D-4 Stephen Verran (Volunteer) Commissioner D-7
Anthony Allen Commissioner D-6 Marc A. Brooks Veteran
Bob Smallridge Commissioner D-8 John Aperans Veteran
Terry Frank (ex officio) County Mayor Robert S. Matthews Veteran
Jay Yeager (ex officio) Law Director Mark D. Walter Veteran
Leon Jaquet Ex-officio

*1. Standing Committee *5. Nominated by county mayor.
*2. Rule XVI: 1 year life unless specified yearly. *6. Ratified by county legislative body.
*3. Membership required to be people who hold certain positions *7. Rules of Procedure regulate membership.

*4, Nominated and appeinted by county legislative body *8. Members need not be members of county legislative body.



ANDERSON COUNTY
Boards, Committees and Commissions

2024 - 2025

Adult Oriented Establishment Board
T.C. A . 7-51-1120 {576 *7}
[4 yr term] five members

Phil Yager Commissioner
Shain Vowell Commissioner
Denise Palmer Commissioner
Jerry White Commissioner
Tracy Wandell Commissioner

Alternatives to Incarceration Advisory

[established by resolution # 12-321] [1.17.12] {*10}
Terry Frank County Mayor
Rex Lynch Circuit Court Clerk
Dave Clark District Attorney General

District Public Defender

Phil Yager County Commissioner

Richard Parker Chief Jailer

Russell Barker Sheriff
Jan Cagle Mental Health Professional

American’s with Disabilities Oversight
[1yrterm] {*2+4 8}
Oversees policies and facilities compliance with ADA Act

Louise McKown Chairman
Roger Lioyd ADA Coordinator
Stephen Verran Commissioner
Anthony Allen Commissioner
Open Site Compliance/Wheelchairs
Jim Woodward School Department
School Department

Agricultural Extension Committee
T.C.A. 49-50-104 {ra'6}
[2 yr terms, January 1]

Michael Foster (12/25) Commissioner
Josh Anderson (12/24) Commissioner
Shelly Vandagriff (12/24) Commissioner
Kathy Turpin (12/25) Farm Woman

Joe Hall (12/24) Farm Man

Amanda Evans (12/25) Farm Woman
Jeremy Horne (12/2r) Farm Man

"1 Nominated by Nominating Committee
*2 Nominated by Board

*3 Nominated by County Mayor

*4 Appointed by State Agency

*5 Appointed by County Mayor

[Rev.8/13/2024]

Anderson County Animal Shelter
Advisory Committee

{"1.6.°7}
Stephen Verran Commissioner
Robert McKamey Commissioner
Tracy Wandell Commissioner
Joe Hall Citizen
Steven Newby Citizen
Lauren Biloski Citizen
Vada Oberlin Citizen
Joyce Kiee Citizen
Marybeth Skeans Citizen

Anderson County Beer Board
T.C.A. 57-5-105 [3 yr term] {167}
Maximum ten members Regulates issuance of beer
licenses

Open

Open

Stephen Verran (9/27)
Jeff Watson (9/26)
Jerry White (9/25)
Michael Foster (9/26)
Tim Isbel (9/26)
Steven Phillips (9/26)

Josh Anderson (9/24)

Board of Health
T.C.A. Title68,Ch. 2 {*26 *7 *10}
[4 yr term] Oversees county health department
Terry Frank County Mayor
Dr. Tim Parrott Director of Schools
Open (9/26)
Dr. Thomas Clary (9/26) Physician
Dr. Curtis Sexton (9/25) Physician
Jim McBride (9/26) Pharmacist
Dr. Mark Garrett (9/26) Veterinarian

Brenda Vowell (9/26) Registered Nurse
Jeanie Bertram (9/25) Citizen Representative
Deborah Horton County Health Officer (Interim Ex-Officio)
Charles Tumer  County Health Dir. (Ex- Officio & Secretary)

*6 Ratified by County Legislative Body

*7 Members need not be members of the Co. Legislative Body
*8 Nominated by City Mayor, ratified by City Council

*9 County entitled to seat(s) on the Board

*10 Membership required to be people who hold certain positicns



ANDERSON COUNTY
Boards, Committees and Commissions

2024 - 2025

Board of Zoning Appeals
T.C.A. 13-7-101 {*1'6*7}
[5 yr term] Required to hear zoning appeals

Mark C. Skove (9/27)

Carl Kenneth Wright (9/26)
Jerry White (9/25)

Archie Burress (9/27)
James Ferguson (9/28)

Commissioner

Civil Service Board
T.C.A. 8-8-405 [3 yrterm] {*1*6*7}
Enforces law enforcement civil service regulations

Richie Noe (9/26)
Lisa Smith (9/24)
Mark Weaver (9/25)

Clinch River Regional Library Board
(3 year term) {*2*6 *7 *9}

Joshua Anderson (6/21)
Mary Jane Berry (6/21)

Conservation Board
T.CAA 11-21-102 {*5*6 7}
[6 yr term] Oversees parks and recreation

Tony Powers (12/24)
Scott Burton (12/25)
John Croes (12/22)
Lewis Ridenour (12/23)
Joshua Anderson (12/21)

Community Corrections Advisory
Board
T.C.A. 40-36-201 [Re-established 9.21.09] {*36*7'9*10}

Tom Marshall Criminal Defense Attorney
David S. Clark District Attorney General
Russell Barker Sheriff
Paul Gore Manager
Walter Cum Officer

Tyrone Fritts (9/18) Non-Profit Human Service Agency

*1  Nominated by Nominating Committee
*2 Nominated by Board

*3 Nominated by County Mayor

*4 Appointed by State Agency

*5 Appointed by County Mayor

[Rev.8/13/2024]

Caitlin Nolan (9/19) Citizen

Chad McNabb (9/22) PSI Probation
Ratisha Crawford Collier Probation/Parole Officer
Dan Cox Probation/Parole Officer

Emergency Communications District

Board of Directors
T.C.A 7-86-105 {*5*6*7}
Required as a condition of forming E-911 system which
was approved by referendum

Jeremy Huddleston (1/28)

Nathan Sweet (1/28) ACEMS
Russell Barker (1/25) Sheriff
Anne Jordan (1/25)
Brice Kidwell (1/26)
James Shetterly (1/26)
Tyler Mayes (1/27)
Scott Thomas (1/27)
Terry Allen (1/27)

Rocky Top Police
County Commission

Election Commission
T.CA. 2-12-101 a4 n
[2 yr term, April of odd years]

David Bradshaw

Mary Matheny

D. Jane Miller

William T. Gallaher
William “Bear” Stephenson

Equalization Board
T.C.A. 67-1-401
[2 yr terms, April even years]

{167 *10}

James Earl Ferguson (4/24)

Harold L Whited (4/24)

Kathy Edwards (4/24) (City of Oak Ridge)
George T Paynter (4/24)

Harold D Edwards (4/24)

*6 Ratified by County Legislative Body

*7 Members need not be members of the Co. Legislative Body
*8 Nominated by City Mayor, ratified by City Council

*9 County entitled to seat(s) on the Board

*10 Membership required to be people who hold certain positions



ANDERSON COUNTY
Boards, Committees and Commissions

2024 - 2025

County Ethics Commission

Code of Ethics adopted 5-21-07 {*10}
[2 yr terms expiring 9/2010, no term limits)

A) County Mayor, or designee Terry Frank
B) Chairman of the CLB, or designee Joshua Anderson

C) County Clerk or designee Jeff Cole
D) Circuit Court Clerk, or designee Rex Lynch

E) Clerk and Master, or designee Hal Cousins
F) Director of Schools, or designee Dr. Tim Parrott
G) Highway Superintendent, or designee Gary Long
H) Mbr of the Judiciary, or designee

I) Assessor of Property, or designee Johnny Alley
J) Register of Deeds, or designee Tim Shelton
K) Sheriff, or designee Russell Barker
L) Trustee, or designee Regina Copeland

M) Member of CLB, or designee = Catherine Denenberg
N) Member of the CSB, or designee Dail Cantrell
0O) County Mayor appointment Dusty Irwin
P) CLB appointment Shain Vowell
Q) Ombudsman/Law Director, ex officio Jay Yeager

Employee Insurance Board of Trustees

[by resolution amended - approved 4.21.08] {*10}
Terry Frank County Mayor
Robby Holbrook Finance Director
Kim Jeffers-Whitaker H R Director
Phil Yager County Commissioner
Shain Vowell ACSD Captain

Facility Oversight Committee
Established by contract

(1) County Commissioner
Joshua Anderson Commissioner
Terry Frank County Mayor

*1  Nominated by Nominating Committee
*2 Nominated by Board

*3 Nominated by County Mayor

*4 Appointed by State Agency

*5 Appointed by County Mayor

[Rev.8/13/2024]

Fire Commission
Established 3/21/94

Bylaws updated 3/18/13
Membership: [County Commissioners 2 yr terms; Dept Chiefs serve
thru term of office]

{*16 *7 *10}

Membership:

Tracy Wandell (9/26) Commissioner
Sabra Beauchamp (9/24) Commissioner
Anbrea Kroth, Chief Andersonville VFD

Jamie Brewster, Chief Briceville VFD

Dusty Sharpe, Chief Claxton VFD

Stephanie Fox, Chief Marlow VFD

Joe Gilliam, Chief Medford VFD

Terry Allen, Chief Rescue Squad

Jeff Little, Chief Clinton FD

Jim Shetterly, Chief Rocky Top FD
Rick Roach, Vice Chair Norris FD
Travis Solomon, Chief Oak Ridge FD

Justin Bailey, Chief Oliver Springs FD
Associate Members

Steve Payne, Director ACEM
Nathan Sweet, Director ACEMS

Health & Education Facilities Board
T.C.A. 48-101-307 26}
[6 yr terms]

Leslie Sellers (11/26)

Open (11/26)

Edward E. Coker (11/26)
Louise B. Dunlap (11/24)
Curtis C. Sexton, MD (11/24)
Charles E. Price (11/28)
William T. Gallaher (11/28)
John E. Stair (11/28)

Paul E. Bostic, Jr. (11/24)

Human Resource Advisory Committee
Established by Resolution #200-3-05 (3-21-05)  {*5*6 *10}

Terry Frank County Mayor

County Law Director
Jeff Cole County Clerk
Rex Lynch Circuit Court Clerk
Robby Holbrook Finance Director
Gary Long Highway Superintendent

*6 Ratified by County Legislative Body

*7 Members need not be members of the Co. Legislative Body
*8 Nominated by City Mayor, ratified by City Council

*9 County entitled to seat(s) on the Board

*10 Membership required to be people who hold certain positions



ANDERSON COUNTY
Boards, Committees and Commissions

2024 - 2025

Johnny Alley Property Assessor
Tim Shelton Register of Deeds
Russell Barker Sheriff
Regina Copeland . Trustee
Hal Cousins Clerk & Master
Shain Vowell County Commissioner

Industrial Development Board
T.C.A. 7-563-301 {26}
[6 yr terms]

William Stephenson (11/26)
Donald A. Whitaker (11/26)
Edward Coker (11/26)
Timothy Sharp (11/24)
Robert Baird (11/24)

David Hopper (11/24)
Steve Queener (11/28)
Ernest Bowles(11/28)
Hugh V. Evans (11/28)

IT Advisory Board

Est. by Resolution 17-4-629 (4/17/17) {*5"6 *10}

Terry Frank County Mayor
Jeff Cole County Clerk
Rex Lynch Circuit Court Clerk
Gary Long Highway Superintendent
Johnny Alley Assessor of Property
Tim Shelton Register of Deeds
Regina Copeland Trustee
Hal Cousins Clerk and Master
Robby Holbrook Finance Director
Kim Jeffers-Whitaker HR Director

Anthony Allen (one Member) County Commissioner
(non-voting ex officio) Law Director

Russell Barker Sheriff
Library Board

[3yrterms] T.C.A. 10-3-104 *6 '8}
Debbie Shaw Rocky Top
Joshua Anderson (6/25) County Commission
Vickie Underwood (6/24) Clinton
Jess Anne Cole (6/26) Clinton
Tommy Mariner (6/24) Norris
Carolyn Boswell (6/25) Norris

*1  Nominated by Nominating Committee
*2 Nominated by Board

*3 Nominated by County Mayor

*4 Appointed by State Agency

*5 Appointed by County Mayor

[Rev.8/13/2024]

Charlotte Johnson (6/26) City

Janine Brewer (12/24) County
Christy Day Hibler (6/25) Rocky Top

Legal Services Advisory Committee

Established by Private Act 1-17-06 {*6 *10}
Terry Frank County Mayor
Jeff Cole County Clerk
Rex Lynch Circuit Court Clerk
Gary Long Highway Superintendent
Johnny Alley Property Assessor
Tim Shelton Register of Deeds
Russell Barker Sheriff
Regina Copeland Trustee
Tracy Wandell Commissioner
Sabra Beauchamp Commissioner
Josh Anderson Commissioner

Northeast Railroad Authority
T.C.A. 64-2-104 {*1*6 *7 *9*10}

Terry Frank County Mayor
Mark Morgan Tourism Council Chairman
Tim Isbel Commissioner

Public Records Commission
T.C.A. 10-7-401 {*3*6*7 *10}
[Term of Office] Regulates disposal of public records

Terry Frank Mayor
Tim Isbel County Commission
Jeff Cole County Clerk Ex-Officio
Tim Shelton Register of Deeds Ex-Officio

Mary Sue Harris Historian Emeritus
Jamie Brooks Chancellor
Stephanie A. Hill (9/26) Genealogist
Brian Young IT Ex-Officio
Zach Foster County Archives Ex-Officio

'6 Ratified by County Legislative Body
Members need not be members of the Co. Legislative Body
"8 Nominated by City Mayor, ratified by City Council
*9 County entitled to seat(s) on the Board
*10 Membership required to be people who hold certain positions



ANDERSON COUNTY
Boards, Committees and Commissions

2024 - 2025

Regional Planning Commission
T.C.A. 13-3-201 347
[4 yr term]

Ned Ferguson (9/26)

H. A. (Tony) Gregg (1/27)
Tim Isbel (1/24)
Jonathan Tue (1/27)
Harold Edwards(1/24)
Benjamin Stephens(1/24)
Ernie Gonzales (1/22)

Commissioner

Regional Solid Waste Planning Board
T.C.A. 68-211-813 (a) (2) {376 "8}
Required by Solid Waste Act [6 yr term]

Dusty Irwin (9/20) Citizen
Richard Burroughs(9/20) Citizen
Steven Poppick (9/26) Citizen
Robert McKamey (9/20) Commissioner
Jerry White (9/19) Commissioner
Harold Evans (9/25) Citizen
Bill Riggs (9/25) City of Clinton
Terry Bearden (9/23) City of Rocky Top
Adam Ledford City of Norris
Shira McWaters (9/25) City of Oak Ridge

David Bolling (9/17) Town of Oliver Springs

Anderson County Opioid Settlement Task
Force

Denise Palmer
Michael Foster

Commissioner D-2
Commissioner D-2
Joshua Anderson Commissioner D-3
Shelly Vandagriff Commissioner D-3
Tim Isbel Commissioner D-4
Sabra Beauchamp Commissioner D-7

*1  Nominated by Nominating Committee
*2 Nominated by Board

*3 Nominated by County Mayor

*4 Appointed by State Agency

*5 Appointed by County Mayor

[Rev.8/13/2024]

Tourism Council Advisory Board
T.C.A. 5-9-203 [1 yr term] {*5 *6 *8}
Manages Local Tourism Activities

Tim Isbel County Commissioner
Michael Foster County Commissioner
Terry Frank County Mayor
Jason Brown City of Clinton
Lisa Shirey City of Norris
Charlie Smith City of Rocky Top
Beth Hickman City of Oak Ridge
Cory Jenkins City of Oliver Springs

Katherine Birkbeck Historic Downtown Clinton/Main St.
Brent Galloway Windrock Park
Park Manager Norris Dam State Park

Serena Satterfield Sequoyah Marina
Amanda Bridges Holiday Inn Express
John Meyer Museum of Appalachia
Jimmy Taylor Resident
Katy Watt Oak Ridge C/V Bureau
Maria Hooks Rocky Top Chamber
Rick Meredith Anderson County Chamber
Christine Michaels Oak Ridge Chamber

Stephanie Wells Executive Director

Anderson County Water Authority
Established by Private Act [4 yr staggered terms] {*5 6}

Zenith “Ricky” Rose (9/27)
Jack Shelton (9/27)
George Horton (9/25)
Ernie Bowles (9/26)
Charles “Dusty” Irwin

"6 Ratified by County Legislative Body
Members need not be members of the Co. Legislative Body
*8 Neminated by City Mayor, ratified by City Council
*9  County entitled to seat(s) on the Board
*10 Membership required to be people who hold certain positions
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ANDERSON COUNTY GOVERNMENT
SUMMARY OF BUDGET AMENDMENTS

August 8, 2024
FUND - DEPARTMENT

General Fund 101 - Register of Deeds

Group 2 - Appropriations - School (Commission Approval by Board Vote)

2
2
3

2
3
4

Fund 141 - Fiscal Services
Fund 141 - Fiscal Services
Fund 141 - Special Education

Group 3 - Transfers - School (Commission Approval by Board Vote)

Group 4 - Appropriations - NonSchoo!l (Commission Approval by Board Vote)

SOOENNOGO DLW

5
6
7
9
11
13
14
15
17

18
19

General Fund 101 - EMA

General Fund 101 - EMA

Fund 115 - Library

General Fund 101 - Sheriff's Department
General Fund 101 - Finance/Sheriff
General Fund 101 - EMS

General Fund 101 - Mayor/Sr Center
General Fund 101 - Mayor

Fund 121 - ARPAVJEMS

Fund 121 - ARPA/Sheriff

Fund 121 - ARPA/Archives

©“ NP

AAAPADAADADANAAN NS

AMOUNT

2,000.00

1,400,000.00
150,000.00
195,642.60

9,744.13
28,250.00
3,000.00
5,841.26
17,050.00
134,180.10
6,750.00
857,841.00
425,000.00
572,000.00
16,280.66

Group 5 - Appropriations - General Fund Unassigned Fund Balance (Commission Approval by Board Vote)

General Fund 101 - Sheriff's Department
General Fund 101 - Finance

General Fund 101 - Finance/EMS
General Fund 101 - Finance/Law Director

Group 6 - Transfers - NonSchool (Commission Approval by Board Vote)

General Fund 101 - Sheriff's Department

State Approval of FY 24/25 Budget

EMS Performance Raises and Capital Outlay

Sheriff Capital Outlay

Mayor Discussion Items/Archives, Part-Time 4% & TDOT
General Clark

Judge Spitzer

Consolidation of Budget & Purchasing Committees

4 8
5 10
8 16
10 20
6 12
Group 7 - Miscellaneous
10 A
10 B
11 Cc
11 D
12 E
12 F
12 G
12 H

Group 8 - Addional Items not discussed during budget committee (requires 3/4 majority vote)

New Business/Law Director Special Counsel BA

$
$
$
$

12,297.76
175,000.00
45,000.00
45,000.00

59,638.00

Information
Motion Passed
Motion Passed

Motions Passed
No Action

No Action
Motion Passed
Motion Passed












ARPA PROJECTS

OTHER
ARPA Funding Eligibility Category o i REVENUELOSS | EUGIBILITIES |  TOTAL B ]
[ |Total ARPA Allocation o . . S 10,000,000.00 [ $  4,952,074.00 | $ 14,952,07400 | S B
" T less Budgeted ToDate ) |'s (8,969,363.83)| $ (4,958,396.79)| $ (13,927,760.62)
T Remaining Allocation o B - $ 1,030636.17 $ 6,322.79) § 1,023,313.38
_ |Interest e: earned .8 2884449
R g Allocati _4-" o R $ 1,299,580.66 Obligation Deadline 12/31/2024
Date
EXPENDED BUDGETED BUT PROJECT REVENUE | Approved by
Project Name L _ BUDGETED _  TO-DATE  NOTEXPENDED __STATUS 10sS | Commission
| 17 [employee Retention Payments -Exempt o s 8501368 $ 8501368 S - Complete |  YES 4/18/2022
[ 2 Employee Retention Payments -Non-Exempt S 61482678 $ 61482678 $ - Complete NO 4/18/2022
3.1 |TN Emergency Broadband Fund Grants -MFElQ!lland . _§$ 1163684 S = 1163684 S _ Complete YES 2/22/2022
| 4 GIS Digitized Stor System And Outfall Map N ;O}_O_G!J_QQ_.'§ 103,060.00 ._$ . . Complete YES 11/21/2022
EMS Budget Fund Balance Adjustment (Worker
S Comp/Building/Contents/MatorPool) S 28000000 $ _ 280,00000 $ - Complete YES 8/15/2022
6 Whgle Body Scanner for Jail - B o $ 13500000 s _ 135,000.00 ‘754 __ _..=-_ . Complete }  YES 9/20/2021
7 County Paving Projects . . S 76699163 $ 76699163 S - _ Complete YES 8/15/2022
7.1 |County Paving Projects - New Ehgvbllnv % 148584401 $ »1_}8_5 844.( 01 $ __ - . Complete | I NO 8/15/2022
~ 9 |Claxton Sewerline Study - - $ 3000000 $ 3000000 $ - complete | YES | B8/15/2022
10 [witness Room/Archives Relocation o 5% 101917085 $ 1,019,170 85 $7 - __Complete | YES | g/lg/ggzg
11 |Senior Center Kitchen Improvements L s §§_7_3§§ 84 .,.5 ~ 667,365.84 S __Complete | YES | 5/16/2022 |
12 _|A/VTechnologyforRoom118A $ 1 s3 $ 1518253 8§ - _ Compl YES | 5/16/2022
15 |Other Vehicles on Capital Requests o 2 00 $ 2*24‘ EOO $ - _ _Complete |  YES 4,,§/}§,/.2.°_2,2,<
16 |sheriff's Vehicles for 2 Years o s 89934903 $ 89934903 $ YES | 8/15/2022
18  [Family Justice Center -Building Purchase . . ..% 175000.00 S 175,000.00 _ $ e - | YES | 8/15/2022 |
19 |EMS Stretchers (12) o '$ 39840900 S 39840900 S - Complete YES 11/21/2022
21 |0ak Ridge Fire Dept. Training an;er o . - $ 27350000 S 273,500.00 $ o Complete | YES ~ 8/15/2022
| 22 __|Other County Capital Outlay Requests (e.g., $10k ludges) .8 9337 § 9,334, 76 S - _____Complete YES 8/15/2022 |
23 [Repair Chimes o .S 1883500 $ 18,635.00 _§ L Complete |  YES 1/17/2023
24 |A/V Technology for Room 312 L . S 13,994 2_{17‘5 1399424 $ - Complete _YES 3/20/2023
25 |Jail Medical Services . $ 25000000 $ 25000000 S - Complete YES | 5/15/2023
26 {EMS Budget Fund Balance Adjustment (FY24) ~§  .516,000.00 $ 516,000.00 $ - Complete YES '6/19/2023 |
j ___|Fire Department/Rescue Squad Equipment . S_47_§8§ ’ S 547,389.89 $ - __Complete |  YES | 8/21/2023 |
29 [EMS AED's - T TS amee9a s 272,669.74 S - Complete YES | 8/21/2023
30 |Claxton Area Repeater _ $ 13,475.23 S = 13,47523 s - Complete |  YES 8/21/2023
32 [Contributions Child Advocacy Cenler & American Legion .S 1840500 S 1840500 $ - Complete YES 3/18/2024
33  |Parks Bobcat L B 8 5316125 S 53,161.25 $ - Complete YES $/20/2024
3 TN Emergency Broadband Fund Grants -MF Comcast o ) -8 259 _09(_]_@7‘ In Progress NO 2/22/2022
8 County-wide A ent lcg Water & Sewer Plannlng L o 59,936.50 S  32,063.50 _ In Progress YES 3/10/2022
13 |IT Infrastructure Needs (e.g., Multi-Factor Authentication) ' § 150_ QQQ_QQ _S _106,064.04 $  43,935.96  InProgress YES 8/15/2022 |
14 EMS Ambulances for 2 years o .S 1 ,357,726.00 S 50051166 S 8577,”2}»4.}}477|n Progress NO | 8/15/2022
27 | TDEC ARP Water Infrastructure Investment Plan (wup) I - 14 51432“"5‘ 67 ,989.81 §  311,525.11 _ In Progress YES 6/19/2023
32 |County-wide Emergency Communications System R I .L 250,000.00 $ 1 098 27000 $  151,730.00 _ In Progress NO | 12/18/2023 |
34 |Anderson County Fire Commission Funding for Departments .S 33000000 $  210,000.00 k_S 120,000.00 | In Progress YES ~5/20/2024
17 _ |Digital Poll Books -Election Office % 10000000 S % 1100,000.00 . Pending YES 8/15/2022
20 |CDBG Waterline Project (Buchanan Ln, Judson Rd, Savage Garden) . § _450,000.00 s 450, 00000 __Pending YES 8/15/2022
31  |Dental Clinic Redesign/Relocation/Bldg tmprovements o § scopgoco S S 5@0‘0997097 _ Pending |  YES | 9/18/2023
35___ |Auto Purchases . . 0§ 17028140 S - S 170,281.40 rv»?gnd!@g, | YES 6/17/2024

7§ 13,927,760.62 ' S 10,941,010.31 - $

2,986,750.31

Current Projects as of 7-31-24







BUDGET COMMITTEE MINUTES
AUGUST 8, 2024

Members Present:

Michael Foster, Commissioner—Chairman
Bob Smallridge, Commissioner, Vice Chair
Aaron Wells, Commissioner

Jerry White, Commissioner

Sabra Beauchamp, Commissioner

Shain Vowell, Commissioner

Shelly Vandagriff, Commissioner

Tyler Mayes, Commissioner

Meeting Facilitator: Robby Holbrook, Finance Director
Committee Chair Michael Foster called the meeting to order.
Appearance of Citizens: No citizens appeared.

Approval of Agenda:

Request from Committee Chair Michael Foster to approve the addition of an appropriation request
to the agenda under New Business.

Motion by Commissioner Shain Vowell, second by Commissioner Sabra Beauchamp, and passed
to approve the addition to the agenda as requested.

TRANSFERS (Approved through Consent Agenda)

THE 1%'ITEM, to be presented to the Anderson County Budget Committee, was a written request
from Tim Shelton, Register of Deeds, that the following TRANSFER in General Fund 101 be
approved.

Decrease Expenditure Code:
101-51600-337 Maintenance & Repair $2,000.00

Increase Expenditure Code:
101-51600-351 Rentals $2,000.00

Justification: Transfer is necessary to pay rental for map plotter from Cannon.

Motion by Commissioner Bob Smaliridge, seconded by Commissioner Sabra Beauchamp, and
passed to approve the transfer request.
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THE 4" ITEM, to be presented to the Anderson County Budget Committee, was a written request
from Kim Towe, Special Education, that the following APPROPRIATION in General Purpose
School Fund 141 be approved. :

Increase Revenue Code:

141-43551 Special Education Fees for Service $195,642.60
Increase Expenditure Code:
141-71200-189-SEFFS Other Salaries & Wages-SEFFS $15,000.00
141-71200-201-SEFFS Social Security-SEFFS 930.00
141-71200-204-SEFFS State Retirement-SEFFS 954.00
141-71200-212-SEFFS Employer Medicare-SEFFS 217.50
141-71200-399-SEFFS  Other Contracted Services 114,000.00
141-71200-429-SEFFS Instructional Materials-SEFFS 30,000.00
141-71200-499-SEFFS Other Supplies-SEFFS 15,000.00
141-71200-524-SEFFS Staff Development-SEFFS 7,000.00
141-72220-189-SEFFS Other Salaries & Wages-SEFFS 11,000.00
141-72220-201-SEFFS Social Security-SEFFS 682.00
141-72220-204-SEFFS State Retirement-SEFFS 699.60
141-72220-212-SEFFS Employer Medicare-SEFFS 159.50
$195,642.60

Justification: To appropriate Special Education Fees for Service funds for salary supplements,
clerical assistance, contracted services for billing and psychologist/behavioral personnel.

Motion by Commissioner Sabra Beauchamp, seconded by Commissioner Shelly Vandagriff, and
passed to refer to the Anderson County Board of County Commissioners with a recommendation
for approval.

THE 5" ITEM, to be presented to the Anderson County Budget Committee, was a written request
from Brice Kidwell, EMA, that the following APPROPRIATION in General Fund 101 be
approved.

Increase Revenue Code:
101-47220-EMPG Civil Defense Reimbursement-Emergency $9,744.13
Management Performance Grant

Increase Expenditure Code:
101-54410-169 Part-Time $9,744.13

Justification: Reimbursement grant, funds not spent from $33,709.13 grant last fiscal year.

Motion by Commissioner Tyler Mayes, seconded by Commissioner Bob Smallridge, and passed
to refer to the Anderson County Board of County Commissioners with a recommendation for
approval.
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THE 6™ ITEM, to be presented to the Anderson County Budget Committee, was a written request
from Brice Kidwell, EMA, that the following APPROPRIATION in General Fund 101 be
approved.

Increase Revenue Code:
101-47235-DHS Revenue $28,250.00

Increase Expenditure Code:
101-54410-499-DHS  Civil Defense-Other Supplies & Materials $28.,250.00

Justification: To purchase ballistic vest and shields, a radar message sign and portable barriers.

Motion by Commissioner Tyler Mayes, seconded by Commissioner Bob Smallridge, and passed
to refer to the Anderson County Board of County Commissioners with a recommendation for
approval.

THE 7" ITEM, to be presented to the Anderson County Budget Committee, was a written request
from John Prince, Norris Library/Finance, that the following APPROPRIATION in Library Fund
115 be approved.

Increase Expenditure Code:
115-56500-499-4001  Other Supplies & Materials-Norris $3.000.00

Decrease Reserve Code:
115-34535-4001 Fund Balance $3,000.00

Justification: To allocate grant funds from East Tennessee Foundation. Received $3,000 last FY.
These funds rolled into Fund balance and this BA moves money into an expenditure code this FY
24-25.

Motion by Commissioner Shelly Vandagriff, seconded by Commissioner Sabra Beauchamp, and
passed to refer to the Anderson County Board of County Commissioners with a recommendation
for approval.

THE 8" ITEM, to be presented to the Anderson County Budget Committee, was a written request
from Kenny Sharp/Russell Barker, Sheriff’s Department, that the following APPROPRIATION
in General Fund 101 be approved.

Decrease Reserve Code:
101-39000 Unassigned Fund Balance $12,297.76

Increase Expenditure Code:
101-54110-338 Sheriff’s Dept-Vehicle Repairs & Maintenance $12,297.76

Justification: This is to repair ACSD vehicles.
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Motion by Commissioner Shelly Vandagriff, seconded by Commissioner Tyler Mayes, and passed
to refer to the Anderson County Board of County Commissioners with a recommendation for
approval.

THE 9" ITEM, to be presented to the Anderson County Budget Committee, was a written request
from Kenny Sharp/Russell Barker, Sheriff’s Department, that the following APPROPRIATION
in General Fund 101 be approved.

Increase Revenue Code:
101-49700 Insurance Recovery $5.841.26

Increase Expenditure Code:
101-54110-338 Sheriff’s Dept. Vehicle Repairs & Maintenance $5,841.26

Justification: Insurance recovery for ACSD vehicle.

Motion by Commissioner Shelly Vandagriff, seconded by Commissioner Tyler Mayes, and passed
to refer to the Anderson County Board of County Commissioners with a recommendation for
approval.

THE 10" ITEM, to be presented to the Anderson County Budget Committee, was a written
request from Robby Holbrook, Finance, that the following APPROPRIATION in General Fund
101 be approved.

Decrease Reserve Code:
101-39000 Unassigned Fund Balance $175,000.00

Increase Expenditure Code:
101-51900-599 Other General Administration-Other Charges $175,000.00

Justification: Tennessee Risk Management payment for insurance increased $153,971 from prior
year and $281,461 over the past 2 years, and while I have increased our appropriations the last 2
years it has not been enough to absorb this increase. I plan to do a full audit this fiscal year of each
department’s workman’s comp insurance as well as buildings & contents, liability and vehicle
insurance.

Motion by Commissioner Shelly Vandagriff, seconded by Commissioner Sabra Beauchamp, and
passed to refer to the Anderson County Board of County Commissioners with a recommendation
for approval.

THE 11" ITEM, to be presented to the Anderson County Budget Committee, was a written
request from Robby Holbrook, Finance/Sheriff, that the following APPROPRIATION in General
Fund 101 be approved.
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Increase Revenue Code:
101-46290-SORR1 Other Public Safety Grants-Sheriff’s Office $17,050.00
Recruitment and Retention

Increase Expenditure Codes:

101-54110-188-SORR1 Sheriff Department-Sheriff’s Office $15,000.00
Recruitment and Retention

101-54110-201-SORR1 Social Security 932.00

101-54110-204-SORR1 Retirement 900.00

101-54110-212-SORR1 Medicare 218.00

$17,050.00

Justification: To allocate funds for the Tennessee Law Enforcement Hiring, Training, and
Recruitment Grant administered by the Tennessee Department of Commerce and Insurance.
Upcoming payout of $3,000 which we received on 7/9/24.

Motion by Commissioner Bob Smallridge, seconded by Commissioner Tyler Mayes, and passed
to refer to the Anderson County Board of County Commissioners with a recommendation for
approval.

THE 12" ITEM, to be presented to the Anderson County Budget Committee, was a written
request from Lounicia Bolton, Sheriff’s Office/Finance Grant, that the following TRANSFER
(Payroll) in General Fund 101 be approved.

Decrease Expenditure Codes:

101-54110-309-VCIF2 VCIF Collaborative FY24-Contrats w/ other $20,000.00
Gov Agencies

101-54110-431-VCIF2 VCIF Collaborative FY24-Law Enforcement 9,500.00
Supplies

101-54110-716-VCIF2 VCIF Collaborative FY24-Law Enforcement 30,000.00
Equipment

101-54110-207-VCIF2 VCIF Collaborative FY24-Medical Insurance 138.00

$59,638.00

Increase Expenditure Codes:

101-54110-187-VCIF2 VCIF Collaborative FY24-Overtime Pay $20,000.00

101-54110-499-VCIF2 VCIF Collaborative FY24-Other Supplies 9,500.00
& Materials

101-54110-718-VCIF2 VCIF Collaborative FY24-Cap Outlay- 30,000.00
Motor Vehicles

101-54110-299-VCIF2 VCIF Collaborative FY24-Other Fringe 138.00
Benefits $59,638.00

Justification: To adjust FY25 Violent Crime Intervention Fund Collaborative Grant funds from
the Office of Criminal Justice Programs for two staff positions and purchase equipment.
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Motion by Commissioner Aaron Wells, seconded by Commissioner Tyler Mayes, and passed to
refer to the Anderson County Board of County Commissioners with a recommendation for
approval.

Voting Yes: Commissioners Shain Vowell, Sabra Beauchamp, Shelly Vandagriff, Bob Smallridge,
Aaron Wells, and Tyler Mayes.

Voting No: Commissioners Jerry White and Michael Foster.

Motion to amend by Commissioner Tyler Mayes, second by Commissioner Bob Smallridge and
passed, to start the program effective August 8, 2024 and make $45,000.00 in funding available
this fiscal year.

THE 17" ITEM, to be presented to the Anderson County Budget Committee, was a written
request from John Prince, Finance, that the following APPROPRIATION in Fund 121 be
approved.

Increase Revenue Code:
121-47901-11806 ARPA Direct Federal Revenue-EMS Vehicles $425,000.00
FY 25

Increase Expenditure Code:
121-91401-718-11806 EMS Vehicles FY25 $425,000.00

Justification: To purchase and retrofit vehicles for EMS.

Motion by Commissioner Tyler Mayes, seconded by Commissioner Aaron Wells, and passed to
refer to the Anderson County Board of County Commissioners with a recommendation for
approval.

THE 18" ITEM, to be presented to the Anderson County Budget Committee, was a written
request from John Prince, Finance, that the following APPROPRIATION in Fund 121 be
approved.

Increase Revenue Code:
121-47901-SD004 ARPA Direct Federal Revenue-Sheriff’s $572,000.00
Vehicles FY25

Increase Expenditure Code:
121-91401-718-SD004 APRA Grant-Sheriff’s Vehicles FY25 $572,000.00

Justification: To purchase motor vehicles for the Sheriff’s Department.

Motion by Commissioner Tyler Mayes, seconded by Commissioner Aaron Wells, and passed to
refer to the Anderson County Board of County Commissioners with a recommendation for
approval.
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THE 19" ITEM, to be presented to the Anderson County Budget Committee, was a written
request from John Prince, Finance, that the following APPROPRIATION in Fund 121 be

approved.

Increase Revenue Code:
121-47901-ARCHI1 ARPA Direct Federal Revenue-Archives $16,280.66
Security Cameras

Increase Expenditure Code:
121-58841-355-ARCH1 ARPA Grant-Archives Security Cameras $16,280.66

Justification: To purchase security cameras and equipment for the County Archives.

Motion by Commissioner Sabra Beauchamp, seconded by Commissioner Aaron Wells, and passed
to refer to the Anderson County Board of County Commissioners with a recommendation for
approval.

THE 20" ITEM, to be presented to the Anderson County Budget Committee, was a written
request from Robby Holbrook, Finance, that the following APPROPRIATION in General Fund
101 be approved.

Decrease Reserve Code:
101-39000 Unassigned Fund Balance $45,000.00

Increase Expenditure Code:
101-51400-399-SPC  Law Director-Special Counsel Contract $45,000.00

Justification: Funding for a special counsel contract to provide legal services for up to 90 days.

Motion by Commissioner Sabra Beauchamp, seconded by Commissioner Tyler Mayes, and passed
to refer to the Anderson County Board of County Commissioners with a recommendation for
approval.

Voting No: Commissioner Jerry White

SECTION A, FY 24/25 Budget Approval by State of Tennessee
Finance Director Robby Holbrook informed the committee that the Office of the Tennessee
Comptroller of the Treasury approved the county’s 2024/2025 budget.

SECTION B, EMS Performance Raises & Capital Outlay/Nathan Sweet
1. EMS Director Nathan Sweet requested permission to implement a Key Performance Indicator

(KPI) improvement and reward program as presented.
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Motion by Commissioner Aaron Wells, second by Commissioner Tyler Mayes, and passed
to refer to the Anderson County Board of County Commissioners with a recommendation
for approval.

Voting Yes: Commissioners Shain Vowell, Sabra Beauchamp, Shelly Vandagriff,

Bob Smallridge, Aaron Wells, and Tyler Mayes.

Voting No: Commissioners Jerry White and Michael Foster.

Motion to amend by Commissioner Tyler Mayes, second by Commissioner Bob
Smallridge and passed, to start the program effective August 8, 2024 and make $45,000.00
in funding available this fiscal year.

This is reflected as the “16™ Item” above.

2. EMS Director Nathan Sweet present an appropriation request for $425,000.00 in funding for
capital outlay for ambulances.

Motion by Commissioner Tyler Mayes, second by Commissioner Aaron Wells, to
appropriate $425,000.00 for EMS and $572,000.00 for Sheriff’s Department vehicles and
equipment from ARP funds.

Motion passed to refer to the Anderson County Board of County Commissioners
with a recommendation for approval.

This is reflected as the “17th Item” and “18" Item” above.

SECTION C, FY Sheriff Capital Outlay
See Section B2 and the “18™ Item” above.

SECTION D, Mayor Frank Discussion Items A-C
A. Mayor Terry Frank presented a request to appropriate $16,280.66 in ARP funds for the
purchase of a camera system for the Anderson County Archives.

Motion by Commissioner Sabra Beauchamp, second by Commissioner Aaron Wells, and
passed, to refer to the Anderson County Board of County Commissioners with a
recommendation for approval.

This is reflected as the “19'" Item™ above.

B. Mayor Terry Frank presented a request to include permanent part-time employees in the 4%
compensation increase as received by full-time employees. To be funded by the departments.

Motion by Commissioner Tyler Mayes, second by Commissioner Sabra Beauchamp, and
passed, to refer to the Anderson County Board of County Commissioners with a
recommendation for approval.
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Anderson County Board of Commissioners
Purchasing Committee Meeting Minutes
August 12, 2024

4:30 p.m.
Room 312 of the Courthouse

Members: Phil Yager (Committee Chair), Denise Palmer (Co-Chair), Tyler Mayes, Aaron Wells
and Steve Verran.

1. Call to Order

2. Approval of Agenda

Commissioner Mayes made a motion to add the EMS Tuition contracts, the EMS Grant and
the legal services requisitions to the agenda as new business items. Commissioner Verran
seconded the motion. Motion passed unanimously.

3. Appearance of Citizens

4. Contracts with Legal Review

A.

State of Tennessee, Department of Health, CARES Act Grant Amendment, Health
Department, Contract #23-0108 - Amendment to extend grant expiration date to
12/31/2024.

Canon, Board of Education, Contract #25-0006— Five-year copier lease for $23.50 per
month for Anderson County High School Cafeteria. Pricing from State Wide Contract.
Canon, Board of Education, Contract #25-0007- Five-year copier lease for $23.50 per
month for Andersonville Elementary School Cafeteria. Pricing from State Wide Contract.

. Canon, Board of Education, Contract #25-0008- Five-year copier lease for $23.50 per

month for Claxton Elementary School Cafeteria. Pricing from State Wide Contract.
Canon, Board of Education, Contract #25-0009- Five-year copier lease for $23.50 per
month for Fairview Elementary School Cafeteria. Pricing from State Wide Contract.
Canon, Board of Education, Contract #25-0010- Five-year copier lease for $23.50 per
month for Grand Oaks Elementary School Cafeteria. Pricing from State Wide Contract.

. Canon, Board of Education, Contract #25-0011- Five-year copier lease for $23.50 per

month for Lake City Elementary School Cafeteria. Pricing from State Wide Contract.
Canon, Board of Education, Contract #25-0012—- Five-year copier lease for $23.50 per
month for Lake City Middle School Cafeteria. Pricing from State Wide Contract.
Canon, Board of Education, Contract #25-0013- Five-year copier lease for $23.50 per
month for Norris Elementary School Cafeteria. Pricing from State Wide Contract.
Canon, Board of Education, Contract #25-0014- Five-year copier lease for $23.50 per
month for Norwood Middle School Cafeteria. Pricing from State Wide Contract.




Commissioner Mayes made a motion to approve as a group and to forward to County
Commission with a recommendation for approval. Commissioner Verran seconded the
motion. Motion passed unanimously.

5. Contracts Pending Legal Review

A.

Andrew Lang, EMS, Contract #25-0021 — Agreement to provide EMS employee tuition in
the amount of $13,500 for the Paramedic State EMS Course with the conditions that the
employee passes the course, and remains employed full-time with EMS for three years
after obtaining license.

Mark Brown, EMS, Contract #25-0022 — Agreement to provide EMS employee tuition in
the amount of $1,500 for the Critical Care Course with the conditions that the employee
passes the course and remains employed full-time with EMS for one-year after
obtaining license.

Scott Prosise, EMS, Contract #25-0023 — Agreement to provide EMS employee tuition in
the amount of $1,500 for the Critical Care Course with the conditions that the employee
passes the course and remains employed full-time with EMS for one-year after
obtaining license.

Canon, Board of Education, Contract #25-0025—- Five-year copier lease for $39.08 per
month for the School Nutrition Office. Pricing from State Wide Contract.

Language Line, Family Justice Center, Contract #25-0026 — Three-year contract for
translation services.

Canon, Norris Library, Contract #25-0027- Five-year copier lease for $37.76 per month.
Pricing from State Wide Contract.

Turf Tank, BOE, Contract #24-0029 — Three-year lease of Turf Painting Robot for $7,500
per year.

Canon, Elections, Contract #24-0030 — Five-year copier lease for $68.85 per month.
Pricing from State Wide Contract.

State of Tennessee, Office of Criminal Justice Programs, Mayor, Contract #23-0124 —
Amendment to the three-year grant for a domestic violence court coordinator. Grant is
$67,000 per year to include salary and benefits.



Commissioner Mayes made a motion to approve items A — H as a group and to forward
to County Commission with a recommendation for approval. Commissioner Verran
seconded the motion. Motion passed unanimously.

Commissioner Wells made a motion to deny item |. Commissioner Verran seconded the
motion. Motion passed unanimously.

6. Unfinished Business

7. New Business

A.

Grace Hayden, EMS, Contract #25-0036 — Agreement to provide EMS employee the
$5,000 EMT Course with the conditions that the employee passes the course, and
remains employed full-time with EMS for two years after obtaining license.

Misty Green, EMS, Contract #25-0036 — Agreement to provide EMS employee the
$5,000 EMT Course with the conditions that the employee passes the course, and
remains employed full-time with EMS for two years after obtaining license.

Hayley Chandler, EMS, Contract #25-0036 — Agreement to provide EMS employee the
$5,000 EMT Course with the conditions that the employee passes the course, and
remains employed full-time with EMS for two years after obtaining license.

Chloe Seiber, EMS, Contract #25-0036 — Agreement to provide EMS employee the
$5,000 EMT Course with the conditions that the employee passes the course, and
remains employed full-time with EMS for two years after obtaining license.

Katelyn Claxton, EMS, Contract #25-0036 — Agreement to provide EMS employee the
$5,000 EMT Course with the conditions that the employee passes the course, and
remains employed full-time with EMS for two years after obtaining license.

Dylan Fisher, EMS, Contract #25-0036 — Agreement to provide EMS employee the
$5,000 EMT Course with the conditions that the employee passes the course, and
remains employed full-time with EMS for two years after obtaining license.

State of Tennessee, Department of Health, EMS, Contract #25-0031 — Grant in the
amount of $134,180.10 for essential equipment.

Requisition to establish a 90-day agreement with James Brooks for Legal Services as
approved by the Legal Services Advisory Committee.




Commissioner Mayes made a motion to approve items A —G as a group and to forward
to County Commission with a recommendation for approval. Commissioner Verran
seconded the motion. Motion passed unanimously.

Commissioner Mayes made a motion to approve item H and to forward to County
Commission with a recommendation for approval. Commissioner Palmer seconded the
motion. Motion passed unanimously.



Office of the Director of Schools
101 South Main Street, Suite 501
Clinton, Tennessee 37716

Office: (865) 463-2800

Fax: (865) 457-9157

Dr. Tim Parrott, Director

MEMORANDUM

TO: County Commission Members
Terry Frank, County Mayor
Robbie Holbrook, Finance Director

FROM: Dr. Tim Parrott, Director of Schools b & Pem~
DATE: August 2024
RE: Report to County Commission

ATTENDANCE
Student enrollment stands at 5,912 students including Kindergarten standing at 351 students.

HIGH SCHOOL

Anderson County

At Anderson County High School, science teachers wasted no time diving into
their dynamic curricula, immersing students in hands-on learning and engaging
laboratory experiments. From learning about the intricacies of ecosystems, to
understanding the difference between precise and accurate measurements,
Donovan Harrington, Lisa Overton, and Jonathan Cotton provided students with
opportunities to explore, question, and connect classroom knowledge with real-
world applications; setting the stage for a year brimming with discovery and

learning.



Clinton High

MIDDLE SCHOOL

Norris Middle

CHS students have been working hard all
summer to better their postsecondary
opportunities. Students came in regularly
for ACT prep; Ellie Hatmaker became part
of the Elite 100 for hitting all of the ACT
college readiness benchmarks; and Gage
Wergin got to use his Helping Hand
scholarship from the Education Foundation
to purchase some much-needed supplies
for his entry into the TCAT Oneida
Powerline Program. What a great summer!

Norris Middle School's teachers and administration came together to analyze data in the four core subject
areas. Related Arts and Special Education teams also joined this important analysis. As a school, we celebrated
the clear growth in achievement over the past four years, and collected strategies that were used consistently.

Clearly, the efforts of the staff are paying off and we are excited to see where the year takes us!



Clinton Middle

As school resumes at Clinton Middle this year,
we have decided to set a school wide goal of
having a Growth Mindset. We want our
students to know we believe in them, and they
need to believe in themselves too. As the year
progresses, we want to introduce goal setting
and self-reflection to our students as a way for
them to be proud of their accomplishments
and to continue to strive for excellence. Our
first step is letting the students see and hear
that they can do anything they set their minds
to, every day. Somewhere, in each classroom
you’ll find the words, “I can, you can, we can.”
When class begins, students and teachers
repeat those words as a reminder that we can
accomplish the goals for the day. One step at a
time.

Lake City Middle

Lake City Middle has been making a lot of big changes this year. Brandon Duncan has been working with Rocky
Top as well as the Anderson County School System to procure a much-needed new scoreboard for all of the
kids in our community.

We would also like to introduce the new Principal for Lake City
Middle School: Mrs. Courtney Bachelor! We are more than
excited to have Mrs. Batchelor lead our school; we know she is
going to rock it!



Norwood Middle

School is back in session and Norwood Middle School is looking better than
ever! Students were welcomed back into the building with new floors, new
paint, and new signs to help direct them throughout the building. Students,
staff, and families were all very excited to see the new updates. We are
looking forward to a great 2024-2025 school year.

ELEMENTARY

Andersonville

The employees at Climashield of Clinton took up
donations for classroom snacks, bottled water, paper
towels, tissues and water bottles for our students. We

thank you Jason Hamm, and everyone at Climashield for
thinking of our AES students. These items are always
needed and appreciated.

Our principals were at the Anderson County Fair to
see everyone in the community.



Briceville

Mrs. Seiber’s fourth grade class had an amazing first day back!

Ms. McCoy’s second graders are eager to start the year!

Claxton

Claxton has benefited from
some generous donations
this summer. Edgemoor
Baptist Church, KPMG Group
and the Vendetta’s
Motorcycle Club donated
backpacks and supplies. We
also had Riverview and Zion
Baptist donate teacher
supplies. These supplies
were greatly appreciated by
our teachers, and we are so
grateful for the student
supplies donation!



Dutch Valley

The pioneers are looking forward to another amazing school year and it shows in their 24-25 DVES Staff Photo!

Welcome back Pioneers!

Lake City

A big thank you to Upper Room Church for generously adopting
the fourth grade classes this year and sponsoring supplies for the
students.



We had an amazing Back to School Bash tonight! It was great to see all of the smiling kiddos with their families
who came to meet their teachers and have a little fun. We are thankful for our community partners who
supported us: Lowe’s Tows, Rocky Top City Hall, Rocky Top Police Dept., Rocky Top Fire Dept., Willow Brook
Baptist, Clinch River Baptist, Main Street Baptist, Rocky Top First Baptist, Boys and Girls Club, and East TN
Children’s Hospital.

Grand Oaks

We had so much fun celebrating our amazing students and their dedication
to reading over the summer at our pool party! We are incredibly proud of
all our students who participated in the Summer Reading Bingo Challenge.
Your hard work helps prevent learning loss and keeps your minds sharp for

the new school year.



Norris

The wonderful teaching staff at Norris Elementary.

And the amazing support staff at Norris Elementary.

The Norris PTO helped start the school
year in a positive way by “Stocking the
Fridge” and providing a week full of
snacks. Our PTO has been generous with
their funds to support both educational
efforts and emotional ones as well.
Teachers and assistants feel the
appreciation from the very active group.



Norris Elementary School continues its journey to be a certified Integrated Arts school. Part of this process is
to continue teachers’ professional education in the arts. This year, Mrs. Reeves and Mrs. Greenhouse spent a
week in Nashville at the Tennessee Arts Academy, our state's premiere professional training event for K-12
arts teachers.

Norwood

It has already been a great start to
the year. Our littlest learners are
doing an amazing job and there
are huge smiles all over the
building.



Our hallways are ready to welcome our students back to school next week. You can see The Very Hungry
Caterpillar crawl his way through our halls, eat some delicious fruit, cozy up inside of his cocoon, and
transform into a BEAUTIFUL butterfly. Thank you Lauren Leffew and Black Sheep & Co. for all of your hard
work. We know our students are going to love this so much!

A huge THANK YOU to Lauren Leffew of Black Sheep &
Co. for donating breakfast to our staff this morning. She
is also here working on some amazing balloon arches for

our students to enjoy next week when they come back
to school. We absolutely cannot wait to share pictures.

They are looking incredible!



And another huge thank you to Jay Steele and Krystal for providing our staff with a delicious breakfast on
Monday. We appreciate his support for Norwood.

Central Office

Nursing

Anderson County Schools has partnered with East Tennessee Children’s Hospital to provide telehealth services
at Claxton Elementary and Lake City Elementary. This program will help students get the medical attention
they need, alongside our onsite school nurses, without having to leave campus.

Accidents and illnesses can happen suddenly, but they don’t have to interrupt the student’s whole day. Our
new telehealth program offers fast, convenient medical attention for non-emergencies, so parents can stay at
work and students can get back to class faster.

Telehealth calls are coordinated through the school’s nurse. These calls connect nurse, child and parents with
a provider at Children’s Hospital. That way, the child and parent have access to highly-trained pediatric
providers, even if they are not in the same room.

Parents must provide consent to participate in this program. The school nurse will have the ability to test
students for illnesses such as Flu and Strep throat.

Common symptoms that can be assessed and treated through this program include: Fever, Ear Pain, Rash,
Congestion, Flu-like Symptoms, Mild Headache, Nausea, Skin Infection, Tooth Pain, Cough, Pink Eye and Sore
Throat.



Student Services

e As a part of a Mental Health Grant, Student Services/Anderson County Schools will be hiring two more
mental health therapists to meet the needs of our student population.

e Family Resource Center and our Student Support Workers will participate in the Anderson County
Community Resource Fair on Sunday, August 18, 2024 (12:00 — 2:30) in the Family Life Center Gym of
FBC Clinton. Staff will be meeting with families, students, and community members to network and
learn about community resources in our area.

e Remote Area Medical Clinic will have a free pop-up dental, vision, and medical clinic November 2-3,
2024
0 First come, first serve
0 Two days only
0 First Baptist Church in Clinton

Office of Technology

e In May of 2024, the Office of Technology installed and assigned 570 new teacher laptops.
e Summer of 2024 OOT installed and delivered 2,200 Chromebooks to ACHS and CHS.

e 28 Boxlights were delivered and installed.

e All new security cameras were installed at Briceville Elementary.



Coordinated School Health

On August 2", all ACS staff were invited to First Baptist Church for a Mental Health and Wellness Day. Kevin
Hines, known for surviving an attempt to take his own life by jumping from the Golden Gate Bridge in San
Francisco, California, came to share his heartfelt story with our ACS staff, as well as raise awareness for mental
health and suicide prevention. It was a beautiful presentation that touched many lives.

CAPITAL PROJECTS 2024-30+

e Yearly maintenance priorities -5600,000.00 to $800,000.00 per year
Roofs, safety cameras, floors, gym floors refinished, painting, playground mulch, and other needed
maintenance

e Softball field at CHS- 80% completed

e New Claxton Elementary School- design phase, construction to begin January 2025

e NES, AVES, FES, NWES paving- 50% complete

e Replace awning at LCES —design phase

e Welding and Agriculture building at CHS contract signed, site work being done

e Multi-sport facility ACHS- % cost from district % cost from donors- Design phase

e ESG project Phase lll contract signed

e All schools Safety film on windows and doors -work started

e Lockdown notification system all school-s work started

e HVAC LCES - scheduled- to start in the fall of 2024

e \Waste water upgrade DVES -work started

e \Waste water upgrade BES- scheduled to start mid-summer

e Replace scoreboard at Rocky Top football field- in works

e Replace bleachers and fieldhouse at CHS football stadium partnership with the City of Clinton- design
phase



Replace gym floors at NES, AVES, DVES, FES-
LCMS- New auditorium seats 2025

Replace windows at CHS

Replace Bleaches at CHS

Replace gym at BES

Replace turf at ACHS

Start replacing HVC from first ESG project
Replace classrooms at NES

CHS auditorium renovation



OFFICE OF THE COUNTY LAW DIRECTOR
ANDERSON COUNTY, TENNESSEE

101 South Main Street, Suite 310
CLINTON, TENNESSEE 37716

N. JAY YEAGER
Law Director

TELEPHONE: (865) 457-6290
FACSIMILE: (865) 457-3775
Email: jyeager@aclawdirector.com

MEMORANDUM
TO: Ms. Annette Prewitt, Chief Deputy to the County Commission
CC: County Commission
FROM: Law Director’s Office
DATE: August 14, 2024
RE: Law Director’s Report —August 19, 2024 — County Commission Meeting

Please add the following to the County Commission Agenda under the Law Director’s Report.

A. Contract Approvals:

Turf Tank- Schools
Language Line- Family Justice Center
ETF Grant- Norris Area Community Foundation
General Order Update-Vehicle Assignment & Drive Home Policy- Sheriff’s Department
Updating General Orders for Secondary Employment- Sheriff’s Department
Leora Boyd- Part-Time Employee Contract- District Public Defender
Dirt Guys (Amendment)- Schools
Health Department- Grant Amendment #2
Cannon- 9 Copiers for Schools’ Cafeterias
. Z Government Grant Contract- Amendment #1
. McKamey Electric- CHS Welding Building
. Canon- School Nutrition
. Canon- Norris Library
. Canon- Sheriff’s Dept.
. Jesse Bridges (Parent Driver)- Schools
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B. Anderson County Zoning Violations
Newly Opened
1. 7015 Eddie Kimbell Lane




Complaint Filed
1. 215 Tobby Hollow Lane
2. 143 Tobby Hollow Lane

Default Judgment
1. 177 Scott Brogan Lane

Motion for Contempt and Show Cause Filed
1. 230 Haney Hollow- hearing scheduled for August 26", 2024

Contempt Granted
1. 303 Frost Bottom- lien to be place on the property once the Contempt Order becomes
final with a daily fine of One Hundred Dollars ($100.00) to be applied with the date of
the Order.

Closed:
1. 146 Blacksferry Road- closed with a final lien recorded for a total of $10,500 for daily
fines and work completed to bring the property into compliance.
2. 202 Shipe Road

C. Bankruptcies

1. D. Toler- Chapter 13 Bankruptcy. Received Amended Schedule C, amended so Debtor
could claim Tennessee State Retirement as exempt property from the bankruptcy estate.
No action needed.

2. T.Richburg- Chapter 7 Bankruptcy. Received Order of Discharge. Case is now closed,
no action needed.

3. C. Heck Jr.- Chapter 13 Bankruptcy. Received Order of Discharge, case is now closed.
No action needed.

4. T and M Miller- Chapter 13 Bankruptcy. Received Order of Discharge, case is now
closed. No action needed.

5. Gand W Sharp- Chapter 13 Bankruptcy. Received Agreed Order Resolving Trustee’s
Motion to Dismiss. No action needed.

6. J Hamm- Chapter 7 Bankruptcy. Received Notice of Chapter 7 Case with No Proof of
Claim Deadline due to no assets. No action needed.

7. Tand L Justice- Chapter 13 Bankruptcy. Received Order Confirming Chapter 13 Plan.
Mortgage Company pays real property taxes, no claim necessary. No action needed.

8. E. Hill- Chapter 7 Bankruptcy. Received Amended Schedules A/B and C to disclose and
exempt funds levied prior to filing. No action needed.

9. B. Ward- Chapter 7 Bankruptcy. Received Notice of Chapter 7 Case with No Proof of
Claim Deadline due to no assets. No action needed.

D. Delinquent Taxes



1. 2021 and 2022 City of Oak Ridge Delinquent Real and Personal Property Tax Suit
24CH5860- Motion and Order for Service by Publication filed. Tax Suit to be published
in the Clinton Courier and Oak Ridger. Motion for Default Judgment for those served by
Certified Mail, Personal Service and Publication filed setting a hearing date for October
7,2024.



Anderson County Board of Commissioners
OPERATIONS COMMITTEE
MINUTES
August 12, 2024
6:00 PM Room 312

Members Present: Tim Isbel, Tracy Wandell, Phil Yager, Joshua Anderson, Stephen
Verran, Anthony Allen, Robert McKamey and Denise Palmer

Members Absent: None

Call to Order: Chairman Isbel called the meeting to order.
Nathan Sweet, EMS Director, said the prayer.

Commissioner Elect Ebony Capshaw led the Pledge of Allegiance.

Commissioner Yager made a motion to approve the agenda as presented. Second by
Commissioner.Anderson. Motion passed.

No citizens addressed the committee.

Mayor’s Report

Commissioner Wandell made a motion that the park be torn down at the cost of TVA with the
understanding a new location has been chosen. Second by Commissioner Allen. Motion passed.
Commissioner Wandell withdrew his motion.

Commissioner Anderson made a motion to give the Mayor the authority to sign the TVA
agreement (Attached with agenda) with an effective date of December 1, 2025. Commissioner
Wandell seconded. Motion passed unanimously.

Commissioner Anderson made a motion that Anderson County maintains a park in Claxton and
authorizes the Mayor to continue negotiations with TVA on where that will be and how much they
will contribute. Second by Commissioner Wandell. Motion passed unanimous to forward to full
commission for approval.

Commissioner Yager made a motion to approve updated changes to the Anderson County
Personnel Policy/Employee Handbook and file as required by law with the Anderson County
Clerk. Second by Commissioner McKamey. Motion passed to forward to full commission for
approval.

Commissioner Wandell made a motion that the gate TVA installed at the Historic Black Cemetery
fall under the Conservation Board. Second by Commissioner Anderson. Motion passed to
forward to full commission for approval.

Commissioner Anderson made a motion to authorize the mayor to work on a grant application
possibly with NRDAR for Lost Bottom Park. Seconded by Commissioner McKamey. Motion
passed unanimous to forward to full commission for approval.

Commissioner Wandell made a motion to authorize the mayor to pursue NRDAR grant (planning)

for Blockhouse Valley Landfill Property. Seconded by Commissioner McKamey. Motion passed
unanimous to forward to full commission for approval.
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Commissioner McKamey made a motion to approve the additional county property adjacent to
the Glen Alpine Convenience Center at 3065 Norris Freeway as the EMS Training Facility project
location. Second by Commissioner Allen. Motion passed unanimous to forward to full commission
for approval.

ENA Phone Pilot Project Update — No Action Taken.

Mayor discussed eliminating the main courthouse number (457-5400) over a period of 6 months
to a year. IT Director, Brian Young, discussed the amount of savings there would be with this new
phone system.

Speeding on Old Lake City Highway
Discussion. No Action Taken.

Anderson County Veterans
No Action Taken.

Basic Emergency Operations Plan

Commissioner Allen made a motion to approve the Anderson County Basic Emergency
Operations Plan. Second by Commissioner Wandell. Motion passed to forward to full commission
for approval.

Commission Committees and Boards — deferred for 60 days until October meeting.

Strategic Planning
Update. No Action Taken.

Announcement
Tennessee County Commission Association will have their annual meeting at the Appalachian
Museum at 5:30 pm on October 1, 2024.

Unfinished Business:

Commissioner Wandell made a motion to approve the corrected version of the Temporary Use
Agreement for Yes-Go Travel to utilize the Senior Center’s parking lot. Second by Commissioner
Verran. Motion passed to forward to full commission for approval.

New Business:
None.

Meeting Adjourned
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TEMPORARY USE AGREEMENT
Senior Center Parking Lot
“Yes Go Travel”

This Temporary Use Agreement is made by and between the parties of Anderson County,
Tennessee, a governmental entity and political subdivision of the State of Tennessee (henceforth
“Lessor”) and “Yes Go Travel” a Tennessee Limited Liability Company (henceforth “Lessee”).

WITNESSETH

Section 1. DEMISED PREMISE:

Lessor hereby agrees to provide Lessee a Temporary Use Permit for a portion of the Senior Center
parking lot in order to provide secure overnight parking for seniors traveling on Lessee’s charter
bus to regional attractions. Lessee accepts the terms of this Temporary Use Permit for the following
described premises:

SITUATED within the Civil District No. 11 of Anderson County, Tennessee and
only a portion of the improved parking lot (exact location to be determined by the
Senior Center Director) on property identified as follows: Parcel 1: Map: 081, Parcel:

095.02 - containing 3.56 Acres, and also known as the “Anderson County Senior Center”
located at 96 Mariners Point Drive, Clinton, TN 37716.

Further, Lessor requires and Lessee accepts that Lessee shall not interfere with the operations and
activities associated with the Anderson County Senior Center. Lessee shall notify the Senior
Center Director no less than five (5) days prior to a planned use of the parking lot. Property shall
be used exclusively for overnight parking for senior clients to park their personally owned vehicles
while participating in bus charters sponsored and operated by Yes Go Travel (Lessee).

Section 2. CONSIDERATION:
This agreement is made upon consideration of a donation of Five Hundred Dollars and No One
Hundredths ($500.00) per quarter and other benefits and mutual covenants herein set out.

Payments should be sent or delivered to:
Anderson County Finance Department
C/o Director Robby Holbrook
Anderson County Courthouse
100 N. Main Street, Room 2210
Clinton, TN 37716

Section 3. TERM OF AGREEMENT:

This Temporary Use Agreement shall be effective from the 15th day of July 2024, through and
including the 30th day of June 2027. Additional extension options are available for three (3) year
periods upon mutual agreement of the parties



Section 4. INDEMNITY:

The Lessee agrees to defend and hold harmless the Lessor from and against any and all claims of
or damage to property, or injury to or death of person or persons resulting from or arising out of
use of the Senior Center parking lot by the Lessee or the public being served by the Lessee, where
such injury, damage, or death occur as a proximate cause of the negligence of either Lessee or
Lessor. Lessee agrees to provide adequate insurance coverage on premises sufficient to cover any
and all claims arising from property damage, injuries, illness or death on premise.

Section 3. DEFAULT:

In the event of default by any party hereto, any non-defaulting party may bring suit against the
other to enforce the terms of this Temporary Use Agreement. In such event, the prevailing party
shall be entitled to any remedies available at law and/or equity, including the reasonable attorney’s
fees and the costs associated with the default.

Section 6. NO ORAL MODIFICATION:

No modification, amendment, supplement to or waiver of this Temporary Use Agreement or any
of its provisions shall be binding upon the parties hereto unless made in writing and duly signed
by all parties. ’

Section 7. CANCELLATION/TERMINATION:

a) FOR CAUSE: In the event any party materially breeches, defaults or fails to perform
hereunder, this Temporary Use Agreement may be canceled by the other party with cause on thirty
(30) days written notice to the other in the event the breach, default or failure is not cured during
that time. Anderson County may cancel this Temporary Use Agreement if unforeseen
circumstances occur with sixty (60) days written notice to Lessor.

b) FOR COVENIENCE: Either party may terminate this lease at any time by giving written
notice to the other party at least sixty (60) days prior to the date when such termination becomes
effective. Notice shall commence on the day after the date of mailing.

Section 8. WAIVER:
A failure of any party to exercise any right provided for herein shall not be deemed to be a waiver
of any right hereunder.

Section9.  ENTIRE AGREEMENT:
This Temporary Use Agreement sets forth the entire understanding of the parties as to the subject
matter and may not be modified except in a writing executed by all parties.

Section 10. SEVERABILITY:
In the event any one or more of the provisions of this Agreement is invalid or otherwise
unenforceable, the enforceability of remaining provisions shall be unimpaired.

Section 11. EXHIBITS:
Any Exhibits attached hereto or incorporated herein are made a part of this Agreement for all
purposes. The expression "this Agreement" means the body of this Agreement and the Exhibits.



Section 12. MULTIPLE COUNTERPARTS; EFFECTIVENESS:

This Temporary Use Agreement may be executed in multiple counterparts, each of which shall be
deemed an original for all purposes and all of which shall be deemed, collectively, one Agreement.
This Temporary Use Agreement shall become effective when executed and delivered by all the
parties.

Section 13. JURISDICTION:

Each party hereby irrevocably consents to the jurisdiction of all state courts sitting in Tennessee
or all federal courts sitting in Knoxville, Tennessee and agrees that venue for any legal action
brought in connection with this Agreement shall lie exclusively in such courts.

Section 14. BINDING EFFECT:
This Temporary Use Agreement shall be binding upon and inure to the benefit of the parties and
upon their respective successors, heirs or assigns.

Section 15. CHOICE OF LAW:
This Agreement shall be governed and construed in accordance with the laws of the State of
Tennessee.

Section 16. NOTICE:
Any notice required or provided pursuant to this Agreement shall be in writing and sent or
delivered to the parties and attorneys at the following addresses:

LESSOR:

Anderson County Government
Office of the County Mayor
Anderson County Courthouse
100 N. Main Street, Room 208
Clinton, TN 37716
(865)457-5400
tfrank@andersoncountytn.gov

LESSEE:

Yes Go Travel

Suzie Housley

969 Oak Ridge Turnpike, PMB #238
Oak Ridge, TN 37830
www.yesgotravel.info/contact

(865) 405-3690

Registered Agent:
Susan Rena Housley
153 N. Alabama Road
Oak Ridge, TN 37830
Suzie@yes-gotravel.com



Section 17. TITLES AND SUBTITLES:
Titles of paragraphs and subparagraphs are for convenient reference only and shall not have the
effect of modifying, amending or changing the express terms of this Agreement.

Section 18. ASSIGNMENT:

This Temporary Use Agreement shall be assignable only upon the written consent of the non-
assigning party. Consent to an assignment shall not be unreasonably withheld. In the event of
assignment or succession, the terms and conditions of this Agreement shall be binding upon the
parties and their successors, assigns, heirs, executors and/or administrators.

Section 19. FURTHER DOCUMENTATION:

The parties agree for themselves and their successors and assigns to execute any and all
instruments in writing, which are or may become necessary or proper to carry out the purpose and
intent of this Agreement.

Section 20. RELEASE AND HOLD HARMLESS:

The parties mutually agree that they shall and do hereby release, forever discharge and hold
harmless one another as well as the employees, agents and counsel for one another from any and
all claims whatsoever, both known and unknown that may have existed prior to the execution of
this Agreement or that may arise in the future from lawsuits or circumstances referenced herein.
(Subject to Section 4 of this Agreement) Lessor assumes no responsibility for loss, theft, damage
or injuries to Lessees’ vehicles, personnel or business guest. The only claim that shall survive this
Temporary Use Agreement is compliance with this Agreement.

IN WITNESS WHEREOF, the parties hereto, each acting under due and proper authority have
accepted the terms and executed this Agreement.

This day of , 2024,

ACCEPTANCE BY ANDERSON COUNTY (LESSOR):

ATTEST:

H. Tyler Mayes, Chairman

Jeff Cole, County Clerk

Terry Frank, County Mayor
APPROVED AS TO FORM:

Rachel Wallace, Assistant Attorney

ACCEPTANCE BY “YES GO TRAVEL” (LESSEE):

Suzie Housley



This instrument prepared by: TVA TRACT NO. XBRSP-6RE,S.1X
(BRSP-17,Q2; BRSP-18,Q1; BRSP-19,Q1)

Lorie M. Hunt, Attorney

Tennessee Valley Authority

1101 Market Street, BR 4B-C

Chattanooga, Tennessee 37402-2801

Telephone: (423) 7516317

TERMINATION
OF
TERM RECREATIONAL EASEMENT

BULL RUN STEAM PLANT RESERVATION

This TERMINATION OF TERM RECREATIONAL EASEMENT, effective as of the day of

, 2024, among the UNITED STATES OF AMERICA (hereinafter sometimes
referred to as “USA”), acting by and through its legal agent, the TENNESSEE VALLEY AUTHORITY
(hereinafter sometimes referred to as “TVA"), an executive branch corporate agency and instrumentality
of the United States of America, created by the Tennessee Valley Authority Act of 1933, as amended,
and ANDERSON COUNTY, TENNESSEE (sometimes hereinafter referred to as “ANDERSON
COUNTY").

WHEREAS USA/TVA granted to ANDERSON COUNTY a Term Recreational Easement on
October 24, 2002, the same recorded in Book 1309, page 632 in the Office of the Register of Anderson
County, Tennessee, identified in TVA’s land records as Tract No. XBRSP-8RE, for a term of thirty (30)
years (Easement); and

WHEREAS USA/TVA and ANDERSON COUNTY mutually desire to terminate said Easement prior
to the natural expiration of its thirty year term; and

WHEREAS USA/TVA, at its sole cost, has agreed to remove and dispose of all facilities and/or
equipment placed upon the Easement area by ANDERSON COUNTY or its agents or contractors, and
said removal and disposal of all facilities and/or equipment shall be subject to the completion of all
appropriate TVA environmental or other reviews and approvals;

NOW THEREFORE, in consideration of the foregoing premises and the mutual promises contained
herein, USA/TVA and ANDERSON COUNTY hereby declare said Grant of Term Recreational Easement
— Bull Run Steam Plant Reservation is terminated and cancelled effective as of the date shown above.

USA/TVA and ANDERSON COUNTY acknowledge that all rights, duties, and obligations owing to
each other under said Easement have been satisfied and performed, and that, to the best of their
respective knowledge and belief, no defaults exist under the Easement.

ANDERSON COUNTY further acknowledges that the requirements of covenant 7. of the Easement,
its release and indemnification of USA/TVA, survives this termination and remains the continuing
obligation of ANDERSON COUNTY; provided, however, that said release and indemnification does not
apply to pollution or contamination that occurs after the effective date shown above, unless such pollution



TVA TRACT NO. XBRSP-6RE,S.1X
(BRSP-17,Q2; BRSP-18,Q1; BRSP-19,Q1)

or contamination is caused by the act or omission of ANDERSON COUNTY, its officers, agents,
employees, or contractors.

This Termination may be executed in any number of counterparts and by different parties in
separate counterparts. Each counterpart when so executed shall be deemed to be an original and all of
which together shall constitute one and the same agreement.

IN WITNESS WHEREOF, the TENNESSEE VALLEY AUTHORITY, acting herein for itself and as
legal agent of the UNITED STATES OF AMERICA, and being duly authorized to do so, has caused this
instrument to be executed by its authorized officer this the day of , 2024.

TENNESSEE VALLEY AUTHORITY,
for itself and as legal agent of the
UNITED STATES OF AMERICA

By:
AARON B. NIX
Senior Manager, Realty Services

STATE OF TENNESSEE )
) SS
COUNTY OF HAMILTON )
On the day of , 2024, before me appeared AARON B. NIX to me

personally known, who, being by me duly sworn, did say that he is the Senior Manager, Realty Services
of the TENNESSEE VALLEY AUTHORITY, an executive branch corporate agency and instrumentality of
the United States of America, and that said instrument was signed and delivered on behalf of said
corporate agency and as legal agent of the UNITED STATES OF AMERICA; and said AARON B. NIX
acknowledged said instrument to be the free act and deed of the UNITED STATES OF AMERICA, as
principal, and the TENNESSEE VALLEY AUTHORITY, as its agent.

WITNESS my hand and official seal of office in Chattanooga, Tennessee, on the day and year
aforesaid.

NOTARY PUBLIC

My Commission Expires:




TVA TRACT NO. XBRSP-6RE,S.1X
(BRSP-17,Q2; BRSP-18,Q1; BRSP-19,Q1)

IN WITNESS WHEREOF, ANDERSON COUNTY, TENNESSEE has caused this instrument to be
executed by its authorized officer this day of , 2024,

ANDERSON COUNTY, TENNESSEE

By:
TERRY FRANK
Its: Mayor

STATE OF TENNESSEE )
) SS
COUNTY OF ANDERSON )

Appeared before me, the undersigned authority, a Notary Public in an for said County, TERRY
FRANK, to me personally known, who, being by me duly sworn, did say that she is the MAYOR of
ANDERSON COUNTY, TENNESSEE, a municipal corporation, and that said instrument was signed,
sealed, and delivered on behalf of said municipal corporation, and she, as such Officer, acknowledged
said instrument to be the free act and deed of the municipal corporation on the day and year therein
mentioned.

WITNESS my hand and official seal of office this the day of , 2024,

The name and address of the legal owner is:

OWNER: United States of America [Tax Exempt -
Tennessee Valley Authority T.C.A. §67-5-203(a)(1)]
1101 Market Street, BR 4B
Chattanooga, Tennessee 37402

Tax Map and Parcel:  p/o 101 009.00
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State of Tennessee, County of ANDERSGH
Received far record the 26 dav of

nice K. Pulver, Attorney NOVEMBER 2002 at 1:48 PH. (RECH 199450}
ennessee Valley Authority Recorded in Book 1309 pases 632- 640

1101 Market Street, SP 3L Gtate Tax § .00 Clarks Fee ¢ .00,
Chattanooga, Tennessee 37402-2801 Recordinz 4 .00, Total $ 00,
(423) 751-2096 " Resister of Deeds TIH SHELTOM

Deputy Register VETTA BROWN

GRANT OF TERM RECREATIONAL EASEMENT

BULL RUN STEAM PLANT RESERVATION

THIS GRANT OF TERM EASEMENT, made and entered into by and between the UNITED STATES
OF AMERICA (sometimes hereinafter referred to as *GRANTOR?"), acting herein by and through its legal
agent, the TENNESSEE VALLEY AUTHORITY (hereinafter sometimes referred to as “TVA"), a
corporation created and existing under an Act of Congress, known as the Tennessee Valley Authority Act
of 1933, as amended, and ANDERSON COUNTY, TENNESSEE, (sometimes hereinafter referred to as
“GRANTEE").

WHEREAS TVA is authorized by Public Law 87-852 to grant to an applicant, on behalf of the United
States of America, such easements affecting federal property in its custody and control as TVA’s Board of
Directors determines will not be adverse to the interests of GRANTOR; and

WHEREAS in considering GRANTEE's application, TVA’s Board of Directors has determined that the
use of the land hereinafter described for the purposes hereinafter defined, and subject to the exceptions,
reservations, covenants, conditions and/or limitations hereinafter set forth, will not be adverse to the
interests of the GRANTOR; and

NOW, THEREFORE, in consideration of the sum of ELEVEN THOUSAND THREE HUNDRED AND
NO/100 DOLLARS ($11,300.00), cash in hand paid, and other good and valuable consideration, the
receipt of which is hereby acknowledged, the United States of America, acting by and through its legal
agent TVA, does hereby bargain, sell, transfer, and convey unto GRANTEE, an easement and
right-of-way for a term of thirty (30) years from the date hereof, subject to the exceptions, reservations,
restrictions, covenants, conditions, and/or limitations hereinafter set forth, for the following uses and
purposes, namely: the right to enter upon TVA Tract No. XBRSP-6RE to construct, maintain, and
operate a public recreational area and appurtenances thereto, in accordance with plans approved in
advance and in writing by TVA, all in, on, over, across, upon, through or under said tract of land located in
the First Civil District of Anderson County, Tennessee (hereinafter referred to as the “easement area”)
and more particularly described in Exhibit A and shown on Exhibit B, both of which are attached hereto
and made a part hereof.

Furthermore, GRANTOR conveys to GRANTEE the right to use, for purposes of ingress and egress
to and from the easement area, any access road or roads, as located or as relocated at the sole
discretion of GRANTOR, in, on, over, across, and upon TVA’s property known as the Bull Run Steam
Plant Reservation. Provided, by the acceptance hereof, GRANTEE agrees that it shall be responsible for
any maintenance costs associated with its use of said road or roads. Provided further, it is understocd
and agreed that the provision of road access to and from said easement area does not imply an
undertaking on the part of the GRANTOR to maintain any road or roads, and it shalil not be liable for
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TVA TRACT NO. XBRSP-6RE

the maintenance of said road or roads or for any damages resulting from the construction, maintenance
or use thereof.

In the event GRANTEE shall cease to use such easement area for the purpose for which this
easement is granted for a period of two (2) consecutive years or more or shall, regardless of the time
period, initiate use of the area subject to such easement for some other purpose or shall abandon such
easement or commit any breach of any of the conditions contained herein, in whole or in part, then
GRANTOR, TVA, or their successors or assigns, may terminate the easement by written notice to
GRANTEE, its successors and assigns, and take possession of the easement area as if this grant of
easement had never been made. Such termination shall be effective as of the date of such notice;
provided, however, that GRANTEE, its successors and assigns, shall have the right during a period of
ninety (30) days immediately following the date of such notice of termination to remove any
improvements placed by it on the easement area; and provided, further, that GRANTEE, its successors
and assigns, shall restore the easement area to TVA's satisfaction, including any regrading or reseeding
TVA may deem appropriate. Title to any such improvements not removed within such 80-day period shall
become the property of TVA at TVA's option and may be removed at GRANTEE's expense. Any failure
of GRANTOR, TVA, or their successors or assigns, to exercise such power of termination shali not be
construed as a waiver of any of the conditions or rights of the GRANTOR, TVA, or their successors and
assigns.

The easement area is conveyed subject to such rights as may be vested in the county and/or third
parties to rights-of-way for roads, telephone lines, electric power distribution lines and other utilities.

GRANTOR reserves on and over the easement area: the right, for itself, its successors and assigns,
to enter upon the easement area at all reasonable times to do any and all things which may be necessary
or incidental to the operation of the Bull Run Steam Plant Reservation. To the extent that the exercise of
the right to enter shall not unreasonably interfere with the rights granted hereunder, this right shall
include, but not be limited to, by reason of lack of specific enumeration, the right to enter upon the
easement area to inspect and examine the same; to access adjoining lands; and to construct, operate,
and maintain boundary markers and survey monuments, gas pipelines, waterlines, sewerlines, electric
. power transmission lines, communication lines, and/or other facilities.

GRANTEE, by accepting this grant of easement, covenants and agrees on behalf of itself, its
successors and assigns, that the following shall constitute real covenants which shall attach to and run
with the easement hereby conveyed:

1. GRANTEE shall obtain all required permits for and shall control all emissions of pollutants that might
be discharged directly or indirectly into the atmosphere, into any stream, lake, watercourse, reservoir,
surface or subterranean waters, or into or over the ground from any part of the easement area in full
compliance with all applicable standards and requirements relating to poliution control of any kind
now in effect or hereafter established by or pursuant to federal, state, or local statutes, ordinances, or
regulations.

2. Al land-disturbing activities on the easement area shall be conducted in accordance with the best
management practices as defined by Section 208 of the Clean Water Act and implementing
requlations, to control erosion and sedimentation so as to prevent adverse impact on water quality
and related aquatic interests.

3. GRANTEE shall not permit or suffer any offensive use of the easement area and shall keep the
easement area at all times in a clean and sanitary condition.

4. GRANTEE further agrees that it will conduct its operations on the easement area in compliance with
all regulations, procedures, practices, and standards which TVA has prescribed or may prescribe for
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TVA TRACT NO. XBRSP-6RE

the Bull Run Steam Plant Reservation and its own operations thereon conceming water and air
pollution, traffic control, and other matters which are in TVA's judgment necessary to protect the
environment, the public, and/or TVA's operations and facilities, including any and all facilities which
are presently in existence or are hereafter installed. In the event GRANTEE's activities upon the
easement area, in the opinion of TVA, could damage TVA's power facilities or operations or harm or
pose a threat of harm to the environment or public, GRANTEE shall immediately cease such activities
upon notification by TVA, and GRANTEE shall not resume such activities until such regulations,
procedures, practices, standards, or controls as TVA may reasonably prescribe to avoid such
damage or harm have been met to the satisfaction of TVA.

GRANTEE shall conduct all activities on the easement area in compliance with all applicable laws
and regulations.

No substances listed as hazardous (collectively, “Hazardous Substances”) under the Resource
Conservation and Recovery Act of 1976, as amended, the Comprehensive Environmental Response,
Compensation, and Liability Act of 1980, as amended, the National Oil and Hazardous Substance
Pollution Contingency Plan, or any other federal, state, or local law or regulation (collectively,
“Environmental Laws") shall be brought onto or used on the easement area in violation of applicable
Environmental Laws. No Hazardous Substances shall be disposed of or (within the meaning of
applicable Environmental Laws) released on the easement area or abutting property by GRANTEE,
its agents or contractors. If a release (as defined in applicable Environmental Laws) occurs,
GRANTEE shall notify TVA within twenty-four (24) hours and shall notify federal, state, and local
authorities in accordance with applicable laws and regulations. GRANTEE shall provide TVA copies
of all correspondence and reports submitted to regulatory authorities in connection with any such
release of Hazardous Substances on the easement area or the abutting property. GRANTEE shall,
at its own expense, promptly and in accordance with any timetables prescribed by any governmental
_ authority having controlling jurisdiction remediate any release of Hazardous Substances on the
easement or the abutting property resuiting from the act or omission of the GRANTEE or its
contractors.

. GRANTEE hereby releases and agrees to indemnify and hold harmless TVA, the United States, and
their officers, agents, and employees from any claims, costs, expenses, or liability resulting from
GRANTEFE's activities on the easement area or from pollution or contamination of any kind occurring
on or under, or emanating from, the easement area, which pollution or contamination occurs during
the term of this easement or results from activities that occur during the term of this easement and
was not caused by TVA or the United States and did not migrate to the easement area from other
lands of TVA or the United States. The foregoing release and indemnity includes, without limitation,
any claims for resporise costs under the Comprehensive Environmental Response, Compensation,
and Liabitity Act of 1980, and any amendments thereto. In the event this easement is assigned or
transferred to any other party, the foregoing release and indemnity shall remain the obligation of
GRANTEE, as well as the assignee or transferee of this easement.

Notwithstanding any other provision that may be interpreted to the contrary, the requirements of this
covenant 7. shall survive the expiration or termination of this grant of easement for whatever reason
and shall remain the continuing obligation of GRANTEE; provided, however, that this release and
indemnity shall not apply to pollution or contamination that occurs after the expiration or termination
of this easement, unless such pollution or contamination is caused by the act or omission of the
GRANTEE or its contractors.

GRANTEE may not assign, transfer, or convey this easement or any interest therein without TVA's
written consent.
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TVA TRACT NO. XBRSP-6RE

9. GRANTEE shall be responsible for and shall pay when due all taxes and assessments of whatever
kind which are properly assessed upon the easement area due to GRANTEE's use thereof.

10. GRANTEE shall not disturb or alter in any way the existing state of any archeological sites, human
~ remains, funerary objects, sacred objects, objects of cultural patrimony, or any other archeological

resources which may be discovered or identified on or under the easement area as provided for in
the Native American Graves Protection and Repatriation Act and the Archeological Resources
Protection Act. Upon the discovery of any such items, GRANTEE shall immediately stop all activity in
the area of the discovery, make a reasonable effort to protect such items, and notify TVA’s Cultural
Resources staff by telephone at 865-632-1578. GRANTEE shall also provide written notification of
such discovery to TVA, Cultural Resources, Post Office Box 1589, Norris, Tennessee, 37828.
GRANTEE shall not resume work in the area of the discovery until approved by TVA.

It is expressly understood and agreed that neither GRANTEE nor TVA will be considered the agent of
the other for any purpose under this grant of easement. The United States, TVA, and their agents and
employees undertake no obligation or duty (in tort, contract, strict liability, or otherwise) to GRANTEE, or
any other party for any damages to property (real or personal) or personal injuries (including death)
arising out of or in any way connected with the acts or omissions of GRANTEE, or any other persons.

GRANTOR makes no warranties or representations to GRANTEE or any other party, either express
or implied, as to the adequacy, condition, safety, reliability, merchantability, suitability, or adaptability of
the property for the purpose granted, or any means of access to or egress from the property provided or
made available by this easement grant.

GRANTEE agrees to indemnify the GRANTOR and TVA against and save them harmless from all
claims, damages, demands, actions, costs, and charges to which they or either of them may be subject or
which they or either of them may have to pay by reason of any injury to any person or property, or loss of
life or property suffered or sustained by any person whomsoever, resulting from or in any way connected
with the condition or use of this easement area, including any means of ingress thereto or egress
therefrom, except liability for personal injuries, property damage, or loss of life or property caused by the
sole negligence of the GRANTOR or TVA.

TO HAVE AND TO HOLD said easement and right-of-way unto GRANTEE, its successors and
assigns, for a term of thirty (30) years from the date hereof; subject, however to the conditions set forth
herein.

And TVA does hereby covenant that the UNITED STATES OF AMERICA is seized and possessed
of the easement area; that TVA as legal agent of the UNITED STATES OF AMERICA is duly authorized
to convey the easement and right-of-way in, on, over, across, upon, through and under the same; that
said easement area and right-of-way are free and clear of liens and encumbrances; and that, subject only
to such exceptions, conditions, covenants, restrictions, reservations, and/or limitations as may be
expressly mentioned above, it will warrant and defend the title thereto against the lawful demands of all
persons claiming by, through, or under the UNITED STATES OF AMERICA or TVA, but not further or
otherwise.

Wherever in this instrument the context requires, the singular number and masculine gender as
herein used may be read as plural and feminine or neuter, respectively. The word GRANTEE shall be
understood to include the successors and assigns of GRANTEE as approved by TVA.
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TVA TRACT NO. XBRSP-6RE

IN WITNESS WHEREOF, the TENNESSEE VALLEY AUTHORITY, acting herein as legal agent of
the UNITED STATES OF AMERICA, and being duly authorized to do so, has caused this instrument to
be executed, in the name of the UNITED STATES OF AMERICA, by its authorized officers, and its
corporate seal to be hereunto affixed this day of ci &A es , 2002.

L

AT R .

e UNITED STATES OF AMERICA
b OF Tarp By TENNESSEE VALLEY AUTHORITY
(’/"‘; ’v,rf\ \5{*\ its legal agent
,;f / 72 2 s

DAREENE H. BRADLEY?‘[‘ 6/}%0[4"0’/\

Manager, Realty Services

L ;S(‘r s :§
o A B2

) S8
COUNTY OF HAMILTON )

On the é‘f”“day of @g fobe. , 2002, before me appeared DARLENE H. BRADLEY and
J. WAYNE OWENS, to me personally known, who being by me duly sworn, did say that they are the
Manager, Realty Services, and Assistant Secretary, respectively, of the TENNESSEE VALLEY
AUTHORITY, a corporation; that the seal affixed to the foregoing instrument is the corporate seal of said
corporation, and that said instrument was signed, sealed, and delivered on behalf of said corporation, by
authority of its Board of Directors, and as legal agent for the UNITED STATES OF AMERICA; and the
said DARLENE H. BRADLEY and J. WAYNE OWENS acknowledge said instrument to be the free act
and deed of the UNITED STATES OF AMERICA, as principal, and the TENNESSEE VALLEY
AUTHORITY, as its agent.

ﬂWlTN%SS my hand and official seal of office this 29 day of Clboler , 2002.

My commission expires: &A&%&_&o &
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The name and address of the owner of the aforedescribed easement is:

EASEMENT OWNER: Anderson County, Tennessee
100 North Main Street, Room 208
Clinton, Tennessee 37716
Telephone Number: 865-457-6200

The name and address of the legal owner is:
OWNER United States of America [Tax Exempt -
Tennessee Valley Authority T.C.A. § 67-5-203(a)(1)]

1101 Market Street, SP 3L
Chattanooga, Tennessee 37402-2801

Tax map: _{ {
Parcel. ﬂ CPJH“" o‘(’j

jkp:djb
xbrsp\Gre\easement
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EXHIBIT A
. TO
GRANT OF TERM RECREATIONAL EASEMENT

BULL RUN STEAM PLANT RESERVATION

A parcel of land lying in the First Civil District of Anderson County, State of Tenneésee. being on
the Bull Run Steam Plant Reservation opposite Clinch River Mile 48L, as shown on US-TVA

Drawing No. 49 MS 422 B 508(D) R.0 and being more particularly described as follows:

Commencing at an angle iron (found) (Coordinates: N. 599,696.07, E. 2,547,319.03), being

Comer No. 3IE-2; thence N27°06"28"W, 88.77 feet to an angle iron (set), being Corner No. 6RE-1

and the Point Of Beginning:

Thence leaving the point of beginning and with the southwestern line of the herein
described parcel N34°44'42°W, 383.65 feet to an angle iron (set), being

Corner No. 6RE-2; thence leaving the said southwestern line and with the
northwestern line of the herein described parcel N53°565'20"E, 205.25 feet fo an
angle iron (set), being Comer No. 6RE-3; thence leaving the said northwestem line
and with the northeastern line of the herein described parcel S40°06'37°E, 158.12
feet to an angle iron (set), being Corer No. 6RE-4; thence continuing with the said
northeastem line N59°08'01"E, 39.35 feet to an angle iron (set), being Corner No.
6RE-5; thence continuing with the said northeastern line $31°22'14"E, 24.88 feet to
an angle iron (set), being Comer No. 8RE-6; thence continuing with the said
northeastern line S60°14'569"W, 39.76 feet to an angle iron (set), being Corner No.
BRE-7; thence continuing with the said northeastern line $12°56'21"E, 103.88 feet fo
an‘angle iron (set), being Comer No. 6RE-8; thence leaving the said northeastem
line and with the southeastem line of the herein described parcel $23°38'51"W,
210.87 feet to the point of beginning and containing 1.568 acres, more or less.

Positions of comers and directions of lines afe réferred td the Tennessee State Coordinate

System and NAD 27 Horizontal Datum. The elevations for establishing the contours are based on

NGVD 1929.
Located on VTM Quad CLINTON, TN. 137-SW.

This description was prepared from Reservation Maps 49 MS 421 K 506-3, R.0, 43 MS 421 B
511-D-11 R.1, Land Sale Map 49 MS 422 B 507(D) R.0 and a survey dated April 8, 2002, by:

A. J. Monsess, RLS
Tennessee Valley Authority
MR 4B-C

Chattanocga, TN 37402-2801
TN License No. 1843

BK 1309 PG 638
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TVA TRACT NO. XBRSP-6RE

Subject property was acquired by virtue of the following instruments of record in the office of the
Register of Deeds of Anderson County, Tennessee: 1) Warranty Deed dated November 20,
1861, from John E. Crowder and wife, Agnes J. Crowder, in Deed Book D, Volume 8, page 289
for TVA Tract No. BRSP-17; 2) the Warranty Deed dated November 13, 1961, from James R.
Wilmoth and wife, Dorothy Wilmoth, in Deed Book D, Volume 8, page 185, for TVA Tract No.
BRSP-18; and 3) Warranty Deed dated February 15, 1962, from Luther Hicks, Emest T. Wallace,
W. L. Moorehead and Charles Hughes, Trustees of Edgemoore Baptist Church of Clinton,
Tennessee, in Deed Book F, Volume 8, page 1885, for TVA Tract No. BRSP-19.

06-05-2002
date received 6/5/02

BK 1309 PG 639
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Five Things to Know
about the Future of the
Claxton Community Park

Since 2000, the Claxton Community Park
has served as safe place for children and
families to enjoy. The Claxton Optimist
Club and TVA collaborated to construct the
playground, which is on TVA property
beside the Bull Run Fossil Plant.

TVA is collaborating with Anderson
County officials and community leaders
on a potential path forward.

Due to its age, the Anderson County
Conservation Board approved motions
earlier this year to end maintenance
efforts on the playground by December 1,
2025, and to work with TVA to remove the
existing playground.

With the retirement of the Bull Run Fossil
Plant and the ongoing decommissioning
activities, the time is now to think about
building a new community park and
recreation area for the benefit of the
community.

TVA values the relationships it has in the
community and is committed to an open
line of communication on this project and
others.

August 5, 2024



2" Item of Business:
Discussion held on current status of Claxton Playground and its maintenance oversight by the
Conservation Board and Park Director.
Motion by Lewis Ridenour, scconded by Scott Burton, that effective Dececmber 1%, 2025, the
Conservation Board and Park Director will no longer maintain nor be responsible for the
playground structure and wooden pavilion, with a request for the Law Director to prepare a
statement regarding the Conservation Board and Park Director having no role in the removal of
these structures.
Motion carried unanimously.

Additional motion made by Lewis Ridenour, seconded by Tony Powers, requesting the Mayor
pursue and communicate with TVA for a proposed timeline on the removal/decommission of the
Claxton Bull Run site and potential new locations for a new playground structure.

Motion carried unanimously.






COOPERATIVE AGREEMENT
Cemetery Gate Agreement Revised

This Cooperative Agreement ("Agreement’), effective J O'—; !q . 2024, is entered into between the
Parties of Anderson County Government, a governmental entity and political subdivision of the State of
Tennessee ("County”) and the Tennessee valley Authority (“TVA"), a corporate agency and
instrumentality of the Urited States created and existing under the Tennessee Valley Authority Act of
1933.

The parties agree as follows’

1 TVA agrees to provide and install a steel gate ("Gate”) to provide ingress and egress 0 the Historic
Black Family Cemetery located on an unnamed abandoned county roadbed off Oid Blacksferry
Lane in the Claxton Community of Anderson County, Tennessee on of about a location identified
by the following GPS coordinates:

Post 1 — Northing - 594595.978, Easting - 2547502.529, Elevation — 844.579
Post 2 — Northing - 594618.693, Easting - 2547495.679, Elevation — 847 753

A map showing the location is attached as Exhibit 1.

2, County hereby grants TVA the right to access the above-described property for the purpose of
installing the Gate. including the right tc access the property in advance of installation for the
purpose of conducting any project planning and placement of materials that TVA deems necessary
County represents and warrants to TVA that it has the necessary rnghts in the property to grant TVA
the access rights described in this Section.

3. County agrees to provide TVA with such cooperation and assistance with regard to TVA's
installation of the Gate as TVA may reasonably request.

4 County agrees that TVA has no obligation to maintairn. repair, or replace the Gate once installed.

5. TVA assumes no responsibility for any liability that may anse from installation of the Gate or use of
the gate by the County or otners. COUNTY SHALL INDEMNIFY AND HOLD HARMLESS TVA
AND ITS EMPLOYEES WITH REGARD TO ANY CLAIMS ARISING OUT OF, OR IN ANY WAY
CONNECTED WITH, THE INSTALLATION OR USE OF THE GATE.

6. (T IS EXPRESSLY UNDERSTOOD THAT TVA MAKES NO GUARANTY, WARRANTY, OR
REPRESENTATION, EXPRESS OR IMPLIED. (A) AS TO THE CHARACTER OR QUALITY OF
THE GATE OR ITS INSTALLATION. AND (B) AS TO THE MERCHANTABILITY OR THE
FITNESS FOR ANY USE OR PURPOSE OF THE GATE OR ITS INSTALLATION. COUNTY
AGREES THAT THE GATE IS BEING PROVIDED AND INSTALLED BY TVA IN °AS IS"
CONDITION.

7. Any notice required or permitted to be given by either party under this Agreement shall be in writing
and shall be personally’ delivered or sent by a reputable overnight mail service (e.g., Federal
Express), or by first class mail (certified or registered), or by electronic mail, to the other party
Notices will be deemed effective: (i) three (3) working days after deposit, postage prepaid, if mailed.
(i) the next day if sent by overnight mail, or (i) the same day if sent by electronic mail. A copy of
any notice shall be sent to the contacts and addresses set forth below:



For TVA: For County’

Seorr Tur D NP Cani g caug-l-_a M&W‘ Te Frank
lwﬂ' URAN B0 S v %_\ —eo .ﬁm
L

110] MAREET STReRY . n
Cuagqr, Ty 37t02 N Tl
Phone: (¥23) 826 -9328 Phone: (885 0
E-Mail: asrur.d sow @tva.gov E-Mail:

@__._
tGank@ardersencantyingoV

In the event of a breach of this Agreement by County, County shall pay to TVA any reasonable
attorneys’ fees and other costs and expenses incurred by TVA in connection with the enforcement
of any provisions of this Agreement.

Neither party has the right or authority to, and shall not, assume or create any obligation of any
nature whatsoever on behalf of the other party or bind the other party in any respect whatsoever.

No waiver of rights under this Agreement by either party shall constitute a subseauent waiver of
this or any other right under this Agreement.

This Agreement shall not be assigned or otherwise transferred by County without the prior written
consent of TVA. This Agreement shall bind and inure to the benefit of the successors and permitted
assigns of the parties

In the event that any of the terms of this Agreement become or are declared to be illegal by any
court of competent jurisdiction, such term(s) shall be null and void and shall be deemed deleted
from this Agreement. All remaining terms of this Agreement shall remain in full force and effect.

This Agreement shai! be construed in accordance with the Federal laws of United Slates. The
parties agree that any lawsuit betweer them that asserts a claim or claims arising out of of related
to this Agreement (whether sounding in contract. tort, or otherwise) shall be filed and litigated to
conclusion only in the United States District Court for the Eastern District of Tennessee, and each
party hereby consents to the jurisdiction and venue of that court for all such fawsuits The parties
further agree that in any litigation each will waive any right it may have to a trial by jury.

No member of or delegate to Congress; or Resident Commissicner, or any officer, employee,
special Government employee; or agent of TVA shall be admitted to any share or part of this
Agreement, or to any benefit that may arise therefrom. The parties shall not construe this provision
to extend to a corporation or unit of Government contracting for its or for the public’s generat
benefit Recipients shail not offer or give, directly or indirectly, to any officer, employee, special
Government employee, or agent of TVA, ary gift, gratuity, favor, entertainment, loan, or any other
thing of monetary value except as provided in 5 CFR pt. 2635, subpt. B, as such provisions may
subsequently be amended, supplemented, or replaced. Breach of this provision shall constitute a
material breach of this Agreement.

To the extent applicable, this agreement incorporates by reference the Equal Opportunity clause,
41 CF.R.§60-14

The foregoing contains the full agreement among the parties and supersedes any prior oral or
written agreements, commitments, understandings, or communications with respect to the subject
matter of the Agreement. No amendment or modification of this Agreement shall be effective
uniess set forth in writing executed by duly authorized representatives of each party.



In witness whereof, the parties hereto have executed this agreement by their respective duly authorized
representative as of the day and year first above written.

PARTIES OF ANDERSON COUNTY TENNESSEE VALLEY AUTHORITY
GOVERNMENT

Tite: VP Crdre Progects

Date’ 07,//?/&91"/

N. r
An{!azggafcoumy w Director




EXHIBIT
C

This agreement prepared by:
Office of the County Law Director
Anderson County, Tennessee

101 S. Main Street, STE 310
Clinton, TN 37716

865-457-6290

TVA LICENSE TO ERECT GATE
Historic Black Family Cemetery

This Agreement made this 2.1 day of Jun€2021 by and between the Parties of Anderson
County Government, a governmental entity and political subdivision of the State and Tennessee
(Licensor) and the Tennessee Valley Authority (TVA) a United States Governmental Corporation
formed under the Tennessee Valley Authority Act of 1933 (Licensee). In consideration of the terms
and conditions recited below, the receipt and sufficiency of such is hereby accepted, the Parties

hereto agree as follows:

WITNESSETH

Section 1: LICENSE AGREEMENT
Licensor grants Licensee and Licensee accepts License to construct a steel gate across real property

owned, or granted to, or otherwise legally controlled by the Licensor in an effort to provide safe
public ingress/egress and security to the Historic Black Family Cemetery.

Section 2: CONSTRUCTION EASEMENT

Licensor grants Licensee a temporary construction easement across real property and roadways,
including rights-of-way owned by, or granted to, or otherwise legally controlled, by Licensor for
the purpose of erection and construction of said gate by Licensee. Licensee shall at all times have
permission to enter upon the lands and property owned, or controlled, by Licensor to provide
repairs and maintenance to gate and other fixtures installed necessary to the erection and
construction of gate on Licensor’s property. Licensee shall at all times proceed with due care with
regard to pedestrians and traveling motorists on adjacent county roads.

Section 3: LOCATION
The Parties agree that Licensee will erect, construct and provide maintenance to, a steel gate

sufficient to provide safe and secure ingress/egress to the Historic Black Family Cemetery located
on an unnamed abandoned county roadbed off Old Blacksferry Lane in the Claxton Community
of Anderson County, Tennessee on or about a location identified by GPS Coordinates:

Post 1 — Northing - 594595.978, Easting — 2547502.529, Elevation — 844.579.

Post 2 — Northing - 594618.693, Easting - 2547495.679, Elevation - 847.753.

(See attached Exhibit 1)



Section 4: TERM OF LICENSE
This license shall be effective from the date stated above and shall remain effective until such time
as the gate is removed by agreement of the Parties.

Section 5: INDEMNITY

The Parties agree to defend and hold harmless one another from and against any and all claims of,
or damage to property, or injury to, or death of person or persons resulting from or arising out of
this Agreement or the public being served by this Agreement, where such injury, property damage,
or death occurs as a proximate cause of the negligence of either Licensee or Licensor. The Parties
agree to provide adequate insurance COVerage sufficient to cover all claims, individual and per
aggregate, or other required and additional sums sufficient to cover any and all claims arising from
property damages, injures, illness or death related to this Agreement. Insurance certifications
shall be provided upon request.

Section 6: DEFAULT

In the event of default of any party hereto, any non-defaulting party may bring suit against the
other to enforce the terms of this Agreement. In such event, the prevailing party shall be entitled
to any remedies available at law and/or equity, including reasonable attorney’s fees and the costs
associated with the default. If the Parties fail to comply with any provision embodied herein, this
{ease shall be cancelled, declared null and void, and premises automatically restored to the former
condition without demand for re-entry.

Section 7: NO ORAL MODIFICATION
No modification, amendment, supplement to or waiver of this Agreement or any of its provisions
shall be binding upon the Parties hereto unless made in writing and duly signed by all Parties.

Section 8: CANCELLATION

In the event any party materially breaches, defaults or fails to perform hereunder, this Agreement
may be canceled by the other party with cause on thirty (30) days written notice to the other in the
event the breach, default or failure is not cured during that time. Licensor may cancel Agreement
ifunforeseen circumstances occur with thirty (30) days written notice to Licensee and all premises,
structures and fixtures shall revert to Licensee with due compensation awarded by Licensor for
improvements made by Licensee.

Section 9: WAIVER
A failure of any party to exercise any right provided for herein, shall not be deemed to be a waiver

of any and all rights hereunder.

Section 10: ENTIRE AGREEMENT
This Agreement sets forth the entire understanding of the Parties as to the subject matter and may

not be modified except in a writing executed by all Parties.



Section 11: SEVERABILITY
In the event any one or more of the provisions of this Agreement is invalid or otherwise
unenforceable, the enforceability of remaining provisions shall be unimpaired.

Section 12: EXHIBITS
Any Exhibits artached hereto or incorporated herein are made a part of this Agreement for all
purposes. The expression "this Agreement" means the body of this Agreement and the Exhibits.

Section 13: MULTIPLE COUNTERPARTS; EFFECTIVENESS

This Agreement may be executed in multiple counterparts, each of which shall be deemed an
original for all purposes and all of which shall be deemed, collectively, one Agreement. This
Agreement shall become effective when executed and delivered by all the parties.

Section 14: JURISDICTION

Each party hereby irrevocably consents to the jurisdiction of all courts sitting in Anderson County,
Tennessee or all federal courts sitting in Knoxville, Tennessee and agrees that venue for any legal
action brought in connection with this Agreement shall lie exclusively in such courts.

Section 15: BINDING EFFECT
This Agreement shall be binding upon and inure to the benefit of the Parties and upon their

respective successors, heirs or assigns.

Section 16: CHOICE OF LAW
This Agreement shall be governed and construed in accordance with the laws of the State of

Tennessee.

Section 17: NOTICE
Any notice required or provided pursuant to this Agreement shall be in writing and sent or

delivered to the Parties and counsel.

Section 18: TITLES AND SUBTITLES
Titles of paragraphs and subparagraphs are for convenient reference only and shall not have the

effect of modifying, amending or changing the express terms of this Agreement.

Section 19: ASSIGNMENT
This Agreement shall be assignable only upon the written consent of the non-assigning party.

Consent to an assignment shall not be unreasonably withheld. In the event of assignment or
succession, the terms and conditions of this Agreement shall be binding upon the Parties and their
successors, assigns, heirs, executors and/or administrators.



Section 20: FURTHER DOCUMENTATION -
The Parties agree for themselves and their successors and assigns to hold this agreement as valid

and to execute any and all instruments in writing, which are or may become necessary Of proper
to carry out the purpose and intent of this Agreement.

Section 21; RELEASE AND HOLD HARMLESS

The Parties mutually agree that they shall and do hereby release, forever discharge and hold
harmless one another as well as the employees, agents and counsel for one another from any and
all claims whatsoever, both known and unknown that may have existed prior to the execution of
this Agreement or that may arise in the future related to this Agreement. The only claim that shall
survive this Agreement is compliance with this Agreement.

IN WITNESS WHEREOF, the Parties hereto, each acting under due and proper authority and
counsel have accepted the terms and executed this Agreement on or about the date listed above.

APPROVED by the Anderson County Board of Commissioners on June 21, 2021.

<Remainder of page intentionally left blank>



ACCEPTANCE BY ANDERSON COUNTY (LICENSOR):

Co. County Mayor
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b 2o
/ﬁhua N. Anderson, Chair, A.C. Bd. of Commissioners

%ighwa){ Superintendent

Gary Lorﬁ, Anderson

Robby Holbrook, Anderson Co. Interim Finance Director

ATTEST:

Approval as to Legal Form:

<Remainder of page intentionally left blank>



ACCEPTANCE BY TENNESSEE VALLEY AUTHORITY (LICENSEE):

Signature

Print Name

Position

Address

Phone






Local projects eligible for those grants must be in one of five categories: habitat creation, habitat restoration or enhancement,
habitat preservation, groundwater, or recreation.

Grant applications do not have a minimum value and can go as high millions of dollars for projects in Anderson and Roane
counties and portions of Loudon and Knox counties.

“TDEC s pleased to see this agreement finalized and we eagerly anticipate projects that will support these
local communities;' said TDEC Commissioner David Salyers. "This funding will protect the natural
resources in the area as well as go towards outdoor recreational opportunities for Tennesseans,
creating a more balanced and healthy environment for all."

Examples of appliable projects include clearing away abandoned parking lots to plant native vegetation, removing invasive
species, land conservation, installing streets and parking lots with permeable pavements to improve rainwater infiltration, and
septic conversions. It also includes projects that improve public use of natural resources such as building or improving boat
launches and fishing piers, purchasing and restoring land with public access to water, creating public hiking and biking frails or
wildlife viewing areas, and constructing, improving, or maintaining public recreation area amenities such as trash control, water
fountains, and restrooms.

* View the Draft Restoration Project Selection Procedure Grant Program Manual for more information about the grant
application. This document is available for public comment through August 12, 2024.
® Public comments can be emailed to ORRrestoration@tn.gov .

Once that document is finalized, expected this summer, the trustee council will post it online and host public meetings in the
community to answer questions and help residents and organizations navigate the grant application process.

The trustee council approached the NRDAR for the Oak Ridge Reservation in two phases. This is the second phase.

The initial phase focused on the impacts to resources in Watts Bar Reservair, involving ecological losses and recreational
fishing losses downstream the Clinch River to Watts Bar Dam and the Tennessee River arm upstream to Fort Loudoun Dam.
The trustees determined the terms of that agreement in 2009. Those terms involved DOE establishing the 3,000-acre Black
Oak Ridge Conservation Easement and funding projects to improve recreational fishing access and opportunities.

This second phase focuses on the balance of the Oak Ridge Reservation, which includes habitat across the site, the floodplain
and aquatic habitat for a portion of the Clinch River and its tributaries, groundwater flowing beneath and off site, and
recreational opportunities.

This Page Last Updated: July 10, 2024 at 11:11 AM












A good strategic plan includes SMART Goals (specific, measurable, attainable, relevant, and
timely). Commissioners ranked the following nine (9) strategic priorities and goals from the needs
listed in the section above:

Priority #1: Improve Public Safety Interagency Communications

Goals:

identify Stakeholders.

Purchase New Radios.

Identify Funding Sources.

Evaluate Creating a Public Safety Task Force or Commission (Fire, EMA, EMS,
Constables, 911, etc.) to Collaborate How We are Addressing Response Time, Cost of
Calls, etc.

Add Stakeholders/Agencies as Voting Members to Fire Commission and Change the
Name to Public Safety Commission.

Priority #2: Balance the Needs of the Schools Versus Priorities of Entire County System

Goals:

Determine What Needs are and What We are Balancing Against.

Asking Different Questions of School System — Where are We at on Capital Needs
Checklist.

Instead of Just Reporting Good News Request Schools Regularly Give Capital Updates.

Request Plan for Schools.

Report Results of Retreat to Commission.

Obtain Written Project/Priority List from School System.

Obtain Capital Outlay Plan from School System.

Priority #3: Update/Renovate Existing Public Facilities
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Goals:

Develop a Maintenance Plan.

Assess Facilities.

Review ESG Project.

Develop a Facilities Use Plan (Life Cycle).




Priority #4: Build New Public Facilities

Goals:

EMA and EOC funded through EOC grant of $2.9 million.

EMS 2 Oak Ridge Facilities

e Need 0.5-0.75 acres for a new facility.

e One current facility provided by the City is the worst facility in inventory and in
wrong location. Identify land or other facility in correct location.
Review joint agreement with Oak Ridge.
Oak Ridge current station near Home Depot is being vacated and could possibly
be a good County EMS facility — some upgrades needed but should be less
expensive than a new build.

e 0Oak Ridge County Commissioners to take lead on discussions with the City of
Oak Ridge and others.

EMS Claxton Facility (need to go 24 hours — currently 12 hours)
e East Tennessee Regional Health Coalition wants a building in Claxton and would
like the County to be a part of that facility.
e EMS to identify land and present to County Commission.

Consider Applying for an Appalachian Regional Commission POWER grant for EMS
Facilities.

Justice Center
e Update needs assessment.
e Long-term plan needed that includes consolidation of facilities.
e Study costs of fragmented facilities.

New Parks and Amenities
e Revisit Blockhouse Valley Park (old landfill). Update master plan.
e Consider applying for a TDEC Recreation grant (max $500,000 and land can be
matched) to help with the improvements to the Blockhouse Valley Park.
e Meet with TVA about possible relocation of Claxton Kid’s Palace.

Develop Animal Shelter Business and Funding Plan

Priority 5: Evaluate the Structure of the Human Resources and Legal Departments

11

Goals:

Legal Services Committee to Review Public Act to See Options Related to Law Director

Review Who Human Resources, [T, etc. are Accountable to

Request a Tourism Opinion from Law Director — Are they Allowed to Be an Autonomous
Organization

Review Law Director Structure and Loss of Revenue — How Does He Collect Oak Ridge
Delinquent Taxes
e Review 10-20-year trend of income/expenses.
e Research why County Trustee chooses to contract the collection of delinquent
taxes in county out to a third-party firm instead of using Law Director.




Study Having Full-Time Law Director Versus Retaining a Private Attorney
e Review other county models and survey pros and cons of each model.
e Law Director to obtain study that has already been completed by CTAS and
share with Commission.
Develop succession plan for current law director as he faces retirement.
e Request Law Director to provide outline of services and job responsibilities to
assist with succession plan.

Priority #6: Consolidation of Committees with Overlapping Responsibilities

Goals:

Create Easy to Understand Organizational Chart and Amend Resolutions, if needed
(how were committees created/structured — private act/matrix)

Priority #7: Better Communications with Citizens and Internally

Goals:

Hire Communication Director (Mayor has current open position that will have some
communication duties as part of their job description)

Reevaluate Existing Positions

Better User-Friendly Website with ADA Capabilities

Better Use of Social Media

Develop County-Wide App for Messaging Public

Provide Better Orientation for Elected Officials

Priority #8: Engage Citizens in a Strategic Growth Plan

12

Goals:

Host a joint workshop with the Planning Commiission to:

e Review the 30 plus recent amendments to the Zoning Ordinance that the
Planning Commission will be presenting to County Commission for
consideration.

e Better understand what uses are allowed in certain zones.

Revisit Land Use Plan and Gather Citizen Input to the Plan (last 10-year plan was
developed in 2018).

Develop a Community Facilities Plan that Inventory Existing Infrastructure (roads,
utilities, etc.)

e Include condition of the infrastructure.

e Add lifespan, ranking of critical improvement/replacement needs, provide GIS
inventory of assets, etc. (Cannon & Cannon currently inventorying water lines,
and Gary Long just received grant to inventory roads).

e The East Tennessee Development District representatives offered to assist in
developing a Community Facilities Plan.




-

Priority #9: Improve Employee Retention and Attraction

Goals:

Finance Department Surveying Department on Longevity Pay and Raises.

Ask Fee Offices if They Can Absorb Longevity Pay in Department Budgets.

Consider the Possibility of including County Employees as Members into the Boys/Girls
Club as a Childcare Incentive.

It is important that all county employees and elected officials understand the values that
Anderson County Government stands for and wants of those representing it. It is further
recommended that County Commission annually review and update their strategic plan in a
retreat setting and to bring in their department heads and office holders to present to them to
better understand their departmental current and projected needs. Planning and communication
are key to better government operations and relationships both internally and with stakeholders
(citizens). Building trust internally and externally helps to accomplish your priorities and goals
successfully.

County Commission should also consider and prioritize how they build their capital fund for future
capital project needs. With the ninth (9%) highest property tax rate in Tennessee, out of 95
counties, it is important to find ways to reduce the tax burden on citizens and be more
competitive in the economic development arena. Lack of available industrial properties and the
high property tax rate makes Anderson County less competitive than some of their neighboring
communities. It is important to find ways to grow your business base for a healthy economy.
Balancing the needs of government and burden on taxpayers is often a difficult task. Starting to
plan strategically is a first step to accomplishing these goals.
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Anderson County Government Employee Handbook

THIS HANDBOOK WAS PREPARED BY:

ANDERSON COUNTY GOVERNMENT
HUMAN RESOURCES AND RISK MANAGEMENT DEPARTMENT
100 N. MAIN STREET, ROOM 102
CLINTON, TN 37716

YOU MAY CONTACT US IN THE FOLLOWING WAYS:

TELEPHONE
865-264-6300

E-MAIL
hr@andersoncountytn.gov

FAX NUMBER
865-264-6259

Note The content of a manual does not constitute nor should it be construed as a promise of employment
or as a contract between Anderson County and any of its employees.
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1 INTRODUCTION

This document has been developed by the Human Resources and Risk Management Department
in conjunction with the Human Resources Advisory Committee in order to familiarize employees
with Anderson County Government and provide information about working conditions, key policies,
procedures and benefits affecting employment at Anderson County Government.

1.2 Changes in Policy
This manual supersedes all previous employee manuals and memorandums.
While every effort is made to keep the contents of this document current, Anderson County
Government reserves the right to modify, suspend or terminate any of the policies, procedures,
and/or benefits described in the manual with or without prior notice to employees.
It is the intention of Anderson County Government to adhere to all State and Federal laws. Any
personnel policy found to be in conflict with a State or Federal law will be changed to ensure
compliance with the law.
Amendments may be made periodically in the following process:

»  Approved by the Human Resources Advisory Committee

+ Reviewed by the Law Director

«  Approved by the County Commission (if required), and

« Communicated to all Anderson County employees.
It is your responsibility to ensure you have the most up-to-date version of the Handbook. An
updated copy will be made available on your secure employee self-service portal. All questions

pertaining to information found in this handbook should be referred to the Human Resources
and Risk Management Director.

1.3 Policies for Employees of Elected Officials

Elected Officials have the jurisdiction to create, maintain and administer separate personnel
policies and procedures, and at their discretion may supplement the policies set out in this
Handbook. In these cases, the Elected Officials will provide the Handbook and Policies for their
employees. A copy of these documents are on file in the Human Resources and Risk
Management Department.

Effective 5-1-2011 Revised 8-18-2023 Page 5
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2 EMPLOYEE DEFINITION AND STATUS

An “employee” of Anderson County is a person who regularly works directly for Anderson
County Government on a wage or salary basis but does not include Independent Contractors or
employees of any temporary staffing service that may be used to provide assistance to the
County.

»  Full-Time Regular Employees are those that work a normal, full-time work schedule of
thirty (30) hours or more per week on a continual basis. These employees may be
exempt or non-exempt, as defined by the Fair Labor Standards Act (FLSA). There is a
copy of the FLSA on file in the Human Resources and Risk Management Department.

» Part-Time Regular Employees are those who work less than thirty (30) hours per week
on a continual basis. These employees may be exempt or non-exempt. Part-Time
Employees who work a minimum of 20 hours per week are eligible for County
offered supplemental (e.g. life, cancer, accident, etc.) and free benefits (e.g.
telehealth, wellness, etc.). For a complete listing of related benefits, contact
your Human Resources and Risk Management Department.

s Temporary Employees are those who work either full-time or part-time with the
understanding that their employment will terminate upon the completion of a specific
assignment, which will not exceed more than six (6) months in a calendar year as set
forth in the Affordable Care Act (ACA) guidelines. Temporary employees are not
eligible for County offered benefits, leave, or any other incentives. These
employees may be exempt or non-exempt. Temporary or Seasonal County
Employees do not include workers who are employed by a temporary staffing service
that may be used to provide assistance to the County.

+ Seasonal Employees are those who work either full-time or part-time with the
understanding that their employment is during an increase of business, which will
not exceed more than six (6) months in a calendar year as set forth in the Affordable
Care Act (ACA) guidelines. Seasonal employees are not eligible for County
offered benefits, leave, or any other incentives. These employees may be exempt
or non-exempt. Temporary or Seasonal County Employees do not include workers
who are employed by a temporary staffing service that may be used to provide
assistance to the County.

21 Employment Classification

Employees of Anderson County are classified as either “exempt” or “non-exempt.” This is
necessary because, by law, employees in certain types of jobs are entitied to overtime or
compensatory pay for hours worked in excess of forty (40) hours per workweek.

If you are a “non-exempt” employee, you are covered by the overtime provisions of the Fair
Labor Standards Act. Typically, you will receive time and one-half in compensatory time or
overtime pay for any time actually worked beyond forty (40) hours in one week, instead of
receiving actual pay for overtime worked, in accordance with applicable wage and hour law.
(Time off such as holidays, annual leave, or sick leave does not count as time worked).

if you are an “exempt” employee, you are not covered by the overtime provisions of the Fair
Labor Standards Act. There are several categories of exempt employees, including those bona

Effective 5-1-2011 Revised 8-18-2023 Page 6
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fide executive, administrative and professional positions. Exempt employees do not receive
compensatory time regardless of time worked.

Classifying a position as “exempt” is made on the basis of comparing actual job duties with
criteria established by the Department of Labor. A job title, for example, is not sufficient data to
classify a job as exempt from overtime status. Responsibility for classifying Anderson

County positions as exempt or non-exempt lies with the Human Resources and Risk
Management Department and the Law Director, who should consult with the appropriate
manager/supervisor with responsibility for the position.

2.2 Probationary Period for New Employees

Anderson County monitors and evaluates every new employee’s performance for six (6)
months to determine whether further employment in a specific position or with Anderson County
is appropriate.

Effective 5-1-2011 Revised 8-18-2023 Page 7
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3 EMPLOYMENT POLICIES

3.1 Equal Employment Opportunity

Anderson County Government will recruit, hire, train, promote, and make all other employment
related decisions without regard to race, color, religion, gender (except where gender is a bona
fide occupational qualification), age, national origin, marital status, genetic information, political
opinions or affiliations, Vietnam era or qualified special disabled veterans, recently separated
veterans and other protected veterans and physical or mental disability (except where physical
or mental abilities are bona fide occupational qualifications).

Anderson County Government will ensure that all hiring decisions are in accordance with the
principle of equal employment opportunity by imposing only valid selection requirements. This
shall include, but not be limited to, the following areas: work assignments, employment,
placement, promotion, demotion, or transfer, recruitment and recruitment advertising, referrals,
layoff, recall, termination, training, educational and tuition assistance, social and recreational
programs, wages, other forms of compensation and job requirements.

Equal Employment Opportunity Grievance Procedures

It is the policy of Anderson County to establish a procedure for employees to follow in order to
bring grievances of discrimination to the attention of management.

Procedure:

» If there is a question or complaint regarding employment or hiring practices that
you are unable to resolve with your immediate supervisor, you are encouraged to make
that question or complaint known to the Equal Employment Opportunity (EEO) Officer
(who is the Human Resources and Risk Management Director). You will be asked to
state in writing the nature and detail of the complaint. Any employee filing a complaint
will not be subject to retaliation.

« The EEO Officer will review the complaint with your Director or Department Head and
any other person with knowledge of the situation.

»  You will be advised in writing of the results of the review and Anderson County's
decision regarding the complaint.

» Arecord of the complaint and findings will become a part of the complaint review
record, and the file will be maintained separately from your personnel file.

» If you do not agree with the decision of the EEO Officer, you have the right of appeal

with the Anderson County Human Resources and Equal Employment Opportunity
Commission.

Effective 5-1-2011 Revised 8-18-2023 Page 8
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3.2 At Will Employment

No policy, benefit, or procedure contained herein creates an employment contract for any
period of time. All employees will be considered employees-at-will, with the exception of those
specified Sheriffs Department employees covered by Civil Service Board rules and regulations.
Employees may be terminated for failure to satisfactorily perform their duties or simply at the
will of the employer, but they shall not be terminated for a discriminatory or illegal purpose.

These personnel policies have been prepared to provide you with general guidelines of the
policies, rules and current employee benefits. These policies are for Anderson County
Government. They do not apply to any fee offices unless specifically adopted by a fee office in
accordance with the law. They are not a contract, promise or guarantee, and the policies,
procedures and benefits described are subject to change, added to or removed by Anderson
County at any time. Changes will be communicated to you, and your continued employment will
constitute acceptance of such changes.

3.3 Americans with Disabilities Act

Anderson County Government complies with the Americans with Disabilities Act of 1930, US
Code Annotated 101-336 (ADA), which prohibits discrimination on the basis of disability with
respect to selection and hiring, advancement, discharge, compensation, training, or other terms,
conditions, and privileges of employment as amended by the ADA Amendments Act of 2008
(ADAAA). A copy of the ADA and ADAAA is kept on file in the Human Resources and Risk
Management Department.

We will make every effort to reasonably accommodate qualified individuals with a disability so
that they can perform the essential functions of a job. Employees in need of accommodation
due to a disability should make the need known to their supervisor/manager or the Human
Resources and Risk Management Department. Anderson County will treat all employee
accommodation requests and related information confidentially.

3.4 Immigration Law Compliance

The Immigration Reform and Control Act of 1986 (IRCA) prohibits employers from hiring
and employing an individual for employment in the U.S. knowing that the individual is
not authorized with respect to such employment; continuing to employ an individual
knowing that he or she is unauthorized for employment; and hiring any individual,
including a U.S. citizen, for employment in the U.S. without verifying the individual’s
identity and employment authorization on Form I-9.

All offers of employment are contingent on verification of the candidate’s right to work in the
United States. On or before the first day of work, every new employee is required to complete
section one of the I-9 form and will be asked to provide original documents verifying his or her-
their right to work, as required by state and/or federal law, and sign Federal Form |-9,
Employment Eligibility Verification Form. When a new hire does not present acceptable
identification documents by the end of three business days after the first day of work,
employees shall be terminated for failing to comply.

Effective 5-1-2011 Revised 11-15-2021 Page 9

Anderson County may change, delete, suspend or discontinue parts or the policy in its entirety, at any time
without prior notice. In the event of a policy change, employees will be notified.
Any such action shall apply to existing as well as to future employees.



Anderson County Govemment

Employee Handbook

3.5 Employee Background Check

Prior to making an offer of employment, Anderson County may conduct a job-related background
check and/or driver's license verification where needed. A comprehensive background check may
consist of prior employment verification, professional reference checks, education confirmation,
and credit check. When appropriate, a criminal record check is performed to protect Anderson
County’s interest and that of its employees and clients. All background checks will be conducted
in compliance with applicable federal and state law.

3.6  Anniversary Date

The first day an employee reports to work is their official anniversary date. This anniversary date
is used to compute the following benefits:

*  Vacation Time

Personal Time
* Insurance Benefits
+ Retirement Benefits

«  Other opportunities within Anderson County Government
3.7 New Employee Orientation and Onboarding

The formal welcoming process, or “employee orientation,” is conducted by the Human Resources
and Risk Management Department, and includes an overview of Anderson County and its
Policies.

Elected Officials and department heads are to present new employees to the Human
Resources and Risk Management Department on or before the first day of employment
with Anderson County Government. The Human Resources and Risk Management
Department will schedule the required in-person orientation meeting regardless of
employment status.

Anderson County offers a secure employee OnBoarding system that allows new full and part-time
staff members to complete required New Hire documentation electronically prior to their first day
of work. Additionally, the OnBoarding procedure(s) can be completed in the Human Resources
and Risk Management Department’s onsite kiosk.

3.8 Personnel Records and Administration

The central personnel files are public record and are maintained in the Human Resources and
Risk Management Department. To review a file, contact the Human Resources and Risk
Management Department to complete a Public Records Request Form.

Tennessee law (TCA Sections 10-7-502 through 10-7-507, on file in the Human Resources and
Risk Management Department) requires that “all state, County and municipal records...shall at ali

times, during business hours, be open for...inspection by any citizen of Tennessee.”" The statute
Effective 5-1-2011 Revised 11-15-2021 Page 10

Anderson County may change, delete, suspend or discontinue parts or the policy in its entirety, at any time
without prior notice. In the event of a policy change, employees will be notified.
Any such action shall apply to existing as well as to future employees.



Anderson County Govemment

Employee Handbock

applies to personnel records and allows you to review your personnel file, as well as allowing any
member of the public to do so (Medical records are not part of the personnel file).

There is, however, restricted access to certain types of employee information (according to Public
Chapter No. 176).

3.9 Change of Personal Data

It is important that you promptly report any change of your personal information to the Human
Resources and Risk Management Department. Other records, such as educational
accomplishments, should also be reported as they are factors in consideration for future
promotional opportunity. Be sure the Human Resources and Risk Management Department
always has:

» Your correct mailing address and contact numbers such as telephone, mobile phone,
etc,;

* Your marital status;

* Any increase or decrease in number of dependents;
« Any changes affecting Social Security records;

*  Your correct beneficiary;

+ Email Address

Anderson County offers an employee self-service portal that allows employees to self-initiate,
submit and track changes electronically. This method is a secure, efficient paperiess method of
completing and updating forms which can now be done from any desktop computer. The Human
Resources and Risk Management Department also has an onsite kiosk center available for
employee use in updating their data.

3.10 Safety

Anderson County takes safety very seriously, and works hard to provide, a safe workplace for
employees. To help keep this safe environment, it is very important that you immediately report
unsafe conditions or violations of safety rules. In addition, Anderson County believes that the
prevention of accidents must be an integral part of every employee’s job and must be
considered equal to all other responsibilities.

Any workplace accidents, incidents, injuries or safety hazards must be reported immediately to
your direct supervisor and the Human Resources and Risk Management Department. You are
required to complete a Workers Compensation Accident Report and send it to the Human
Resources and Risk Management Department within twenty-four (24) hours. If you are injured
and unable to report immediately, then you should report the incident as soon as possible. Your
supervisor will also have to file a report, as well as any witnesses to the incident.

For additional information about any safety concerns, please consult the Human Resources and
Risk Management Department.
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Personal Protective Equipment

Elected Officials and Department Heads shall have discretionary authority to institute protective
measures and office policies including wearing of personal protective equipment ('PPE’) to
reduce employee exposure to hazards when engineering and administrative controls are not
feasible or effective in decreasing health and safety risks to acceptable levels.

PPE is equipment worn to minimize exposure to hazards that cause serious workplace injuries
and illnesses. These injuries and ilinesses may result from contact with chemical, radiological,
physical, electrical, mechanical, airborne pathogens, contact contagions or other workplace
hazards or public health emergencies. PPE may include items such as gloves, masks, safety
glasses, shoes, earplugs or muffs, hard hats, helmets, respirators, coveralls, vests, body armor,
full body suits, reflective vests and clothing, ultraviolet lighting (UV/UVC) or any other item(s)
deemed suitable by the elected official or department head needed to help minimize workplace
hazards or the spread of harmful disease

All employees should understand that although PPE is helpful and effective when workplace
hazards are present, it does not eliminate the hazard at the source and may result in employees
being exposed to the hazard if the equipment fails; therefore, employees should take additional
steps to ensure the PPE is fitted correctly, comfortable, in good condition, free from defects,
clean and sanitized when need. There is no absolute and failsafe protection that is 100%
effective and PPE should not be substituted for sound decision-making, personal hygiene, the
frequent washing of hands and used PPE items, refraining from touching your face, and the
sanitizing of the workspace.

Notwithstanding any policy to contrary, all employees shall have the ability to voluntarily wear
PPE at their discretion when they believe it is necessary to protect the employees' health, safety
and welfare or their fellow co-workers and family members.

Employee Safety is a top priority of Anderson County Government. Safety training and the
implementation of safety procedures and equipment are key components to ensuring all
employees have the knowledge and tools to perform their job duties in a safe, effective manner.
PPE Training and applicable safety sheets, also known as white papers, are located on the
Human Resources and Risk Management section of the County web site,
https://www.anderson-county.com/humanresources/. Onsite training can also be scheduled by
contacting the Human Resources and Risk Management Department. The Human Resources
Department should be consulted when questions arise about the proper PPE needed for a
specific workplace hazard or illness, when PPE training is needed, and interpretation of
applicable OSHA laws and regulations.

3.11 Employee ID Badge System/Security

Employees may be issued a photo identification (ID) badge upon employment with Anderson
County Government. The employee identification card is provided for the purpose of identifying
those who are employed by Anderson County Government or provide ongoing service to the
County, and may be used to obtain access to certain areas of Anderson County Property
(Appendix 9.1).
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3.12 Personal Property

Anderson County Government assumes no risk for any loss or damage to personal property and
recommends that all employees have personal insurance policies covering the loss of personal
property left at the office or assigned parking areas.

3.13 Nepotism

You are not permitted to directly supervise a relative. Direct or immediate supervision includes,
but is not limited to, any participation in the hiring decision, promotional decision, work
assignment decision, shift assignment decision, disciplinary decision, or the evaluation process of
another employee.

Violations as a result of marriage, living arrangement, promotion, or reorganization shall be
resolved by transfer to another department or resignation/termination to eliminate the violation.

For the purpose of this policy, relative means: parent, step-parent, foster parent, parent-in-law,
child, spouse, brother, brother-in-law, foster brother, step-brother, sister, sister-in-law, foster
sister, step-sister, grandparent, son-in-law, daughter-in law, grandchild, aunt, uncle or other
person who resides in the same household. A court-appointed legal guardian or an individual who
as acted as a parent is also included within this definition.

3.14 Weather-Related and Emergency-Related Closings

At times, emergencies such as severe weather, fires, power failures or other non-weather related
emergencies can disrupt County operations. In such instances, the County Mayor will decide on
the delayed opening and/or closure, and may consult with other Elected Officials before deciding.
Official notification will come from the County Mayor’s office and include the three major
television news stations (WBIR, WATE and WVLT), local radio station WYSH, the County phone
system and the Anderson County Government website.

Inclement Weather without Official Closing: Inclement weather usually does not warrant
closing of County offices. Absence due to inclement weather requires you to make a personal
judgment pertaining to your safety in traveling to and from work. Loss of work time for this
reason is charged to your accrued compensatory time or annual leave.

If you have no compensatory time or annual leave, then the time is charged as leave without
pay.

If you make the effort to report on time and actually report within a reasonable period of time
(based on the circumstances of the event), you will not be required to use leave for that
absence. Your supervisor will determine if you must use accrued leave for late arrival.

Official Closings Due to Inclement Weather or other non-weather emergency: The County
Mayor will decide if Anderson County offices will be closed on normal work days during inclement
weather. Closing information will be given to local media outlets. Each department should
develop a notification process.
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« Regularly active full and part time employees who are scheduled to work during
an inclement weather closing, you will receive administrative pay for your regularly
scheduled working hours during the period of closing.

 If you are among the critical emergency service personnel who must work, you will
receive wages plus compensatory time for the hours actually worked.

» If you are not scheduled to work during an inclement weather closing, you will not be paid
for the closing.

 If you are on pre-approved annual, sick or any other leave with pay during the declared
times of closing, you will receive administrative leave with pay and will not have to charge
that time to your leave.

Teleworking: Teleworking is defined as a work flexibility arrangement under which an employee
performs their work duties and responsibilities from an approved worksite. The primary use of
Teleworking would be during weather or emergency related closings or restrictions.

You must receive pre-approved authorization from your Department Head to participate in
Teleworking. Supervisors may ask you to perform duties outside of your job description in an
effort to pull together as a team to ensure essential office duties are carried out. At any time,
Teleworking privileges may be revoked, and you will be required to physically report to work.
Additionally, you will be considered on-call when Teleworking to ensure availability during crucial
work hours.

While working remotely, you must take steps to preserve the security and confidentiality of the
County’s and Department’s information. You must keep confidential documents and materials in
secure locations and maintain password protection to the same extent as required at the
workplace, and keep confidential documents and records securely stored. Any suspected loss or
theft of Employer documents, materials, or information, as well as any suspected hacks or
breaches of security, must be reported to your supervisor immediately.

Teleworking arrangements do not change the basic terms and conditions of employment,
including rate of pay and benefits. You are expected to comply with all County and Departmental
policies, procedures and performance standards.

Sample Teleworking agreements can be obtained from the Human Resources and Risk
Management Department.
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4 STANDARDS OF CONDUCT

41 General Guidelines

All employees are urged to become familiar with Anderson County Government's rules and
standards of conduct and are expected to follow these rules and standards faithfully in doing their
own jobs and conducting the County’s business.

4.2 Work Schedule

The normal workweek consists of forty (40) hours. Core business hours are 8:00am to 5:00pm.
Some jobs may require other hours of service. In such cases, the immediate supervisor will
inform you of your work hours. Some elected office holders have the legal ability to modify the
workweek hours.

4.3 Attendance and Punctuality

You are an important member of the Anderson County Government team. We are committed to
providing the highest level of government services and functions to better serve the community.
In order to accomplish this, your prompt and regular attendance is required.

In case of an iliness or injury that would prevent you from reporting to work at the scheduled
time, you are required to speak directly to your supervisor. If your supervisor is unavailable, you
are required to speak directly to the next-level manager or Director, or to the person designated
by your supervisor.

Failure to provide notification of absence for three (3) consecutive workdays may result in
removal from the payroll as having resigned without notice. Employees who resign under such
circumstances are not eligible for rehire.

4.4 Absence and Tardiness

Employees who are not at work, or who are always late, place co-workers and departments at a
disadvantage. Because of this, employees who are repeatedly late for work, or who have
unexcused absences from work, will be disciplined, to include possible loss of employment.

» If you have to be late or miss work, make sure to call your immediate supervisor with as
much notice as soon as possible, at least thirty (30) minutes before and not later than
fifteen (15) minutes after the start of work on the first day of absence. Follow any
additional guidelines set by your supervisor concerning tardiness/absences.

» Be sure your supervisor gets your message; do not rely upon your co-workers delivering
your message.

* You are expected to complete your scheduled work shift. Failure to complete a scheduled
work shift without permission may result in disciplinary action or loss of accrued time off.
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* You are expected to leave for and return from breaks and lunch within a specified time
schedule. Exceeding the time schedule set for lunch and breaks may result in disciplinary
action.

Excessive absenteeism as determined by your supervisor in conjunction with the Human
Resources and Risk Management Director will be grounds for discipline up to and including
termination.

4.5 Meal and Break Periods

It is Anderson County Government’s policy that each department is responsible for implementing
a Lunch Break procedure. It is the Department Head or Elected Official’s responsibility to their
employees to implement a fair and equitable plan for lunch breaks that meets or exceeds TCA
50-2-103(h). This information will be relayed to the employee upon the first day he or she reports
to duty, by their direct supervisor.

46 Grooming and Appearance

Employees are expected to present themselves in a manner that reflects the values and
professionalism of the organization. Appropriate dress and grooming contribute to a
positive workplace atmosphere and promote respect among colleagues and clients.

All employees are required to present a clean, well-groomed appearance and maintain a
high level of personal hygiene through regular bathing. Attire must be suitable for a
professional work environment, including any uniforms mandated by the employee’s
applicable departmental guidelines. If a supervisor determines an employee's appearance
and/or hygiene does not meet the established standards, they may require the employee
to leave the work area to make the necessary adjustments to adhere to these guidelines.

Employees working near heavy machinery should not wear loose clothing or jewelry that
poses a safety hazard.

4.7 Harassment Policy

Anderson County Government strives to create and maintain a work environment in which people
are treated with dignity, decency and respect. The environment should be characterized by
mutual trust and the absence of intimidation, oppression and exploitation. Employees and Elected
Officials should be able to work and learn in a safe, yet stimulating atmosphere. The
accomplishment of this goal is essential to the mission of Anderson County Government.

For that reason, Anderson County Government will not tolerate unlawful discrimination or
harassment of any kind. Through enforcement of this policy and by education of employees,
Anderson County will seek to prevent, correct, and discipline behavior that violates this policy. ia-

All employees and Elected Officials, regardless of their positions, are covered by and are
expected to comply with this policy and to take appropriate measures to ensure that prohibited
conduct does not occur. Appropriate disciplinary action will be taken against any employee who
violates this policy. Based on the seriousness of the offense, disciplinary action may include
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verbal or written reprimand, suspension or termination of employment.

Prohibited Conduct Under This Policy

Anderson County Government, in compliance with all applicable federal, state and local
antidiscrimination and harassment laws and regulations, enforces this policy in accordance with
the following definitions and guidelines:

Discrimination

It is a violation of Anderson County Government's policy to discriminate in the provision of
employment opportunities, benefits or privileges; to create discriminatory work conditions; or to
use discriminatory evaluative standards in employment if the basis of that discriminatory
treatment is, in whole or in part, the person’s race, color, national origin, age, religion, disability
status, gender, sexual orientation, gender identity, genetic information or marital status.

Discrimination of this kind may also be strictly prohibited by a variety of federal, state and local
laws, including Title VI of the Civil Rights Act 1964, the Age Discrimination Act of 1975, and the
Americans with Disabilities Act of 1990. This policy is intended to also comply with the
prohibitions stated in these anti-discrimination laws.

Discrimination is violation of this policy will be subject to disciplinary measures up to and including
termination.

Harassment

Anderson County Government prohibits harassment, including sexual harassment, of any kind,
and will take appropriate and immediate action in response to complaints or knowledge of
violations of this policy. For purposes of this policy, harassment is any written, verbal or physical
conduct designed to threaten, intimidate or coerce an employee, coworker, or any person
working for or on behalf of Anderson County Government. Verbal taunting (including but not
limited to racial and ethnic slurs) that, in the employee’s opinion, impairs his or her ability to
perform his or her job is included in the definition of harassment.

The following examples of harassment are intended to be guidelines and are not exclusive when
determining whether there has been a violation of this policy:

* Verbal harassment includes comments that are offensive or unwelcome including but not
limited to a person’s nationality, origin, race, color, religion, gender, sexual orientation,
age, body, disability or appearance, including epithets, slurs and negative stereotyping.

* Nonverbal harassment includes distribution, display or discussion of any written or
graphic material that ridicules, denigrates, insults, belittles or shows hostility, aversion or
disrespect toward an individual or group.

Sexual Harassment

Sexual harassment is a form of unlawful employment discrimination under Title VII of the Civil
Rights Act of 1964 and is prohibited under Anderson County Government's anti-harassment
policy. According to the Equal Employment Opportunity Commission (EEOC), sexual harassment
is defined as “unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature when submission to or rejection of such conduct is used as
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the basis for employment decisions or such conduct has the purpose or effect of creating an
intimidating, hostile or offensive working environment.

There are two types of Sexual Harassment:

*  “Quid pro quo” harassment, where submission to harassment is used as the basis for
employment decisions. Employee benefits such as raises, promotions and better working
hours are directly linked to compliance with sexual advances. Therefore, only someone in
a supervisor capacity (with the authority to grant such benefits) can engage in quid pro
quo harassment. Examples: A supervisor promising an employee a raise if she goes on a
date with him; a manager telling an employee she will fire him if he does not have sex
with her.

* "Hostile work environment,” where the harassment creates an offensive and unpleasant
working environment. A hostile work environment can be created by anyone in the work
environment, whether it be supervisors, other employees or customers. Hostile
environment harassment consists of verbiage of a sexual nature, unwelcome sexual
materials or even unwelcome physical contact as a regular part of the work environment.
Texts, e-mails, cartoons or posters of a sexual nature; vulgar or lewd comments or jokes;
or unwanted touching or fondling all fall into this category.

Sexual harassment occurs when unsolicited and unwelcome sexual advances, requests for
sexual favors, or other verbal or physical conduct of a sexual nature:

* |s made explicitly or implicitly a term or condition of employment.
+ Is used as a basis for an employment decision.

« Unreasonably interferes with an employee’s work performance or creates an intimidating,
hostile or otherwise offensive environment.

Sexual harassment may take different forms. The following examples of sexual harassment are
intended to be guidelines and are not exclusive when determining whether there has been a
violation of this policy:

* Verbal sexual harassment includes innuendoes, suggestive comments, jokes of a sexual
nature, sexual propositions, lewd remarks and threats; requests for any type of sexual
favor (this includes repeated, unwelcome requests for dates); and verbal abuse or
“kidding” that is oriented toward a prohibitive form of harassment, including that which is
sexual in nature and unwelcome.

* Nonverbal sexual harassment includes the distribution, display or discussion of any
written or graphic material, including calendars, posters and cartoons that are sexually
suggestive or show hostility toward an individual or group because of sex; suggestive or
insulting sounds; leering; staring; whistling; obscene gestures; content in letters and
notes, facsimiles, e-mail, photos, text messages, tweets and Internet postings; or other
form of communication that is sexual in nature and offensive.

» Physical sexual harassment includes unwelcome, unwanted physical contact, including

touching, tickling, pinching, patting, brushing up against, hugging, cornering, kissing and
fondling and forced sexual intercourse or assault.
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Courteous, mutually respectful, pleasant, non-coercive interactions between employees, including
men and women, that are appropriate in the workplace and acceptable to and welcomed by both
parties are not considered to be harassment, including sexual harassment.

Retaliation No hardship, loss, benefit or penalty may be imposed on an employee in
response to:

« Filing or responding to a bona fide complaint of discrimination or harassment.
» Appearing as a witness in the review of a complaint.
» Serving as an investigator of a complaint.

« Retaliation or attempted retaliation in response to lodging a complaint or invoking the
complaint process is a violation of this policy. Any person who is found to have violated
this aspect of the policy will be subject to sanctions up to and including termination of
employment.

Consensual Romantic or Sexual Relationships

Anderson County Government strongly discourages romantic or sexual relationships between a
Director, Elected Official or other supervisory employee and his or her staff (an employee who
reports directly or indirectly to that person) because such relationships tend to create
compromising conflicts of interest or the appearance of such conflicts.

In addition, such a relationship may give rise to the perception by others that there is favoritism or
bias in employment decisions affecting the staff employee. Moreover, given the uneven balance
of power within such relationships, consent by the staff member is suspect and may be viewed by
others or, at a later date, by the staff member as having been given as the result of coercion or
intimidation.

The atmosphere created by such appearances of bias, favoritism, intimidation, coercion or
exploitation undermines the spirit of trust and mutual respect that is essential to a healthy work
environment. If there is such a relationship, the parties need to be aware that one or both may be
moved to a different department, or other actions may be taken.

If any employee of Anderson County Government enters into a consensual relationship that is
romantic or sexual in nature with a member of his or her staff (an employee who reports directly
or indirectly to him or her), or if one of the parties is in a supervisory capacity in the same
department in which the other party works, the parties must notify the Human Resources and
Risk Management Director or other appropriate County officer. Because of potential issues
regarding quid pro quo harassment, Anderson County Government has made reporting
mandatory. This requirement does not apply to employees who do not work in the same
department or to parties who do not supervise or otherwise manage responsibilities over the
other.

Once the relationship is made known to Anderson County Government, the County will review the
situation with Human Resources and Risk Management Director in light of all the facts (reporting
relationship between the parties, effect on co-workers, job titles of the parties, etc.) and will
determine whether one or both parties need to be moved to another job or department. If it is
determined that one party must be moved, and there are jobs in other departments available for
both, the parties may decide who will be the one to apply for a new position. If the parties cannot
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amicably come to a decision, or the party is not chosen for the position to which he or she
applied, the parties will contact Human Resources and Risk Management Department, which will
decide which party should be moved. That decision will be based on which move will be least
disruptive to the organization as a whole. If it is determined that one or both parties must be
moved, but no other jobs are available for either party, the parties will be given the option of
terminating their relationship or resigning.

4.8 Violence in the Workplace

Anderson County Government provides a safe workplace for all employees and Elected Officials.
To ensure a safe workplace and to reduce the risk of violence, all employees should review and
understand all provisions of this workplace violence policy.

Prohibited Conduct

Anderson County Government does not tolerate any type of workplace violence committed by or
against employees. Employees and Elected Officials are prohibited from making threats or
engaging in violent activities. This list of behaviors provides examples of conduct that is
prohibited:

» Causing physical injury to another person.
» Making verbal or non-verbal threatening and unethical remarks.
+ Libel gestures and written communication.

- Displaying aggressive or hostile behavior that creates a reasonable fear of injury to
another person or subjects another individual to emotional distress.

» Intentionally damaging employer property or property of another employee.

«  Committing acts motivated by, or related to, sexual harassment or domestic violence.

Reporting Procedures

Any potentially dangerous situations must be immediately reported to a supervisor or the Human
Resource and Risk Management Department (HR). Reports can be made anonymously, and all
reported incidents will be investigated. Reports or incidents warranting confidentiality will be
handled appropriately, and information will be disclosed to others only on a need-to-know basis.
All parties involved in a situation will be counseled, and the results of reviews will be discussed
with them. Anderson County Government will actively intervene at any indication of a possibly
hostile or violent situation.

Risk Reduction Measures
Hiring

HR takes reasonable measures to conduct background reviews to review candidates’
backgrounds and to reduce the risk of hiring individuals with a history of violent behavior.

Safety
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Anderson County Government conducts annual inspections of the premises to evaluate and
determine any vulnerability to workplace violence or hazards. Any necessary corrective action will
be taken to reduce all risks.

Individual Situations

Although Anderson County Government does not expect employees to be skilled at identifying
potentially dangerous persons, employees are expected to exercise good judgment and to inform
the HR Department if any employee exhibits behavior that could be a sign of a potentially
dangerous situation. Such behavior includes:

+ Displaying overt signs of extreme stress, resentment, hostility or anger.

» Making threatening remarks.

»  Showing sudden or significant deterioration of performance.

+ Displaying irrational or inappropriate behavior.
Dangerous/Emergency Situations

Employees who confront or encounter an armed or dangerous person should not attempt to
challenge or disarm the individual. Employees should remain calm, make constant eye contact
and talk to the individual. If a supervisor can be safely notified of the need for assistance without
endangering the safety of the employee or others, such notice should be given. Otherwise,
employees should cooperate and follow the instructions given. Call emergency services (911)
when the situation dictates a response from police, fire or emergency medical services.

Enforcement

Threats, threatening conduct, or any other acts of aggression or violence in the workplace will not
be tolerated. Any employee determined to have committed such acts will be subject to
disciplinary action, up to and including termination. Nonemployees engaged in violent acts on the
employer’s premises will be reported to the proper authorities and fully prosecuted.

Violations of this Policy by employees or those who encourage such conduct by others will be
subject to appropriate corrective or disciplinary action, up to and including termination of
employment.

Supervisory personnel who fail to take appropriate action upon learning of such conduct will be
subject to corrective action or disciplinary action as well, up to and including termination of
employment.

This policy applies to full-time and part-time employees and Elected Officials of Anderson County
Government including interns. It does not apply to independent contractors, but other contract
employees are included. This policy applies to any sponsors program, event or activity including,
but not limited to, sponsored recreation programs and activities; and the performance by officers
and employees of their employment related duties. The policy include electronic communications
by any employee.
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4.9 Bullying in the Workplace (Harassment)
Statement of Commitment, Values and Purpose
Anderson County Government is firmly committed to a workplace free from abusive conduct as
defined herein. We strive to provide high quality service in an atmosphere of respect,
collaboration, opened, safety, and equality. All employees have the right to be treated with dignity
and respect. All complaints of negative and inappropriate workplace behaviors will be taken
seriously and followed through to resolution. Employees who file complaints will not suffer
negative consequences for reporting others for inappropriate behavior.
This policy applies to full-time and part-time employees and Elected Officials of Anderson
County Government including interns. It does not apply to independent contractors, but other
contract employees are included. This policy applies to any sponsors program, event or activity
including, but not limited to, sponsored recreation programs and activities; and the performance
by officers and employees of their employment related duties. The policy includes electronic
communications by any employee.
Definition of Abusive Conduct
Abusive conduct includes acts or omissions that would cause a reasonable person, based on
the severity, nature, and frequency of the conduct, to believe that an employee was subject to
an abusive work environment, which can include but is not limited to:

+ Repeated verbal abuse in the workplace, including derogatory remarks, insults and
epithets

+ Verbal, nonverbal, or physical conduct of a threatening, intimidating, or humiliating
nature in the workplace; or

+ The sabotage or undermining of an employee’s work performance in the workplace.
Abusive Conduct Does Not Include:

» Disciplinary procedures in accordance with adopted policies of Anderson County
Govermnment.

+ Routine coaching and counseling, including feedback about and correction of work
performance.

» Reasonable work assignments, including shift, post and overtime assignments.
« Individual differences in style of personal expression.

+ Passionate, loud expression with no intent to harm others.

» Differences of opinion on work-related concemns; or

« The non-abusive exercise of managerial prerogative.
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Employer Responsibility

Supervisors and others in positions of authority have a particular responsibility to ensure that
healthy and appropriate behaviors are exhibited at all times and that complaints to the contrary
are addressed in a timely manner. Supervisors will:

»  Provide a working environment as safe as possible by having preventative measures in
place and by dealing immediately with threatening or potentially violent situations;

» Provide good examples by treating all with courtesy and respect;

+ Ensure that all employees have access to and are aware of the abusive conduct
prevention policy and explain the procedures to be followed if a complaint of
inappropriate behavior at work is made;

« Be vigilant for signs of inappropriate behaviors at work through observation and
information seeking, and take action to resoive the behavior before it escalates;

« Respond promptly, sensitively and confidentially to all situations where abusive
behavior is observed or alleged to have occurred.

Employee Retaliation (Including Witnesses)

Employees shall treat all other employees with dignity and respect. No employee or Elected
Official shall engage in threatening, violent, intimidating, or other abusive conduct or behaviors.
Employees and Elected Officials are expected to assume personal responsibility to promote
fairness and equity in the workplace and report any incidents of abusive conduct in accordance
with this policy.

Employees should co-operate with preventative measures introduced by supervisors and
recognize that a finding of unacceptable behaviors at work will be dealt with through appropriate
disciplinary procedures.

Retaliation

Retaliation is a violation of this policy. Retaliation is any act of reprisal, interference, restraint,
penalty, discrimination, intimidation, or harassment against an individual or individuals
exercising rights under this policy.

410 Confidential Information and Nondisclosure

In the course of your work, you may have access to confidential information about Anderson
County Government, Elected Officials or other employees. It is your responsibility to keep any
confidential information confidential. This does not include information that is routinely made
open to the public. If you have any doubt, don’t disclose the information and contact your direct
supervisor, the Human Resources and Risk Management Department or the Law Director.

4.11 Ethical Standards

You have an individual responsibility to deal ethically and professionally in all aspects of the
County's business and to comply fully with all laws, regulations and to comply with Anderson
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County policies. You are expected to assume the responsibility for applying these standards of
ethical conduct and for acquainting yourself with the various laws, regulations, and policies
applicable to your assigned duties (Appendix 9.2).

Anderson County Government staff, Elected Officials, supervisors, directors, and managers
shall uphold the highest standards of intellectual honesty and integrity in their day to day
conduct, on and off the clock.

By acting as good stewards, County employees will treat colleagues, vendors, and citizens with
dignity and respect while performing assigned duties and professional responsibility in an
honest and ethical manner as to further Anderson County Government’s mission.

Furthermore, all employees and Elected Officials shall comply with all federal, state and local
government laws, regulations and policies; refrain from discrimination, harassing, or intimidation
of co-workers, Elected Officials, Department Heads or citizens.

It is also advised that Anderson County employees represent and protect human health and
safety by reporting inappropriate conduct to the Human Resource and Risk Management
Department.

During paid County work hours, employees are expected to devote their full-time attention and
activities to Anderson County business. Employees will be subject to discipline up to, and
including termination for conducting personal activities for profit during paid County work hours.

Theft of County property and funds will be investigated fully and those employees found to be
responsible will be terminated and referred for criminal prosecution.

4.12 Use of Equipment

Anderson County Government will provide employees with the equipment and supplies needed
to do their job. None of this equipment should be used for personal use, nor removed from the
physical confines of Anderson County—unless it is approved for a job that specifically requires
use of County equipment outside the physical facility.

4.13 Use of Computer, Internet, Phone and Mail

Computers and related items and software are County property and are provided for the use of
County employees for conducting County business. These items include, but are not limited to,
hardware, software, and computer files and documents.

The Multi-Factor Authentication (MFA) policy sets requirements for access to the Anderson
County Government network and email systems and is designed to minimize the potential
security exposure to Anderson County from damages which may result from unauthorized
use of internal and external services. Multi-factor authentication (MFA) adds a layer of
security which helps deter the use of compromised credentials. (Appendix 9.5)

Employees do not have personal privacy rights or any reasonable expectation of privacy when it
comes to information composed, created, received, downloaded, retrieved, stored, transmitted,
viewed or sent using Anderson County Government’s electronic communications devices.
While the County respects the privacy and security needs for all individuals, authorized County
representatives have the right to access and review electronic files, messages, mail, websites
accessed, etc. for legitimate business reasons.
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The County has the right to monitor any and all of its computers. This includes, but is not
limited to:

* Monitoring your Internet usage;

* Reviewing any downloaded or uploaded material;

» Reviewing information technology sent or received by you; and/or
»  Monitoring the content of stored files on your computer.

Electronic communications and the internet are for use on job-related activities during work
hours. However, it is okay to use email and the Internet for personal (not for profit) use on a
very limited basis. Remember, this is a privilege, and any and all communications may be
monitored, and if you abuse this privilege, the County may take it away from you. Any use of
the County's information technology systems to violate any policy of the County, including but
not limited to the Harassment Policy or the Code of Ethics, is also a violation of the policy and
will be grounds for discipline up to and including termination.

Passwords: Employees shall maintain the confidentiality of all computer information and
resources to which they have access by using passwords that are not obvious and easy to
detect. Employees will not share passwords or disclose password to anyone.

Prohibited Uses: Inappropriate, illegal, threatening, and/or sexually explicit material is strictly
prohibited; this includes, but is not limited to: the creation, receipt, transmission, sending,
download, display, viewing, circulation or storage of such material. The emaul system may not
be used to solicit or to conduct personal business ventures.

4.14 Social Media Policy

At Anderson County Government, we understand that social media can be a fun and rewarding
way to share your life and opinions with family, friends, and co-workers around the world.
However, use of social media also presents certain risks and carries with it certain
responsibilities. To assist you in making responsible decisions about your use of social media,
we have established these guidelines for appropriate use of social media.

This policy applies to all Elected Officials and employees who work for Anderson County
Government. Elected Officials, Department Heads, and supervisors should contact the Human
Resources and Risk Management Department for guidance in administering the policy.

Guidelines

In the rapidly expanding world of electronic communication, social media can mean many
things. Social media includes all means of communicating or posting information or content of
any sort on the Internet, including to your own or someone else’s web log or blog, journal or
diary, personal web site, social networking or affinity web site, web bulletin board or a chat
room, whether or not associated or affiliated with Anderson County Government, as well as any
other form of electronic communication.

The same principles and guidelines found in Anderson County Government policies and their
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basic beliefs apply to your activities online. Ultimately, you are solely responsibie for what you
post online. Before creating online content, consider some of the risks and rewards that are
involved. Keep in mind that any of your conduct that adversely affects your job performance,
the performance of fellow associates or otherwise adversely affects members, customers,
citizens, suppliers, people who work on behalf of Anderson County Government or legitimate
business interests may resuit in disciplinary action up to and including termination.

Know and Follow the Rules

Carefully read these guidelines, the Anderson County Government Statement of Ethics Policy,
the Anderson County Government Information Policy, the Anderson County Government
Violence in the Workplace and the Discrimination & Harassment Prevention Policy, and ensure
your postings are consistent with these policies. Inappropriate postings that may include
discriminatory remarks, harassment, and threats of violence or similar inappropriate or unlawful
conduct will not be tolerated and may subject you to disciplinary action up to and including
termination.

Be Respectful

Always be fair and courteous to fellow associates, customers, members, citizens, suppliers, or
people who work on behalf of Anderson County Government. Also, keep in mind that you are
more likely to resolve work-related complaints by speaking directly with your coworkers or by
utilizing Human Resource & Risk Management Department's Open Door Policy than by posting
complaints to a social media outlet. Nevertheless, if you decide to post complaints or criticism,
avoid using statements, photographs, video, or audio that reasonably could be viewed as
malicious, obscene, threatening, harassing, or intimidating, that disparage customers, citizens,
members, associates or suppliers, or that might constitute harassment or bullying. Examples of
such conduct might include offensive posts meant to intentionally harm someone’s reputation
or posts that could contribute to a hostile work environment on the basis of race, sex, disability,
religion, or any other status protected by law or County policy.

Be Honest and Accurate

Make sure you are always honest and accurate when posting information or news, and if you
make a mistake, correct it quickly. Be open about any previous posts you have altered.
Remember that the Internet archives almost everything; therefore, even deleted postings can
be searched and unearthed. Never post any information or rumors that you know to be false
or have not verified for truthfulness about Anderson County Government, fellow
associates, members, citizens, customers, suppliers, or people working on behalf of Anderson
County Government.

Post Only Appropriate and Respectful Content

Do not create a link from your blog, website, or other social networking site to an Anderson
County Government website without identifying yourself as an Anderson County Government
associate.

Express only your personal opinions. Never represent yourself as.a spokesperson for Anderson
County Government uniess authorized.

If Anderson County Government is a subject of the content you are creating, be clear and open
about the fact that you are an associate and make it clear that your views do not represent
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those of Anderson County Government, fellow associates, members, customers, suppliers or
people working on behalf of Anderson County Government.

If you do publish a blog or post online related to the work you do or subjects associated with
Anderson County Government, make it clear that you are not speaking on behalf of Anderson
County Government. It is best to include a disclaimer such as “The postings on this site are my
own and do not necessarily reflect the views of Anderson County Government”.

Using Social Media at Work

Refrain from using social media while on work time or on equipment we provide, unless it is
work-related as authorized by your manager or consistent with the County Equipment Policy.
Do not use Anderson County Government email addresses to register on social networks,
blogs or other online tools utilized for personal use. Additionally, if you access your social
media using Anderson County Government equipment, your account may be subject to
monitoring without notice or prior consent.

Retaliation is Prohibited

Anderson County Government prohibits taking negative action against any associate for
reporting a possible deviation from this policy or for cooperating in a review. Any associate who
retaliates against another associate for reporting a possible deviation from this policy or for
cooperating in a review will be subject to disciplinary action, up to and including termination.

If you have questions or need further guidance, please contact your Human Resource and Risk
Management Department.

4.15 Use of Computer Software

Anderson County Government does not condone the illegal duplication of software. The
copyright law is clear. The copyright holder is given certain exclusive rights, including the right
to make and distribute copies. Title 17 of the U.S. Code states that “it is illegal to make or
distribute copies of copyrighted material without authorization” (Section 106). The only
exception is the user’s right to make a backup copy for archival purposes (Section 117) on file
in the Human Resources and Risk Management Department.

4.16 Smoking Policy
As required by Tennessee law, smoking is prohibited in County owned enclosed spaces,

including County owned vehicles. Smoking is only allowed in designated outdoor areas, which
can be identified by asking your supervisor or appropriate signage.

4.17 Substance Abuse Policy

Anderson County Government is committed to providing a safe work environment and to
fostering well-being and health of its employees and Elected Officials.

That commitment is jeopardized when any Anderson County employee illegally uses drugs on

or off the job, comes to work under their influence, possesses, distributes, or sells drugs in the
workplace, or abuses alcohol on the job,

Effective 5-1-2011 Revised 11-15-2021 Page 27

Anderson County may change, delete, suspend or discontinue parts or the policy in its entirety, at any time
without prior notice. In the event of a policy change, employees will be notified.
Any such action shall apply to existing as well as to future employees.



Anderson County Govermnment

Employee Handbook

Therefore, Anderson County has established the following policy, pursuant to T.C.A. §§ 50-9-
100 et. Seq.:

« ltis a violation of County policy for any employee or Elected Official to use, posses, sell,
trade, offer for sale, or offer to buy illegal drugs or otherwise engage in the illegal use of
drugs on or off the job.

« ltis a violation of County policy for any employee or Elected Official to report to work
under the influence of, or while possessing in his-or-her their body, blood or urine,
illegal drugs in any detectable amount.

» ltis a violation of County policy for any employee or Elected Official to report to work
under the influence of, or impaired by alcohol during work hours.

« ltis a violation of County policy for any employee or Elected Official to use prescription
drugs illegally, i.e., to use prescription drugs that have not been legally obtained, orin a
manner, or for a purpose other than is prescribed. However, nothing in this
policy precludes the appropriate use of legally prescribed medication.

+ Violations of this policy are subject to disciplinary action up to and including termination.

+ Itis the responsibility of the County’s supervisors to counsel employees whenever they
see changes in performance or behavior that suggest an employee has a drug problem.
Although it is not the supervisor’s job to diagnose personal problems, the supervisor
should encourage such employees to seek help and advise them about available
resources for getting help. Everyone shares responsibility for maintaining a safe work
environment, and co-workers should encourage anyone who has a drug problem to
seek help.

The goal of this policy is to balance our respect for the employees’ constitutional rights with the
need to maintain a safe, productive, and drug-free environment. The intent of this policy is to
offer a helping hand to those who need it, while sending a clear message that the illegal use of
drugs and the abuse of alcohol are incompatible with employment at Anderson County.

The County offers an Employee Assistance Program (EAP) benefit for employees and their
dependents. The EAP provides confidential assessment, referral and short-term counseling for
employees who need or request it. If an EAP refers to a treatment provider outside the EAP
network, cost may be covered by the employee’s medical insurance, but the cost of such
outside services are ultimately the employee’s responsibilities.

Confidentiality is assured. NO information regarding the nature of the personnel problem will be
made available to supervisors or any other Anderson County employee, nor will it be included in
the permanent personnel file.

Participation in the EAP will not affect an employee’s career advancement or employment, nor
will it protect an employee from disciplinary action if substandard job performance continues.
The EAP is a process used in conjunction with discipline, not a substitute for discipline.

The EAP can be accessed by an employee through self-referral or through referral by a

supervisor. Human Resources and Risk Management Department will make EAP information

available on the secure employee portal and may distribute information about the EAP to
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employees for their confidential use.
General Procedures

Any employee reporting to work visibly impaired will be deemed unable to perform required
duties and will not be allowed to work. If possible the employee’s supervisor will first seek
another supervisor's opinion to confirm the employee’s status.

Next, the supervisor will consult privately with the employee to determine the cause of the
observation, including whether substance abuse has occurred. If, in the opinion of the
supervisor, the employee is considered impaired, the Human Resources and Risk Management
Director should be contacted and the employee will be sent home or to a medical facility by taxi
or other safe transportation alternative, dependent on the determination of the observed
impairment and accompanied by the supervisors or another employee. If necessary, a drug or
alcohol test may be in order. An impaired employee will not be allowed to drive.

Employees or applicants shall only be subjected to drug and alcohol testing based on
articulable manifestations constituting reasonable suspicion of drug or aicohol use on the job, or
random and pre-employment drug testing protocol for safety sensitive positions, or a search
warrant based on probable cause.

Opportunity to Contest or Explain Test Resuits

Employees and job applicants for safety sensitive positions who have a positive confirmed drug
or alcohol test result may explain or contest the result to the medical review officers within five
(5) working days after receiving written notification of the test result from the medical review
officer. If an employee’s or job applicant's explanation or challenge is unsatisfactory to the
medical review officer, the medical review officer shall report a positive test result back to the
County. Any employee or applicant may contest the drug test result pursuant to rules adopted
by the Tennessee Department of Labor.

Confidentiality

The confidentiality of any information received by the employer through a substance abuse
testing program shall be maintained, except as otherwise provided by law.

Job Application Drug Testing

All job applicants for safety sensitive positions at Anderson County will undergo testing for
substance abuse as a condition of employment. Any applicant with a confirmed positive test
result will be denied employment. Safety Sensitive positions are those employees who perform
job duties fraught with such risks of injury to others that even a momentary lapse of attention
can have a disastrous consequence, such as, but not limited to employees, driving emergency
vehicles or heavy equipment, carrying firearms or other weapons, employees using machinery
that require constant attention, or testing required by law.

Applicant(s) will be required to submit to urinalysis testing at a laboratory chosen by Anderson
County, and by signing a consent agreement will release Anderson County from liability.

If the physician, official, or lab personnel have reasonable suspicion to believe that the job
applicant has tampered with the specimen, the applicant will not be considered for employment.
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Anderson County will not discriminate against applicants for employment because of a past
history of drug or alcohol abuse. It is the current illegal use of drugs and/or abuse of alcohol that
prevent employees form performing their jobs properly and Anderson County will not tolerate
such behavior.

Employee Drug Testing

Anderson County has adopted testing practices to identify employees who use illegal drugs on
or off the job, or who abuse alcohol on the job. It shall be a condition of employment for all
safety sensitive employees to submit to substance abuse testing under the following
circumstances:

« When there is reasonable suspicion of impairment has been observed. “Reasonable
suspicion” is based on a belief that an employee is using or has used drugs or alcohol
in violation of the employer’s policy drawn from specific objective manifestations of
impairment and articulable facts and reasonable inferences drawn from those facts in
light of experience. Among other things, such facts and inferences may be based on, but
not limited to, the following:

o Observable phenomena while at work such as direct observation of substance
abuse or the physical symptoms or manifestations of being impaired due to
substance abuse;

o Abnormal conduct or erratic behavior while at work or a significant deterioration
in work performance;

o Areport of substance abuse provided by a reliable and credible source;

o Evidence that an individual has tampered with any substance abuse test during
his or her employment with the County;

o Information that an employee has caused or contributed to an accident while at
work while under the influence of drugs or alcohol; or

o Evidence that an employee has used, possessed, sold, solicited or transferred
drugs while working, or while on the employer’s premises, or while operating
the employer’s vehicle, machinery or equipment.

*  When reasonable suspicion of impairment has been observed and the employee has
caused or contributed to an on-the-job injury that resulted in a loss of work-time, which
means any period of time during which and employee stops performing the normal
duties of employment and leaves the place of employment to seek care from a licensed
medical provider. An employer may send employees for a substance abuse test if they
are involved in on-the-job accidents where personal injury or damage to County
property occurs, but only if reasonable suspicion is observed.

» As part of a follow-up program to treatment for drug abuse and upon consent of
employee or additional reasonable suspicion has been observed.

* Routine fitness-for-duty drug or alcohol testing for safety sensitive positions. A covered
employer must require an employee to submit to a drug or alcohol test if the test is
conducted as part of a routinely scheduled employee fitness-for-duty medical
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examination where the exanimations are required by law, regulation, or part of the
covered employer's established policy, or one that is schedule randomly for all
members of an employment classification group identified as safety sensitive.

Alcohol Testing

The consumption of alcoholic beverages on Anderson County’s premises is prohibited. An
employee whose normal faculties are impaired due to alcoholic beverages, or whose blood
alcohol level test at any detectable amount, while on duty shall be guilty of misconduct, and
shall be subject to discipline up to and including termination.

Refusal to Submit

Failure to submit to a required substance abuse test also is misconduct and also shall be
subject to discipline up to and including termination.

Important Information for Job Applicants and Employees

When an employee or job applicant for safety sensitive positions submits to a drug and/or
alcohol test, they will be given a form by the specimen collector that contains a list of common
medication and substances which may alter or affect the outcome of a drug or alcohol test.

This form will also have a space for the donor to provide any information that he/she considers
relevant to the test, including the identification of currently or recently used prescription or non-
prescription medication or other relevant information. A copy of the information form should be
kept by the job applicant or employee for their personal use.

If the job applicant or employee has a positive confirmed test result, a medical review officer will
attempt to contact the individual in order to privately discuss the findings with that person.

It is the responsibility of every employee or job applicant to notify the testing laboratory of any
administrative or civil action brought pursuant to TCA §§ 50-9-100 et. seq., Drug- Free
Workplace Programs.

The provisions of this policy are subject to any applicable collective bargaining agreement or
contract and include the right of appeal to the applicable court.

Substance abuse testing for job applicants and employees who apply for safety sensitive
positions will include a urinalysis screen for the following drugs:

+  Any controlled substance not medically prescribed to the applicant or employee.

«  Any “Alcoholic Beverage”, all liquid medication containing ethyl alcohol (ethanol).
Please read the label for content. For example; Vicks Nyquil is 25% (50 proof) ethyl
alcohol, Comtrex is 20% (40 proof), Contac Severe Cold Formula Night Strength is 25%
(50 proof) and Listerine is 26.9% (54 proof).

« Amphetamines: “Speed, “uppers”, etc.
+ Cannabinoids: THC, marijuana, hashish, “pot’, “grass”, “hash”, etc.

+ Cocaine: “coke”, “crack”, etc.
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*  Phencyclidine: PCP.
» Opiates: Narcotics, Heroin, Codeine, Morphine.
* Benzodiazepines.

*  Methamphetamines.

*An employer must test for these substances in order to be certified. The Rules & Guidelines of
the Drug-Free Workplace Program do not prohibit an employer from testing for a broader range
of substances.

4.18 Complaint Procedure

Anderson County Government will courteously treat any person who invokes this complaint
procedure and will handle all complaints swiftly and confidentially to the extent possible in light
of the need to take appropriate corrective action. Lodging a valid complaint will in no way be
used against the employee or have an adverse impact on the individual's employment status.
Because of the damaging nature of harassment to the victims and to the entire workforce,
aggrieved employees are strongly urged to use this procedure. However, filing groundless or
malicious complaints is an abuse of this policy and will be treated as a violation. All employees
are responsible to help assure that we avoid harassment in the workplace. If you feel that you
have witnessed harassment, you are to immediately notify the supervisor, manager, department
head, elected official or the Director of Human Resources and Risk Management Department.

Formal/linformal Complaint

A complaint is defined as a statement by an employee about a problem or situation which
concerns the employee and which the employee wishes to bring to the attention of the County.
There are two types of complaints that can be used as a tool to ensure a proper outcome:

» Informal Complaint - Informal complaints may be submitted orally or written and may be
presented to the employee’s supervisor, manager, department head, Elected official or
the Director of Human Resources and Risk Management Department. The County may
respond to an informal complaint within ten (10) working days of being received. The
objective of any complaint procedure is to be thorough while maintaining confidentiality.

» Formal Complaint - Formal complaints must be submitted in writing, signed, and dated
to the employee’s supervisor, manager, Department Head, Elected Official, or the
Director of Human Resources and Risk Management Department. The formal compliant
procedure can be found below.

Complaints concerning allegations of criminal conduct will be referred to the proper law
enforcement authority or District Attorney General's Office for review. Normal time limitations
embodied in this handbook for notifications and responses to allegations and complaints will not
apply to cases involving criminal conduct or referrals to third-party investigators.

Anderson County’s goal is to remain within the timeline set forth throughout; though, the goal is
to conduct the review discretely while compiling all-inclusive data to ensure the procedure
remains confidential and conclusive.

When formal/informal complaints relate to an isolated event, and is not an ongoing situation, the
employee must bring the matter to the attention of the County within 30 days of its occurrence.
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If such a complaint remains unresolved ten days after it is submitted, the employee may
proceed with filing a formal grievance, as set forth below. The employee has a maximum of 60
days from the date of the event, or adverse decision, (whichever is later), to file a formal
complaint. Failure to follow this timeframe may result in the grievance being rejected. However,
complaints may be accepted when it is determined timeliness was clearly beyond the control of
the employee.

Complaint Process Reporting

Employees:

Any employee who feels he or she has been subjected to abusive conduct is encouraged to
report the matter orally or in writing to a supervisor including his or her supervisor, manager,
appointing authority, elected official, or to the Human Resources and Risk Management
Director. Employees should not feel obligated to report their complaints to their immediate
supervisor first before bringing the matter to the attention of one of the representatives identified
above.

Any employee seeking to file a complaint should ensure the complaint consists of precise
details of each incident of abusive conduct including dates, times, locations, and any witnesses.
Formal complaints must be documented in writing.

Witnesses:
An employee who witnesses or is made aware of behavior that may satisfy the definition of
abusive conduct (as defined herein) should report any and all incidents as set forth herein.

Supervisors:

Supervisors must timely report known incidents involving workplace abuse, intimidation, or
violence to the Human Resource and Risk Management Director. Supervisors and appointing
authorities are required to take reasonable steps to protect the complainant, including, but not
limited to, separation of employees involved.

If you feel wronged by an employment action or decision, including disciplinary action such as a
warning, suspension, termination, or by an Anderson County Government policy being
incorrectly applied, the best course of action is to discuss these differences with your direct
supervisor, Department Head and/or the Human Resources and Risk Management Director in
an attempt to reach a prompt and fair resolution of the problem.

If you are having a problem or question related to your work, supervisor, or co-worker, you
should consult your immediate supervisor as soon as possible.

+  If your supervisor seems unwilling or unable to address the matter, you have the option
to discuss your concerns with your Department Head or Elected Official.

+ If your problem or complaint is a situation that constitutes a violation of the Ethics
Policy, Federal, State, or local laws and the Department Head or Elected Official seems
unwilling or unable to address the matter, you have the right to discuss your concerns
with the Director of Human Resources and Risk Management or Ombudsman/County
Law Director.

*  You can also ask to speak to any other departmental supervisor or the Human
Resources and Risk Management Director without your supervisor being present.
However, in this case, the person with whom you meet has the right to share
information from this meeting with your supervisor.
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Confidentiality

To the extent permitted by law, Anderson County Government will maintain the confidentiality of
each party involved in an abusive conduct investigation, complaint or charge, provided it does
not interfere with the ability to investigate the allegations or to take corrective action. However,
state law may prevent the employer from maintaining confidentiality of public records. Therefore,
Anderson County Government cannot guarantee confidentiality.

The employee assistance program (EAP) provides confidential counseling services to Anderson
County employees. Individuals wishing to discuss an incident confidentially or seeking
information and advice of a personal nature are encouraged to contact the EAP. The role of the
EAP in such cases will be limited to personal counseling and treatment for the person who is
then an EAP client. Contacting the EAP will not qualify as notification to Anderson County
Government of a potential harassment or discrimination issue (see below complaint procedure
for more on how to notify the County of an issue or complaint).

During the complaint procedure, the confidentiality of the information received, the privacy of
the individuals involved, and the wishes of the complaining person will be protected to as great
a degree as is legally possible. The expressed wishes of the complaining person for
confidentiality will be considered in the context of the County’s legal obligation to act on the
charge and the right of the charged party to obtain information. In most cases, however,
confidentiality will be strictly maintained by the County and those involved in the investigation.
In addition, any notes or documents written by or received by the person(s) conducting the
review will be kept confidential to the extent possible and in accordance with any existing state
or federal law.

Informal Complaint Procedure

The person complained against, known as the respondent, will be notified that an allegation has
been made against them and informed of the review procedure.

Review

Reviews of alleged abusive conduct shall be conducted as soon as practicable and in
accordance with the policies and practices of Anderson County Government. The objective of
the review is to ascertain whether the behaviors complained of occurred, and therefore, will
include interviewing the complainant, accused, and witnesses with direct knowledge of the
alleged behaviors.

All interviews will be appropriately documented. The review will be conducted thoroughly,
objectively, with sensitivity, and with due respect for all parties. The reviewer will provide a
copy of the investigative report to the appointing authority for further action. All affected parties
will be informed of the findings.

Formal Complaint Procedure

Anderson County Government has established the following procedure for lodging a formal
complaint of alleged harassment, discrimination, violence, or retaliation of Anderson County
Policy violations. The County will treat all aspects of the procedure confidentially to the extent
reasonably possible.

» An individual who feels harassed, discriminated, or retaliated against may initiate the
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complaint procedure by filing a complaint in writing with Anderson County
Government’s Human Resources and Risk Management (HR) Director. No formal
action will be taken against any person under this policy unless HR has received a
written and signed complaint containing sufficient details to determine if the policy may
have been violated. The complainant (the employee making the complaint) may obtain
the complaint form from the Human Resources and Risk Management Department. If a
supervisor or manager becomes aware that harassment or discrimination is occurring,
either from personal observation or as a result of an employee coming forward, the
supervisor or manager should immediately report it to the HR Director.

» If an individual employee witnesses what is suspected to be harassment, he/she they
should also file a written complaint with the HR Director.

* Upon receiving a complaint or being advised by a supervisor or manager that a violation
of policy may be occurring, the HR Director will notify the Elected Official or Department
Head and review the complaint with the County’s legal counsel.

+  Within five (5) working days, whenr-applicable if possible, of receiving the complaint,
the HR Director will notify the person(s) charged [hereafter referred to as
“respondent(s)’] of a complaint; and

» Initiate the review to determine whether there is a reasonable basis for believing that
the alleged violation of this policy occurred.

+ During the review, the HR Director, together with legal counsel, other management
or HR employees, will interview the complainant, the respondent and any witnesses
to determine whether the alleged conduct occurred.

«  Within fifteen (15) working days, if possible, of the complaint being filed (or the matter
being referred to the HR Director), the HR Director or other person conducting the
review will conclude the review and submit a written report of his-er-her their findings
to the appropriate County representatives.

« Ifitis determined that harassment or discrimination in violation of this policy has
occurred, the HR Director will recommend appropriate disciplinary action. The
appropriate action will depend on the following factors: a) the severity, frequency and
pervasiveness of the conduct; b) prior complaints made by the complainant; c) prior
complaints made against the respondent; and d) the quality of the evidence (e.g., first-
hand knowledge, credible corroboration).

» If the review is inconclusive or if it is determined that there has been no violation of
policy, but potentially problematic conduct may have occurred, the HR Director may
recommend appropriate preventive action.

»  Within five (5) working days, if possible, after the review is concluded, the HR Director
will meet with the complainant and the respondent separately, notify them of the
findings of the review, and inform them of the action being recommended.

» The complainant and the respondent may submit statements to the HR Director
challenging the factual basis of the findings. Any such statement must be submitted no
later than five working days after the meeting with the HR Director in which the findings
of the review are discussed.
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»  Within ten (10) working days, if possible, from the date the HR Director meets with the
complainant and respondent, the County representatives involved will review the report
and any statements submitted by the complainant or respondent, discuss results of the
review with the HR Director and other management staff as may be appropriate, and
decide what action, if any, will be taken. The HR Director will report the County’s
decision to the complainant, the respondent and the appropriate management
assigned to the department(s) in which the complainant and the respondent work. The
County’s decision will be in writing and will include findings of fact and a statement for
or against disciplinary action. If disciplinary action is to be taken, the respondent will be
informed of the nature of the discipline and how it will be executed.

Corrective Action

In the event of a finding of abusive conduct, the employer will take immediate and appropriate

corrective action. Remedies may be determined by weighing the severity and frequency of the
incidences of abusive conduct and in accordance with existing disciplinary policies of Anderson
County Government.

Any employee or Elected Official who engages in conduct that violates this policy, or who
encourages such conduct by others, will be subject to corrective action. Such corrective action
may include but is not limited to participation in counseling, training, and disciplinary action up
to and including termination, or changes in job duties or location.

Supervisory personnel who allow abusive conduct to continue or fail to take appropriate action
upon learning of such conduct will be subject to corrective action. Such corrective action may
include, but is not limited, to participation in counseling, training, or disciplinary action up to and
including termination, or changes in job duties or location.

While Anderson County Government encourages all employees to raise any concern(s) under
this policy and procedure, Anderson County Government recognizes that intentional or
malicious false allegations can have a serious impact on innocent people. Individuals falsely
accusing another of violations of this policy will be disciplined in accordance with the
disciplinary policy of Anderson County Government.

Any employees exhibiting continuing emotional or physical effects from the incident in question
should be informed of established employee assistance programs or other available resources.

When abusive conduct has been confirmed, the employer will continue to keep the situation
under review and may take additional corrective actions if necessary. Preventative measures
may also be taken to reduce the reoccurrence of similar behavior or action.

Alternative Legal Remedies

Nothing in this policy may prevent the complainant or the respondent from pursuing formal legal
remedies or resolution through local, state or federal agencies or the courts.

4.19 Promotions, Transfers and Reassignments
Promotions: Anderson County continually strives to promote employees and fill job vacancies
on an equal opportunity basis. Promotions are based on an objective criteria of each vacancy

and the candidates involved.

Transfers: It is the policy of Anderson County that it may, at its discretion, initiate or approve
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employee job transfers. You may request a voluntary job transfer by applying for a posted
position.

Reassignments: When you reassign from one County department to another, all unused
annual and sick leave will be transferred. Retirement and any other fringe benefits also will be
transferred with the employee. Any compensatory time shall be used or paid out before
transfer.

4.20 Suspensions and Demotions

The Department Head or Elected Official, or the appointed supervisor, may suspend you
without pay for matters of poor performance or inappropriate conduct. You may not take
annual leave, sick leave or compensatory leave (“comp time”) while on suspension.

4.21 Employment Termination/Resignation

Your employment with Anderson County Government is a voluntary agreement between you
and the County. We regret when it becomes necessary to terminate the employment of one of
our employees. An employee’s service will terminate and no further time of service will accrue
if any one of the following conditions occurs:

* You resign,

*  You are discharged,

*  You fail to report to work for three (3) consecutive days without notification,

+  You fail to report to work at the termination of a leave of absence or a vacation,
»  You signify your intent to leave employment and leave the premises.

You may resign at any time; however, Anderson County requests that you submit your intent to
resign in writing at least two (2) weeks prior to the effective date of resignation. Whenever an
employee desires to resign, the County may choose to either allow you to continue to work until
the effective date of resignation, request that you cease work immediately depending on the
circumstance surrounding the resignation, or any mutually acceptable combination of the
above. When you resign, all property of Anderson County Government must be returned
immediately.

On occasion, you may wish to revoke the notice of resignation. Revocation of the resignation
notice is treated on a case-by-case basis; strictly at the discretion of your supervisor,
Department Head or Elected Official. There is no guarantee that the employee may return to
the same position.

4.22 Exit Interview

Anderson County is dedicated to the development and retention of employees. And as such,
the exit interview plays an integral part in understanding why employees choose to leave. Itis
important to capture information about our work environment and the factors that may lead to
your choice to leave the County.
During this interview, the Human Resources and Risk Management Department representative
will share any information with you about termination of benefits and your right to continue, your
benefits as an individual. We will also answer any questions you have concemning the
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termination of these benefits. The Human Resources and Risk Management Department will

meet with Elected Officials or Department Heads to provide information obtained at the exit
interview in an effort to improve the departmental operations.

4.23 Solicitations and Distributions

Non-employees are not permitted to solicit verbally or by distribution of written material to
Anderson County employees or the general public for commercial purposes during work hours
in work areas.

Solicitations by Anderson County employees made to other Anderson County employees are
permitted only in non-work areas and during non-work hours.
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5 COMPENSATION POLICIES

5.1 Job Classification

All job classifications are based on an analysis of the duties and responsibilities of each position
and include minimum requirements of education, training, experience, skills, knowledge, and
abilities necessary for the job. The Human Resources and Risk Management Department
keeps job descriptions on file. When you begin a new position, you should receive a copy of
your job description.

5.2 Base Compensation

Anderson County Government strives to pay salaries that are competitive with those in our
community and industry, while recognizing individual effort and contribution to the success of
the County, as well as the current economic condition of the County. Each position is rated
according to experience, knowledge, training, duty, complexity, leadership, effect of errors,
communication, problem solving, physical demands, potential work hazards,
stewardship/responsibility, and education.

Employees are generally hired at the Minimum Rate of the position's pay grade, but may
receive a different amount depending on experience and skill level or other relevant factors.

5.3 Timekeeping Procedures

The recording of work hours is considered a legal record of time worked and is used as a
means to accurately compensate employees. The maintenance of these records serves many
purposes, such as, ensuring you are paid in a timely manner and monitoring holiday and
accrued leave hours. Each office is responsible for maintaining proper time records within their
department.

it is the responsibility of each non-exempt employee to ensure that his or her time records are
accurate and correct. Your supervisor will explain to you the official time recording method
specified for your department.

Only your supervisor can authorize corrections or changes to the time record.

Anyone who willfully falsifies a time record will be subject to immediate dismissal.
5.4 Overtime Pay

In accordance with the Fair Labor Standards Act, Anderson County generally grants nonexempt
employees compensatory time off instead of payment for the time worked in excess of forty (40)
hours in a workweek. Compensatory time will be granted at time and one-half for all time
worked in excess of forty (40) hours.

Overtime is calculated based on time worked, not time compensated. Time not worked (e.g.,
sick pay, vacation pay, jury duty pay, or similar compensation for non-worked days) does not
count toward the forty (40) hours of worked time. Overtime must be approved in advance.
Failing to do so may warrant disciplinary action.
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With approval, you may use accrued compensatory time within a reasonable period after
making the request if your absence does not unduly disrupt the operations of the department.

Compensatory time is cumulative to a maximum of 240 hours (160 hours of actual overtime
worked) for all eligible Anderson County employees. No hours of compensatory time may be
accrued beyond the maximum of 240 hours, except under the following circumstances:

If your additional work hours were for public safety activity, an emergency response activity, or

a seasonal activity, you may accrue no more than 480 hours of compensatory time (320 hours
of actual overtime worked).

5.5 Payroll and Paydays
Anderson County Government pays its employees on a bi-weekly basis. Payroll checks are

paid by direct deposit, and pay stubs will be available every other Fhursday Friday. Some pay
dates may occur earlier due to holidays.
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6 EMPLOYEE BENEFITS

6.1 Benefits Summaries and Eligibility

Anderson County Government has established a variety of employee benefit programs
designed to assist you and your eligible dependents in meeting the financial burdens that can
result from illness and disability, and to help you plan for retirement. The various benefit
programs are not only an important part of your compensation; they also provide security and
protection for you and your dependents.

In accordance with ACA guidelines, you are typically eligible for benefits when you work an
average minimum of thirty (30) hours per week, on a regular basis. These benefits include:
medical coverage, vision coverage, dental coverage, flexible benefits, disability, life insurance,
and retirement. Specific eligibility requirements for any particular benefit are subject to the
terms and conditions of the particular benefit and governed by the relevant plan documents.

Anderson County Human Resources and Risk Management Department will determine the
effective date of coverage for your benefits. Typically, it is the first of the calendar month
following thirty (30) days of continuous employment. For example, if you were hired on January
5t coverage would go into effect March 1st.

For complete information regarding any of our benefit programs, please refer to the Summary
Plan Descriptions, which are made available on your secure employee portal provided-to-you
separately or contact the Human Resources and Risk Management Department for another

copy.

Generally benefits end the last day of the month in which you actively work. If you do not
receive paychecks to cover the entire month of coverage {and-have-premiums-deducted);
you may be required to submit a personal check to cover your portion of benefit costs.

6.2 Health Insurance and Dental Insurance

You must enroll for coverage within (30) days of employment or sixty (60) days an eligible
qualifying event. Temporary employees, seasonal employees, and interns are not eligible for
medical coverage. Complete benefit packets are provided at new hire orientation. Although
Anderson County pays the largest portion of the insurance cost for employees, you are also
expected to share in the cost of health benefits.

6.3 Identification Cards

If you enroll in medical, vision or dental benefits, identification cards will be mailed to your
home address. If you sheuld do not receive your card, or lose it, please contact the Human
Resources and Risk Management Department to request a new identification card.
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6.5 Life, Accidental Death and Dismemberment Insurance

The Anderson County Government Group Life Insurance covers all eligible employees. This
insurance is payable in the event of the employee or dependent’s death, in accordance with the
policy, while the employee is insured. Accidental Death and Dismemberment Insurance is in the
same amount of, and is in addition to, the employee’s life insurance coverage. The summary
plan booklet provided by our insurance company includes details on employee life insurance
and accidental death and dismemberment coverage.

While Anderson County provides a basic Life and AD&D insurance policy, employees have the
option to purchase additional coverage at their own expense. This information will be provided
to employees during new hire orientation.

6.6 COBRA Notification

According to the federal Consolidated Omnibus Budget Reconciliation Act (COBRA) of 1985, in
the event of your termination of employment with Anderson County Government or loss of
eligibility to remain covered under Anderson County’s group health, vision, FSA, and dental
insurance program, employees and their eligible dependents may have the right to continued
coverage under Anderson County’s group program for a limited period of time at their own
expense. More information on COBRA is available in the Human Resources and Risk
Management Department.

6.7 Insurance Deductions

You are responsible to review your paycheck to ensure the appropriate benefit deductions have
been taken. Your medical, dental, vision, life insurance, and any voluntary product deductions
will be taken out of twenty-four (24) pay periods per year. There will be two (2) pay periods each
year in which no insurance deductions will be taken.

If you miss a paycheck due to a work absence or unpaid time, you are responsible to contact

Human Resources and Risk Management Department at 865-264-6300 to make payment
arrangements. Insurance payments are due the 1 day of each month.
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Benefit Coverage and Premiums During Leave (Including Workers’ Compensation)

Health, pharmacy, vision and dental insurance benefits (core benefits), will continue at the level
and under the conditions that coverage would have been provided if you had continued active
employment. During any period of leave approved, the County shall continue to contribute the
employer’s portion toward the employee’s core benefits. You will be eligible to continue these
core benefit coverages provided you pay the related premiums equal to the employee
contribution rates in effect at the time and any subsequent increase that may occur during the
leave. During any period of leave approved, the County shall continue to cover the cost of your
employer paid group term basic life insurance.

During any period of leave approved, you shall make arrangements with the Human Resources
and Risk Management Department to pay the cost of other benefits for which you would
ordinarily be responsible during any period of unpaid leave. Payment will be required in
advance of the leave date or as soon as practicable after the start of the leave date and will
cover the anticipated duration of the leave. The Human Resources and Risk Management
Department shall terminate any benefits for which you have not made appropriate payment
after such payment is past due for thirty (30) days. You shall be obligated to repay to Anderson
County Government any insurance premiums which the County paid on your behalf.

All plan benefits are subject to vendor contractual language. Under no circumstances will
Anderson County Government or its agents be held responsible for the vendor's implementation
of certificate guidelines.

6.8 Annual Enroliment/Transfer Period

Health plans, benefit designs, eligibility rules, and premiums are subject to change each plan
year based on the previous year's claims experience. Announcements concerning changes for
the upcoming plan year are made during annual enrollment/transfer period. You are required to
review your notices, home mailings, emails and department memos for information about the
benefits for the upcoming year.

The Human Resources and Risk Management Department conducts Insurance Board of
Trustees meetings along with open enroliment meetings for those needing assistance and
information regarding the benefits. Additionally, plan year benefits and modifications are
communicated via an Employee Benefit Guide. The Guide is made available prior to enroliment
and uploaded on the County’s employee portal for your convenience.

it is your responsibility to stay informed of benefit changes.
6.9 Workers’ Compensation
You are protected under the State of Tennessee Workers’ Compensation Law for injuries and

occupational diseases that result “out of and in the course of employment.” This includes
injuries that take place when you are performing tasks you were hired or directed to perform.
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If you should experience an on-the job injury or iliness you are required to report the incident to
your supervisor immediately, and complete a Workers Compensation Packet in its entirety and
submit to the Human Resources and Risk Management Department within twenty-four (24)
hours of the injury:

» Choose a physician from the panel of primary physicians provided to you by your
supervisor,

+ Keep all appointments with physicians as scheduled or notify the Human Resources
and Risk Management Department to have the appointment rescheduled,

+  Notify the Human Resources and Risk Management Department and your supervisor if
the physician tells you not to return to work, to work with restrictions, and when he/she
releases you to full duty.

«  Give your supervisor a copy of Return to Work forms you receive from the physician.

If you require emergency medical treatment, you should use the emergency room at any local
hospital. Notification to the Human Resources and Risk Management Department should be
made immediately.

The Risk Management Insurance provider has final authority to determine if a claim is accepted
as a Workers' Compensation injury or is rejected and should be applied to your medical
insurance.

6.10 Retirement Plan

Anderson County Government participates in the Tennessee Consolidated Retirement System
(TCRS). Membership to the retirement plan is mandatory for all full-time employees and the
five percent (5%) employee contribution will begin the first day of the month following after
the six (6) month probation period. For those new hires who have prior TCRS membership, the
TCRS probationary period will be waived and payroll deductions will start the following month
after your date of hire. Anderson County Government contributes to the retirement fund for all
eligible employees. TCRS information is available in the Human Resources and Risk
Management Department or on the state website at

https://treasury.tn.gov/Retirement/Information-and-Resources/TCRS-Overview- and-Self-
Service

Effective fiscal year 2021, Anderson County part-time and full-time, regular employees will have
the option to participate in the State of Tennessee’s 401k and 457b. These optional retirement
plans are available without County matching funds. The State’s 401k and 457b information is

available in the Human Resources and Risk Management Department or on the site website at

https://treasury.tn.qov/Retirement/Information-and-Resources/401-k-457-Investing.

If you are considering retirement from Anderson County, you need to schedule a meeting with
the Human Resources and Risk Management Department approximately three (3) months
before your retirement date.

120 Day Contract Provision:

In accordance with T.C.A., Section 8-36-805, retired TCRS members can accept temporary
employment without suspension of retirement benefits. The retired member must have been
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retired 60 days and cannot accrue additional retirement credits as a result of employment.

Additionally, compensation cannot exceed 60% of the retiree’s final year's salary plus 5%
compounded annually since retirement. Disability retirees are subject to a disability earnings
limitation in addition to these limits on the number of days worked and salary.

Law Enforcement and EMS Retiree Return to Work Option

In accordance with TCA § 8-36-809 and TCA § 8-36-811, retired TCRS law enforcement
officer or emergency medical services employee (“EMS”) members may return to work
with a Tennessee Consolidated Retirement System (“TCRS”) covered employer without
the suspension of benefits if certain conditions are met, except those who are receiving
a disability benefit. Through this reemployment opportunity for TCRS retirees, members
will receive a salary and draw a retirement benefit; however, the member’s monthly
retirement benefit will be reduced to seventy percent (70%) while reemployed with a
TCRS-covered employer. Once the form has been approved for the qualifying retiree,
TCRS will reduce the member’s monthly gross benefit by 30%. While working under
these Return-to-Work provisions, the member will not accrue additional TCRS service
credit.

The department head must approve and TCRS paperwork. TCRS paperwork must be provided

to the State and filed with the Human Resources & Risk Management Department prior to start
date.
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7 TIME-OFF BENEFITS

7.1 Holiday Policy

Time off work to enjoy the holidays is important to everyone. Anderson County Government
provides paid holidays to all full-time employees. Part-time and temporary employees are not
eligible to receive paid holidays. Anderson County Government will generally observe the
following holidays:

* New Year's Day

* Martin Luther King’s Birthday

* President’s Day

* Good Friday

*  Memorial Day

* Juneteenth

« Independence Day

* Labor Day

* Veteran's Day

*  Thanksgiving

*  Christmas
However, Anderson County Commission will annually establish a holiday calendar. Once
approved by County Commission, the holiday calendar for that year will be distributed to
employees.
Every effort will be made to allow all employees off on each designated holiday. If it is
necessary for an employee to work on a holiday, the employee will be compensated at a rate
which is one and one-half times the employee’s regular rate of pay for the hours actually
worked. The employee may elect to receive compensatory leave time which will be earned at
the rate of one and one-half hours for each hour actually worked during the holiday.
If you are eligible for paid holidays, you will receive pay for each holiday, whether or not you are
scheduled to work on those days, or time off the preceding or following work day. The amount
of pay is prorated to the number of hours you work each week, not the hours in a day. This
means you will receive the same amount of pay for each holiday. If the holiday falls on a day
when you are scheduled to work fewer hours than the holiday credit hours you receive, you will
take the remaining hours another day. If the holiday falls on a day when you are scheduled to

work more hours than the holiday credit you receive, you will need to “make-up” those
additional hours.
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You may qualify for sick leave pay when unable to perform assigned work due to the following:
* Anemployee’s own iliness;

* An employee’s medical-or-dental wellness appointment which cannot be
accomplished during off-duty hours;

« To care for an employee's child, spouse, parent, or a relative residing in employee’s
home as a result of an iliness;

+ Toaccompany a spouse, child, or parent to medical-er-dental wellness appointments;
+  Enforced quarantine of the employee in accordance with community health regulations;
»  Childbirth, adoption, or foster care placement;

+ Maternity leave on an employee, because of pregnancy, childbirth, or related medical
condition, may use up to four (4) months of accrued sick leave;

+  On-the-job injury.

You are required to notify your immediate supervisor as soon as possible, at least thirty (30)
minutes before and not later than fifteen (15) minutes after the start of work on the first day of
absence. You should have a continued line of communication with your supervisor regarding
extended sick leave absences. Partial sick days may be taken in increments of two (2) hours,
but not less. Employees who become ill during the period of their vacation may request that
their vacation be temporarily terminated and the time charged to sick leave.

The Department of Labor regulations require an employee to be incapacitated for three (3) full
days for the same condition before the employee’s health condition invokes the protection of
Family Medical Leave. Absences more than three (3) days to care for a sick or injured member
of the employee'’s family is considered a Family and Medical leave eligible event as well (refer
to Section 7.7 Family and Medical Leave for more information).

In order to substantiate extended periods of time taken off due to your personal or family related
ilness, the County may request a doctor's verification of the iliness if you are absent three (3) or
more consecutive workdays or if your absences are excessive.

The physician’s statement must include the dates of absence due to illness, job restrictions (if
any), expected prognosis, and projected return to work date. If you are unable to return to work
on the estimated date, another statement must be obtained with another estimated or firm date
of return. If you do not furnish this statement, you may be subject to disciplinary action up to
and including discharge.

Employees who have used all of their accumulated sick leave will not receive financial
compensation for additional days of leave needed due to illness or injury. For any additional
time needed, the employee will be considered on leave without pay status unless the employee
has accumulated vacation time or compensatory leave time available, subject to supervisor's
approval. :
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7.4 Bereavement Leave

In the case of an immediate family member's death, you may take up to a maximum of three (3)
paid working days to arrange and/or attend the funeral of an immediate family member without
charge to your leave time. Two additional days of sick leave may be granted to provide a total
of five days absence for this purpose. Any additional time off must first be approved by the
employee’s supervisor and shall be vacation leave, compensatory time leave, or leave without
pay. Immediate family members include:

+ Spouse (current)

+ Parent

+ Son or Daughter

»  Brother or Sister

»  Grandparent

»  Grandchild

+ Step-relative and In-laws of those above categories

You may use up to three (3) consecutive days of accrued leave for the bereavement of other
persons not listed above. This leave will be deducted from your sick leave balance. If no sick
leave remains, you must use compensatory time or take vacation leave. If no compensatory
time or vacation leave time is available, it will be considered leave without pay. Amount of leave
and approval will be from your direct supervisory.

7.5 Jury and Witness Duty

All employees are entitled to take a leave of absence for jury or subpoenaed witness duty. If
you receive a jury summons or wntness subpoena you must notlfy your supervnsor
immediately. You must adwvise i PP :
s—resewed—and—alse—must—provude te-the—supewlser- a copy of the notlﬁcatlon |etter to your
supervisor. Witness duty must pertain to job-related business fer to receive an excused
absence with regular pay. This also includes a subpoena to court on non-work related issues.

For any non-work-related witness duty, you must provide a copy of the subpoena to your
supervisor to receive an excused absence and approval of leave. You may utilize
accrued personal or vacation hours to cover your leave.Fhis-also-includes-a-subpoena-
to-court-on-non-work-related-issues:

If you complete at any time during jury or witness duty your assignment within three (3) hours,
you are expect to return to work immediately.

7.6 Military Reserves or National Guard Leaves of Absence

Regular, full-time employees who are members of any military reserve component, including the
Tennessee Army and the Air National Guard, will be granted a leave of absence for all periods
of military service during which they are engaged in the performance of duty or training for this
state or for the United States of America under competent orders. While on leave, the employee
will receive their regular compensation for a period not to exceed 30 working days or equivalent
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to 240 hours per calendar year, plus any additional days that may result from a call to active
duty by the Governor pursuant to the explicit terms of Tenn. Code Ann. 58-1-106.

Such requested leave shall be supported with copies of the armed forces order and submission
of verified attendance record signed by the commanding officer upon return to regular, full-time
County employment.

Regular, full-time employees will be granted a leave of absence without pay for the purpose of
being inducted into or otherwise entering military duty. If not accepted, the employee will be
reinstated at the same rate of pay and without loss of seniority, benefits or status. If accepted
for service, the employee may be eligible for reinstatement upon being released from active
duty upon meeting the conditions set out in T.C.A. Title 8, Chapter 33 relative to employees in
military service, and in accordance with the Uniformed Services Employment and
Reemployment Rights Act of 1994 (USERRA), 38 U.S.C. 4301-4333.

Employees in military service shall be governed by the requirements of, and shall have all of the
rights and benefits conferred upon such persons by state law found in T.C.A. Title 8, Chapter
33, and under USERRA, which is on file with the Human Resources and Risk Management and
Risk Management Department.

Leave exceeding this limit may be charged to accrued annual leave, holidays, compensatory
time, or the employee may elect to take leave without pay. Employees who elect to utilize leave
must submit the request to their supervisor who then must communicate the leave with the
Human Resources and Risk Management Department.

An employee required to report for military training shall show the appropriate orders to their
supervisor. A Change of Status form shali be completed and forwarded, along with a copy of
the employee’s military orders, to the Human Resources and Risk Management Department.
USERRA Section 4312 (c) / 20 CFR 1002.9-103 states reemployment rights are subject to
cumulative length of service to not exceed five (5) years. Department Heads should
communicate all employee military leave to the Human Resources and Risk Management
Department to ensure required record keeping of cumulative military leave.

In accordance with Section 4317 (b) / 20 CFR 1002.168 of USERRA mandating regular, full-
time employee's benefits be reinstated immediately upon reemployment, all returning military
personnel must report to the Human Resources and Risk Management Department as soon as
possible to complete benefit enroliment.

7.7 Family/Medical Leaves of Absence

All employees who: 1) have been employed by Anderson County Government for at least
twelve (12) months, and 2) have been employed for at least 1,250 hours of service during the
twelve (12) month period immediately preceding the commencement of the leave, shall be
entitled to benefits under the Family and Medical Leave Act (FMLA). Eligible employees should
provide as much notice as possible, but at least a thirty (30) day notice, of their intention to take
FMLA. Notice should be made to the Human Resources and Risk Management Department.
Required Department of Labor (DOL) Notification Forms can be retrieved from your HR
Department. In emergency situations, less notice may be given. Employees entitied to FMLA
may take up to a total of twelve (12) weeks of leave per year:

» The birth or adoption of a son or daughter and to care for the newborn;

« The placement with the employee of a son or daughter for adoption or foster care;,
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» To care for the employee's spouse, son or daughter, or parent, with a serious health
condition;

» Because of a serious health condition that makes the employee unable to perform the
functions of his-or-her their job;

+  Maternity Leave: Employees who are-disabled qualify under the ADA as a person
with a disability because of pregnancy, childbirth, or related medical conditions may
also be entitled to take a Family and Medical Leave of Absence;

« The employee experiences a qualifying exigency that arises out of the fact that a
spouse, parent, or child has been called to or is on active duty as a member of the
National Guard or military reserves, or regular armed forces.

Military Caregiver Leave

An employee who is the spouse, parent, child or next of kin of a current or past member of the
armed forces (including the regular armed forces) who was injured while on active duty may be
eligible for up to twenty-six (26) weeks of FMLA leave in a twelve (12) month period, for certain
specific qualifying reasons related to the care of the family member.

Leave Duration

An eligible employee is entitled to take a total of twelve (12) weeks of unpaid leave under FMLA
during a twelve (12) month period; the twelve (12) month period begins on the first day of the
first approved day of FMLA. A rolling twelve (12) month period, measured backward from the
date the leave commences, will be used to determine the amount of FMLA leave available to an
employee.

For example:

« An employee who becomes eligible for FMLA on September 1, 2010 does not have an
established FMLA twelve (12) month period until the employee requests this leave for a
particular purpose.

« Pursuant to an appropriate first request, the above employee goes on a FMLA on
January 15, 2011. This employee’s twelve (12) month leave period runs from January
15, 2011 to January 14, 2012. On January 15, 2012, or any date thereafter, the
employee is eligible for a second twelve (12) weeks of FMLA, provided that the
employee has worked 1250 hours during the previous twelve (12) months.

+ In addition to FMLA twelve (12) weeks of unpaid leave, and in accordance with
Tenn. Code § 4-21-408, eligible employees who give three (3) months’ advance
notice may elect supplementary absence for an additional four (4) weeks, not
to exceed four (4) months, for adoption, pregnancy, childbirth and nursing an
infant.

An employee’s entitlement to an FMLA leave for the birth or placement of a child expires twelve
(12) months after the birth or placement. The right to take FMLA applies equally to male and
female employees. A father, as well as a mother, can take family leave for the birth, placement,
or adoption or foster care of a child. An expectant mother may take FMLA before the birth of a
child for prenatal care or if her their condition makes her their unable to work. In any case in
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which husband and wife are both employees of Anderson County Government, the combined
(total) number of workweeks of leave entitlement under this policy is twelve (12) weeks during
any twelve (12) month period.

In some cases, FMLA leave may begin before the actual placement or adoption of a child if an
absence from work is required for the placement or adoption or foster care to proceed.

For military caregiver leave, the employee and employee spouse may be limited to a combined
total of twenty-six (26) weeks of leave in a twelve (12) month period, including the types of
leave listed above in this paragraph.

Intermittent Leave

In certain circumstances, FMLA leave may be taken on an intermittent or reduced leave
schedule. Leave taken for childbirth or placement (adoption or foster care) may not be taken on
an intermittent or reduced schedule. This leave may be taken only within twelve (12) months of
the date of the birth or placement of the child.

A pregnant employee may take intermittent leave for prenatal examinations or for her own
condition, such as for periods of severe morning sickness.

Leave taken to care for a spouse, child, or parent or for the serious health condition of the
employee or for military caregiver leave may be taken on an intermittent or reduced schedule
when medically necessary.

«  For example, one who takes intermittent leave under this policy, who normally works a
five (5) days a week schedule and who takes one day of leave under this policy will use
one-fifth of one week of leave available. With this intermittent schedule, the employee
could take one day (one-fifth of a week) for up to fifty-two (52) weeks (or one year) to
get the full twelve (12) weeks of FMLA.

+  Under a reduced schedule for FMLA, if a full-time employee who regularly works five (5)
days a week must take off one half of the workweek, one half week (or two and one half
days) of leave under this Policy is used each week. Thus it could take the employee up
to twenty-four (24) weeks to use the entire entitlement of FMLA.

« An exempt employee taking FMLA by the hour is not a violation of the employee’s
exempt status under the Fair Labor Standards Act.

If leave is taken on an intermittent or reduced work schedule, the County retains the discretion
to transfer the employee temporarily to an alternative position with equivalent pay and benefits
that better accommodates the employee's leave schedule.

Notification Procedure

You are responsible for notifying your immediate supervisor and the Human Resources and
Risk Management Department, preferably in writing, that a leave of absence will be required.
The Human Resource and Risk Management Department will provide you with the required
forms as mandated by the Department of Labor (DOL). FML forms must be submitted to the
Human Resources and Risk Management Department by you or your provider in accordance
with Federal Guidelines, which is currently fifteen (15) days from the time you receive the
required forms. If FML is approved, the Human Resources and Risk Management Department
will notify you and your supervisor, as required by the DOL.

The Human Resources and Risk Management Department is responsible for compliance with
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this policy ensuring that all employees eligible for FMLA are granted time off in a non-
discriminatory manner. The Human Resources and Risk Management Department is
responsible for ensuring that you are provided with a written notice detailing the specific
expectations and your obligations and explaining the consequences of a failure to meet these
obligations. Medical certification is required for leave due to your own serious health condition
or that of a family member before approving a request for Family or Medical leave or before an
employee may return to work at the conclusion of a leave. All FML Forms must be submitted to
the Human Resources and Risk Management Department to ensure the County remains
compliant with Health Insurance Portability and Accountability Act (HIPPA) guidelines.

During FML, your immediate supervisor and/or the Human Resources and Risk Management
Department may request you to report periodically {typically-every-two-weeks) on the status of
the situation and your intention to return to work. If the amount of leave that you need changes,
you must notify the Human Resources and Risk Management Department within three (3)
business days of the date you know of the change and circumstances. The Human Resources
and Risk Management Department will provide the requirements of the requested extension
and notify your supervisor of the change. You are responsible for remaining in contact with your
supervisor or the Human Resources and Risk Management Department during your
intermittent absence.

Pay During Leave

All FMLA absences are considered unpaid. However, you shall first take any paid leave
available under the provisions and limitations of Sick Leave; then exhaust any accrued
compensatory time under the provisions of Compensatory Leave; then may-cheese will be
required to exhaust any paid Annual Leave available under the provisions of Annual Leave,
including Vacation and Personal Leave, and then shall be in a leave without pay status for
the balance of the twelve (12) week leave period. Any sick and/or annual leave time taken will
be regarded as part of FMLA leave.

You will continue to accrue sick and annual leave time during an approved FMLA leave of
absence if you remain in pay status; however, employees taking leave shall not accrue sick and
annual leave time while in a no pay status. You are considered to be in a pay status any time
the County is paying your salary/wages.

Benefits Coverage and Premiums during Leave

Health, pharmacy, vision, and dental benefits (core benefits) will continue at the level and under
the conditions that coverage would have been provided if you had continued active
employment. During any period of leave approved, the County shall continue to contribute the
employer’s portion toward the employee’s core benefits. You will be eligible to continue Group
Insurance coverage provided you pay the related premiums equal to the employee contribution
rates in effect at the time and any subsequent increase that may occur during the leave. During
any period of leave approved, the County shall continue to cover the cost of your employer paid
group term life insurance.

During any period of leave approved, you shall make arrangements with the Human Resources
and Risk Management Department to pay the cost of other benefits for which you would
ordinarily be responsible during any period of unpaid leave. Payment will be required in
advance of the leave date or as soon as practicable after the start of the leave date and will
cover the anticipated duration of the leave. The Human Resources and Risk Management
Department shall terminate any benefits for which you have not made appropriate payment
after such payment is past due for thirty (30) days. You shall be obligated to repay to Anderson
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County Government any insurance premiums which the County paid on your behalf, if you fail
to return to Anderson County Government employment after an approved period of leave, and if
you fail to return to work.

All plan benefits are subject to vendor contractual language. Under no circumstances will
Anderson County Government or its agents be held responsible for the vendor’s implementation
of certificate guidelines.

Return to Work

It is your responsibility to timely respond to any inquiry concerning your intention to return to
work and to advise the County, specifically the Human Resources and Risk Management
Department, as soon as you know that you will not be returning to work.

When you are due to return to work from FMLA from injury or iliness to yourself, you must
present a fitness for duty certificate that you are able to resume work. The County may delay
reinstatement until the certification is submitted by you. A fitness for duty certification from an
employee's health care provider that you are able to resume work shall be in accordance with
Anderson County Government's customary and uniformly applied procedures. A fitness for duty
certificate must be completed by the same health care provider that attended the iliness that
necessitated the FMLA absence.

Examples of situations where your right to reinstatement may be limited follow:
» If you fail to provide a required fitness-for-duty certificate;

« If you are unable to perform the essential functions of the job, wnth or without
reasonable accommodation,;

*  Ifyou fraudulently obtain FMLA Leave

If you are unable to return to work on the estimated date, you must notify the Human Resources
and Risk Management Department prior to the return date and must obtain a new statement
with another estimated or firm date of return. If you fail to notify Anderson County Government
or furnish this statement you may be subjected to disciplinary action up to and including
discharge.

An employee who returns from FMLA within twelve (12) weeks from the commencement of the
leave is entitled to be returned to the same position the employee held when leave
commenced, or to an equivalent position with equivalent benefits, pay, and other terms and
conditions of employment.

The Department of Labor Notice of Rights can be found in Appendix 9.3. For additional
information concerning FMLA, employees should consult with the Human Resources and Risk
Management Department.

7.8 Voting Leave
Anderson County Government strongly encourages its employees to fulfill their civic
responsibility to their community by expressing their right to vote. The purpose of this policy is

to compensate employees of Anderson County Government for time required to vote during
work hours in local, state, or national elections.
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Anderson County strongly encourages its employees to utilize the early voting period to lessen
the burden of staffing shortages, or exercise their voting privileges during regularly scheduled
off days; however, if necessary and previously approved by the employee’s supervisor, any
employee entitled to vote in an election in this state may be absent from work for a reasonable
period of time, not to exceed three (3) hours, necessary to vote while the polls are open in the
County where the employee resides. An employee who is absent from work to vote may not be
subjected to any penalty or reduction in pay for such absence, if the employee complies with
this policy.

If the shift of an employee begins three (3) or more hours after the opening of the polis or ends
three (3) or more hours before the closing of the polis of the County where the employee is a
resident, the employee may not take time off under this section.

Supervisors reserve the right to stagger personnel in order to cover business needs and specify
the time the employee may be absent. Request for such absence shall be made to the
employer before twelve o'clock (12:00) noon of the day before the election. Employees may not
use voting leave to extend scheduled work hours to exceed total scheduled work hours.

To be eligible for voting leave, employees must:
»  Have prior approval from their supervisor,
+ Beregistered to vote,
* Vote, and

«  Be scheduled to work on Election Day during the hours of 7:00am and 7:00pm local
time.

Overtime is calculated based on time worked, not time compensated. Time spent on voting
leave will not be counted as hours worked for the purpose of computing overtime pay in any
given workweek.

7.9 Maternity/Paternity Leave

In accordance with Tennessee Code Annotated 4-21-408 (copy on file in Human Resources
and Risk Management Department), Maternity/Paternity leave is granted to employees for a
maximum of sixteen (16) weeks, with the first twelve (12) weeks of leave falling under the
Family Medical Leave Act (FMLA) and remaining four (4) weeks as maternity/paternity leave.
TCA 4-21-408 is an unpaid leave benefit. You must be employed full-time for at least twelve
(12) months to receive maternity/paternity leave.

You must provide at least four to six (4-6) weeks advance notice of your anticipated date of
departure, except in those cases where medical emergency prevents this notice, and state the
length of your requested leave and your intention to return to full-time employment after leave.

You are required to use your accrued Sick and Compensatory leave {vacation-sickcomp)
including Vacation and Personal leave, and then shall be in a leave without pay status for the
balance of your maternity/paternity leave. Accrued leave and maternity/paternity leave are used
at the same time — you do not take your accrued leave first and then take maternity/paternity
leave.

The purpose of this leave is to provide time off for pregnancy, childbirth, nursing, and /or
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bonding with the infant. If the County finds that you pursued other employment opportunities or
worked part-time or full-time for another employer during the period of maternity/paternity leave,
then the County does not have to reinstate you at the end of your leave period.

Pregnancy Workers Fairness Act

As required by the federal Pregnant Workers Fairness Act (PWFA), Anderson County will
provide reasonable accommodations to employees and applicants with limitations
related to pregnancy, childbirth or related medical conditions, unless the
accommodation will cause undue hardship to the County's operations.

An employee may request an accommodation due to pregnancy, childbirth or a related
medical condition by submitting the request in writing to the Human Resources and Risk
Management Department (HR). The accommodation request should include an
explanation of the pregnancy-related limitations, the accommodation needed and any
alternative accommodation(s) that might be reasonable. Depending on the nature of the
accommodation, the individual may be requested to submit a statement from a health
care provider substantiating the need for the accommodation. Upon receipt of a request
for accommodation, HR will contact the employee to discuss the request and determine
if an accommodation is reasonable and can be provided without significant difficulty or
expense, i.e., undue hardship. Each accommodation request will be individually
assessed.

An employee may request paid or unpaid leave as a reasonable accommodation under
this policy; however, Anderson County will not require an employee to take time off if
another reasonable accommodation can be provided that will allow the employee to
continue to work.

Pay During PWFA Leave

All PWFA absences are considered unpaid. However, you shall first take any paid leave
available under the provisions and limitations of Sick Leave; then exhaust any accrued
compensatory time under the provisions of Compensatory Leave; then will be required
to exhaust any paid Annual Leave available under the provisions of Annual Leave,
including Vacation and Personal Leave, and then shall be in a leave without pay status.
Any sick and/or annual leave time taken will be regarded as part of PWFA leave.

You will continue to accrue sick and annual leave time during an approved PWFA leave
of absence if you remain in pay status; however, employees taking leave shall not accrue
sick and annual leave time while in a no pay status. You are considered to be in a pay
status any time the County is paying your salary/wages.

The County prohibits any retaliation, harassment or adverse action due to an
individual's request for an accommodation under this policy or for reporting or
participating in an investigation of unlawful discrimination under this policy.

7.10 Personal Leaves of Absence

If you exhaust all your vacation and sick leave and still need time off for personal or health

reasons that may or may not qualify for other federal leave accommodations, you may
apply for an unpaid leave of absence for a period of up to three (3) months if you are a full-time
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employee. The request for leave must be given to your supervisor and your department director
at least thirty (30) days prior to the start of the requested leave unless the leave is an
emergency.

Your supervisor (or department director) may or may not approve your request for a leave of
absence. The decision is at histher their discretion, unless the leave qualifies under the- FMLA-oF
the-Tennessee-Maternity-Leave-Act State and Federally mandated leave. Some of the matters
considered in approving the request are your length of service, employment record, and the reason
for the absence.

If your leave is approved you will be responsible for continuing to report periodically to your
supervisor if requested.

While you might originally request a leave of absence for a period of three (3) months, it is
possible that extensions may be granted. However, the total leave and extensions for any one
cause cannot exceed one (1) year. You do not accrue sick and vacation leave while you are on
an unpaid approved leave of absence.

You must notify your supervisor of the anticipated date of your return to work prior to that date.
Your supervisor is responsible for immediately notifying the Human Resources and Risk
Management Department.

If you fail to return to work at the conclusion of your leave of absence, you will be terminated
from employment. If you are unable to return to work, you are responsible for requesting an
extension (in advance) from your supervisor or department director.

There may be changes in your employee benefits during a leave of absence. Please contact
the Human Resources and Risk Management Department to determine what changes you may
experience.

7.11 Paid Personal Leave or Administrative Leave

At the discretion of the Elected Official or Department Head, paid personal leave or
administrative leave may be granted.

Paid administrative leave must be for a good cause or substantial allegation or wrong doing
determined by the employer. Administrative leave is not available in conjunction with or
following a decision by employer or employee for voluntary or involuntary termination.

It is the County’s general policy to grant up to three (3) days of paid personal leave to its
employees. This leave must be granted in advance. The privilege of personal leave is
permissive only and may be restricted or eliminated when it is not convenient for the employee
to take personal leave or where the employee takes excessive personal leave. Personal leave
is earned at the rate of twenty-four (24) hours per year and is applied at the beginning of each
fiscal year, July 1%t. Personal leave will be prorated at two (2) hours per month from date of hire
until June 30t for employees hired mid-year. Personal leave that is remaining at the end of the
fiscal year will be converted to sick leave and accumulated on the records of the employee as
sick leave.
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ACKNOWLEDGMENT

I, acknowledge that | have received a copy and/or
link to the Anderson County Employee Handbook, and | do commit to read and follow these
policies. Policies that have been discussed are as follows (but are not limited to):

(Checi/Initial acknowledging that said policy was given fo you)
Section 3 Employment Policies
+ 3.1 Equal Employment Opportunity & Grievance Procedures
+ 3.3 Americans with Disabilities Act
Section 4 Standards of Conduct
» 4.6 Harassment & Complaint Process
» 4.7 Violence in the Workplace & Enforcement
+ 4.8 Bullying in the Workplace & Complaint Process
* 4.17 Complaint Process
| am aware that if, at any time, | have questions regarding Anderson County Government policies
| should direct them to my supervisor or the Human Resources and Risk Management
Department.
| know that Anderson County Government policies and other related documents do not form a
contract of employment and are not a guarantee by Anderson County Government of the
conditions and benefits that are described within them. Nevertheless, the provisions of such
County policies are incorporated into the Acknowledgement, and | agree that | shall abide by its

provisions.

| also am aware that Anderson County Government, at any time, may on reasonable notice,
change, add to or delete from the provisions of the County policies.

Employee’s Printed Name Position
Employee's Signature Date
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9 APPENDICES

9.1

Employee Badge / Building Access System

1. PURPOSE:

a.

To help ensure the safety and security of the employees of Anderson County
Courthouse, Jolley Building, General Sessions Il and all satellite office locations, it is
the policy of Anderson County Government that all employees, including volunteer
employees, are required to visibly display their badge on their person while on
Anderson County property. In addition, contractors and their employees may also be
required to obtain a badge by the issuing official and display identification including
their name and the company they work for. This Policy further establishes uniform
procedures for employee badge policies regarding utilization, distribution,
replacements and return and/or destroy upon termination.

2. ORGANIZATIONS AFFECTED

a.

All Anderson County Government Departments and Offices, as well as any persons
providing on-going services to Anderson County Government.

3. DEFINITIONS

Effective 5-1-2011

a.

Anderson County Government Employee Badge: A badge provided by the
organization for the purpose of identifying those who are employed by Anderson

County Government or provide on-going service to the County. The badge will
contain the facial photo, name, ACG Department affiliation and select credentials of
the wearer.

Access Control System: The badge system in place is to provide a reasonably
safe and secure environment for the Anderson County Courthouse, Jolley Building,
General Sessions 1l and ali satellite offices.

Issuing Official: Elected Officials, Department Heads or their designees who are
authorized to request issuance, door access deletion/addition, replacement or
surrender of badge for their assigned locations only.

Badge Office: A facility maintained by the Anderson County Sheriff Office with
assistance from the Human Resources and Risk Management Department and/or IT
Department, as approved by the ACSO, for the issuance and management of
badges.

Official Capacity: Includes any time while in Anderson County Government property
working for or representing the County, including break periods.

Property: Any property owned or leased by Anderson County Government.
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4. PROCEDURE:

Effective 5-1-2011

Select employees and other persons formally associated with or acting on behalf of
Anderson County Government that perform activities on the property, will be issued
an official Anderson County Government employee identification badge. The badge
will be issued by an Issuing Official, and must be worn prominently on the outer
clothing between shoulder and waist with the photo side out when an employee is in
an official capacity.

Itis the responsibility of the Issuing Official to ensure that every individual required to
possess a badge obtains it the first day they begin work at Anderson County
Government. To obtain a badge, the Issuing Official must complete the required
badge form.

Multiple Locations: If an employee must have access to multiple locations due to the
nature of their position, each Department Head must approve the Multi-Location
Employee Badge form via signature as the Issuing Official, authorizing access to
their individual department.

Use of Identification Badge will:
i. Provide reliable and controlled identification.

ii. Provide a cost-efficient and controlled method of obtaining access to certain
areas of the property.

iii. Confirm to other members of the workforce the authorized presence of a
person.

e. The face of the badge will contain the following:

i. Name (first, middle initial, last). If space for the full name is insufficient, the
first name may be reduced to an initial. Hyphenated last names will be
allowed. Security Exception: If an individual feels the appearance of their full
name on the badge may present a significant personal threat, they can
petition for an exception to the policy. To do so, the individual should submit
a request to the Department Head stating the reason for the request. The
Department Head will evaluate and approve or disapprove the request. If
approved, the Department Head will file a request with the Badge Office to
issue a replacement badge. At a minimum, the replacement badge will bear
the possessor's last name and office on the front.

ii. Photograph — a full-face color image with exceptions for ACCSO personnel
and any others deemed necessary by the Issuing Official who require no
photo for their own security.

iii. Credentials — a maximum of nine (9) alpha character may appearon a
separate line.

iv. Department - the responsible department or organization issuing the badge.
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v. Anderson County Seal — the County seal along with Anderson County
Government will appear on the badge.

The official badge may not be defaced, pierced or visually obstructed in any manner.
Stickers, pins or other items affixed to the badge will impair its purpose and
performance.

The badge will be used solely by the person authorized by the Issuing Official, and
under no instances will it be transferred to another individual. If an employee is found
to allow others to utilize their badge in any capacity, they may face disciplinary
actions up to termination.

Employees will only be authorized to be issued on badge.

Lost, damaged or stolen badges must be reported immediately to the issuing
department and to the Badge Office. Failure to do so may result in disciplinary action,
due to the possibility of unauthorized usage and/or access to government offices. A
replacement badge will be provided when:

i. Person's name changes (supporting documentation required);
i. The badge breaks (old badge turned in);
iii. Badge is lost or misplaced (subject to applicable fee).

The badge will be maintained until the relationship with Anderson County
Government has been terminated, or upon demand of the employee’s supervisor or
department head. If an employee terminates employment or transfers from one
department to another, it is the responsibility of the Issuing Official in the department
which the employee is leaving to obtain the badge from the employee and submit the
change to the Badge Office for destruction. In the case of a transfer, it is the
responsibility of the Issuing Official in the employee’s new department to ensure that
the employee is issued a new badge with appropriate department listed. Upon
termination of employment, the Badge Office will suspend the badge in the system
immediately allowing the buildings and staff to remain secure.

Issuing Officials are responsible for establishing their office procedure that assures
adherence to all guidelines contained in this policy. Disciplinary action is strongly
recommended to be taken if an employee chooses not to abide by the Policy.

5. BADGE TO SERVE AS KEY CARD

Effective 5-1-2011

a. There will be a series of badge readers throughout the Anderson County Courthouse,

Jolley Building and various satellite locations. The employee badges will serve as
keys to access certain areas, as well as the courthouse after hours. Courthouse
doors will automatically lock and unlock during designated times.

To ensure that the building will be unlocked for certain meetings after hours, the
individual responsible for the meeting must submit in writing/email the request to the
designated person(s) at the Anderson County Sheriff's Office.
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The badge DOES NOT have the ability to lock any interior office doors. The assigned
badge only has the ability to serve as a way to gain entry while tracking the entries
for security purposes. You must physically lock the interior doors, as they DO NOT
have strikes on them.

Elected Official and Department Heads will have the authority to request reports for
their assigned locations/offices/doors only. Reports will be supplied within seven (7)
days of the request.

6. ACCESS CONTROL SYSTEM

Effective 5-1-2011

a.

It is the responsibility of the Anderson County Sheriff's Office as the Badge Office to
monitor the function, proper operation, individual programming and issuance of
badges for the access control system. Additionally, the IT Director and the Human
Resources and Risk Management Department may be called upon to assist with the
programming and issues with the access control system.

Issuing Officials will be responsible for authorizing the level of access each employee
has to their specific department.

Elected Officials, Department Heads/Managers, etc. will orient individuals on the
specific procedures for entering and exiting the department to ensure their staff
remain in compliance with this policy as well as each departments’ procedures.

In the event of an emergency, two temporary access badges will be maintained in the
Sheriff's Office Dispatch and must be logged out by the temporary user(s). These
badges will only be used in situations such as a bomb threat or medical
emergencies.

The temporary access badges will be a different color then the standard "white”
issued cards.
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9.2 Receipt of Anderson County Government Badge Policy

As indicated by my signature below, | hereby acknowledge receipt of a copy of the Employee
Badge Policy. | further acknowledge that | will read the Policy and any questions which | have will
be addressed to my Supervisor, Human Resources and Risk Management Department and/or
the Anderson County Sheriff's Office.

Employee’s Printed Name Position
Employee’s Signature Date
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9.3 Code of Ethics — Anderson County Government
Section 1. Definitions.

(1) “"County” means Anderson County Tennessee, which shall include all boards, committees,
commissions, authorities, corporations, or any other instrumentalities of Anderson County Government
appointed or created by the County, or an official of the County, and including the County School Board,
the County Election Commission, the County Heaith Department, and Utility Districts of the County.

(2) “Official and employee” means and includes any Anderson County official, singular or plural, whether
elected or appointed, officer, employee, or any member of any board, agency, commission, authority or
corporation (whether compensated or not) or any person employed or appointed by Anderson County.

(3) “Personal interest’ means, for the purpose of disclosure of personal interests in accordance with this
Code of Ethics, a financial interest of the official or employee, or a financial interest of the official's or
employee’s spouse or child living in the same household, in the matter to be voted upon, regulated,
supervised, decided or otherwise acted upon in an official capacity.

Section 2. Disclosure of Personal Interest in Voting Matters.

An official or employee with the responsibility to vote on a measure shall disclose during the
meeting at which the vote takes place, before the vote and to be included in the minutes of the meeting,
any personal interest that affects or that would lead a reasonable person to infer that it affects the official's
or employee’s vote on the measure. In addition, the official or employee may, to the extent allowed by law,
abstain from voting on the measure.

Section 3. Disclosure of Personal Interest in Non-Voting Matters.

An official or employee who must exercise discretion relative to any matter other than casting a
vote; including but not limited to, managing, supervising, or awarding any contract, and who has a personal
interest in the matter that affects or that would lead a reasonable person to infer that it affects the exercise
of discretion shall disclose, before the exercise of discretion when possible, the personal interest on the
authorized Disclosure Form and file that form with the County Clerk. In addition, the official or employee
may, to the extent allowed by law, recuse himself or herself from the exercise of discretion in the matter.

Section 4. Acceptance of Gifts and Other Things of Value.

An official or employee, or an official's or employee’s spouse or child living in the same household, may
not accept, directly or indirectly, any gift, money, gratuity, or other consideration or favor of any kind from
anyone other than the County:

(1) For the performance of an act, or refraining from performance from an act, that he or she would
be expected to perform or refrain from performing in the regular course of his or her County duties;
or

(2) That a reasonable person would understand was intended to influence the vote, official action,
or judgment of the official or employee in executing County business.

Effective 5-1-2011 Revised 11-15-2021 Page 65

Anderson County may change, delete, suspend or discontinue parts or the policy in its entirety, at any time
without prior notice. In the event of a policy change, employees will be notified.
Any such action shall apply to existing as well as to future employees.



Anderson County Govermment

Employee Handbook

It shall not be considered a violation of this policy for an official or employee to receive
entertainment, food, refreshments, meals, health screens, immunizations, vaccines, amenities, or items
necessary to the performance of the official or employees’ duties that are provided by the County, or in
connection with a conference, meeting, or employee fair sponsored by the County, other governmental
entity, or an established and recognized state-wide association of county government officials or by an
umbrella or affiliate organization of such state-wide association of county government officials, or
professional organization, association, licensing board or Chamber of Commerce sponsored event.

Nothing contained within this policy shall prevent employees from obtaining secondary employment for off-
duty time, provided that such employment is approved by the supervising department director or elected
official.

Section 5. County Ethics Commission.

A County Ethics Commission (hereinafter “Commission”) consisting of sixteen (16) voting members shall
be appointed to serve two (2) year terms, subject to the initial term provision recited below, with no term
limits, and shall consist of the following membership:

A) County Mayor, or designee;
B) Chairman of the County Legis!ative Body, or designee;
C) County Clerk, or designee;
D) Circuit Court Clerk, or designee;
E) Clerk and Master, or designee;
F) Director of Schools, or designee
G) Highway Superintendent, or designee;
H) Member of the Judiciary — as selected by the Honorable Judges of the County and Seventh
(7*) Judicial District, or designee;

1) Assessor of Property, or designee;

J) Register of Deeds, or designee;

K) Sheriff, or designee;

L) Trustee, or designee;
M) Member of the County Legislative Body as selected by their membership, or designee;
N) Member of the County School Board as selected by their membership, or designee;,

0) County Mayor Appointment;
P) County Legislative Body Appointment; and
Q) Ombudsman/Law Director, ex officio.

Designees and appointees can be selected from other County Officials, employees or citizens.

Initial Terms shall run from July 1, 2007 until September 30, 2010. Subsequent two (2) year membership
terms shall begin on October 1, 2010.

The Commission shall convene as soon as practical after their appointment and elect a Chair and
Secretary. All meetings, with the exception of executive sessions, shall be open to the public and publicly
noticed in a newspaper of general circulation in the County for at least one time no less than five (5) days
prior to the meeting. The Ethics Commission Secretary shall prepare an agenda for each meeting subject
to approval by the Commission Chair. All meeting notices, agendas and supporting materials shall be
mailed or hand-delivered to members no less than five (5) days prior to the scheduled meeting.
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A majority of Commission members present shall constitute a quorum. The Commission shall act officially
by majority vote of the entire membership. Death of a member and abstentions for stated cause shall
reduce the needed majority vote accordingly.

The Commission shali have original jurisdiction to hear and decide all violations of this Code.

Unless specifically governed herein, or by state law, the Commission shall conduct all meetings in
accordance with Robert's Rules of Order, most recent edition.

The official records, minutes and closed investigations of the Commission shall be maintained by the
Secretary and filed in the Office of the Anderson County Clerk, where they shall be open for public
inspection during reasonable business hours.

Section 6. Complaints.

Questions and complaints regarding violations of this Code of Ethics or any violation of state law governing
ethical conduct should be directed to the Ombudsman for the Commission. Complaints shall be in writing
and signed by the person making the complaint. At least one witness shall sign the complaint attesting to
the authenticity of the signature only. All complaints shall be as specific as possible and shali set forth in
reasonable detail the facts upon which the complaint is based. Complaints will be received by U.S. Mail
only addressed to the following:

Anderson County Ethics Commission
101 South Main Street, Suite 310
Clinton, TN 37716

The Commission or Ombudsman shall investigate any credible complaint against an official or
employee charging any violation of this Code of Ethics, or may undertake an investigation on its own
initiative when it acquires information indicating a possible violation, and make recommendations for such
action to end or seek retribution and/or restitution for any activity that, in the Commission’s judgment
constitutes a violation of this Code of Ethics. If a member of the Commission or the Ombudsman is the
subject of a complaint, such member shall recuse himself or herself from all proceedings involving such
complaint. If the Ombudsman is the subject of the complaint, the Chair of the Ethics Commission shall
receive and investigate the complaint and otherwise serve and act in the role of Ombudsman.

Section 7. Ombudsman.

The County Law Director shall serve in the position of Ombudsman and shall receive and investigate all
complaints regarding violations of this Code of Ethics. The Ombudsman shall make an initial inquiry to
determine if the act complained of lies within the original jurisdiction of this Code and Commission, as
defined herein. If the Ombudsman determines that jurisdiction is vested with the Commission then the
alleged violation will be investigated and referred to the Commission for further action. The Ombudsman is
charged with presenting evidence and prosecuting cases brought before the Commission for a requested
hearing. The Ombudsman shall cause reasonable notice to be given to the affected official or supervising
department head when an ethics complaint is received. All ethical violations defined herein will be referred
the Commission.
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After the investigation is complete, or within ninety (90) days of the postmark on the complaint, whichever
comes first, the Ombudsman shall report the matter to:

1) The Commission, if the act complained of falls within the original jurisdiction of the
Commission; and

2) The Department Head or Elected Official, Board, or Commission supervising the official or
employee for additional action; and/or

3) Local law enforcement agency or the District Attorney General if criminal activity is
suspected; and/or

4) State Ethics Commission or the State Election Commission if the act complained of falls
within the appropriate jurisdiction; and/or

5) The District Attorney General or Law Director for ouster investigation and appropriate
action; or

6) The Ombudsman shall dismiss the complaint for lack of reasonable supporting and

corroborating evidence, lack or jurisdiction, lack or merit, lack of cooperation from the
complainant, or complainant’s unwillingness to testify before the Commission or Court of
law, or withdrawal of the complaint by the complainant.

Section 8. Enforcement Options.

Prior to making a decision on any available enforcement options the Ethics Commission may, by
majority vote, request a hearing to receive additional information regarding any ethics complaint noticed to
the Commission by the Ombudsman.. When Ethics Commission hearings are conducted the accused
employee or official shall have the right to be represented by counsel, appear and be heard before the
Commission and present all relevant evidence in support or defense of their alleged conduct. Accused
employees or officials shall be notified by certified mail of the hearing date no less than five (5) days prior
to the hearing. Continuances shall be granted for good cause only. Continuance requests shall be in writing
and directed to the Commission Chair for decision.

The Commission may, upon majority vote:

1) Refer the matter to the Law Director for a legal opinion and/or recommendation for action;
or

2) In the case of an official, refer the matter to the County Legislative Body for possible
public censure by resolution of the County Legislative Body if such body finds such action
warranted,

3) In the case of an employee, refer the matter to the official or department head

responsible for supervision and control of that employee for possible disciplinary action if
the official or department head finds such discipline warranted;

4) In a case involving possible violations of state statute, refer the matter to the District
Attorney General for possible ouster or criminal prosecution.

When interpreting and enforcing the provisions of this Code the Commission and/or Ombudsman
shall use the standard of what an objective reasonable person would have done, or would have perceived
was done, under the facts and circumstances given. When a violation of this policy also constitutes a
violation of a personnel policy or civil service policy, the violation shall be dealt with as a violation of the
personnel or civil service policy provisions rather than a violation of this policy.
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Section 9. Applicable State Laws.

In addition to the ethical principles set out in this Code, state law also provides a framework for the
ethical behavior of County officials and employees in the performance of their duties. Officials and
employees should familiarize themselves with state laws applicable to their office, position and the
performance of their duties. To the extent that an issue is addressed by state law, (law of general
application, public law of local application, local option law, or private act), the provisions of state law, to
the extent they are more restrictive, shall control. The following is a brief nonexclusive survey of selected
state laws concerning ethics in County government. For the full text of these statutes see the identified
Tennessee Code Annotated (T.C.A.) sections.

Campaign Finance — T.C.A. Title 2, Chapter 10. Part 1 (Campaign Financial Disclosure) requires
candidates for public office to disclose contributions and contributors to their campaigns. Part 3 (Campaign
Contribution Limits) limits the total amount of campaign contributions a candidate may receive from an
individual and sets limits on the amount a candidate may receive in cash.

Conflict of Interest - T.C.A. §12-4-101 is the general conflict of interest statute that applies in all counties.
It prohibits anyone who votes for, lets out, or in any manner supervises any work or contract from having a
direct financial interest in that contract, purchase, or work, and it requires disclosure of indirect financial
interests by public acknowledgment.

Conflict of Interest — T.C.A. §49-6-203 applies to the Department of Education or School Board in all
counties and prohibits the direct and indirect conflict of interest in the sale of supplies for use in public
schools.

Conflict of Interest — T.C.A. §5-1-125 applies in all counties and prohibits county officials and employees
from purchasing surplus county property except where it is sold by public bid.

Conflict of Interest — T.C.A. §54-7-203 applies in all counties that are governed by the County Uniform
Highway Law. It prohibits officials and employees in the Highway Department and members of the County
Legislative Body from having any personal interest in purchases of supplies, materials, machinery, and
equipment for the Highway Department.

Conflict of Interest — T.C.A. §5-21-121 is part of the County Financial Management System of 1981,
lawfully adopted and in effect in Anderson County. It prohibits the director, purchasing agent,
members the committee, members of the county legislative body, or other officials, employees, or
members of the board of education or highway commission from being financially interested or
have any personal interest, either directly or indirectly, in the purchase of any supplies, materials
or equipment for the county.

Conflict of Interest — T.C.A. § 12-4-101 govern disclosures and abstentions from voting due to conflicts
of interest related to members of the County Legislative Body.

Conflict of Interest Disclosure Statements — T.C.A. §§8-50-501 et seq. requires candidates and
appointees to local public offices to file a disclosure statement with the State Ethics Commission listing
major sources of income, investments, lobbying activities, professional services provided, bankruptcies,
certain loans, and other information, and to keep these statements up to date.
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Gifts — T.C.A. § 5-21-121 provides that no firm, corporation, partnership, association or individual
furnishing any such supplies, materials or equipment, shall give or offer not shall the director or
purchasing agent or any assistant or employee accept or receive directly or indirectly from any
person, firm, corporation, partnership or association to whom any contract may be awarded, by
rebate, gift or otherwise, any money or other things of value whatsoever, or any promise, obligation
or contract for future reward or compensation

Honorarium - T.C.A. §2-10-116 prohibits elected officials from accepting an honorarium, (including money
or anything of value, but not including reimbursement for actual expenses) for an appearance, speech, or
written article in their official capacity.

Private Use of Public Property — T.C.A. §54-7-202 applies to the Anderson County Highway Department.
It prohibits the private use of equipment, rock, and other highway materials.

Court Sales — T.C.A. §39-16-405 prohibits judges, clerks of the court, court officers, and employees of
court from bidding on or purchasing any property sold through the court for which such person discharges
official duties.

Rules of the Supreme Court — Rule 10, Cannon 5, (Code of Judicial Conduct), establishes ethical rules
for Judges and other court personnel when exercising judicial functions.

Rules of the Supreme Court — Tennessee Rules of Professional Conduct, establishes ethical rules for
Tennessee attorneys.

Fee Statutes — T.C.A. §§8-21-101, 8-21-102, and 8-21-103 set out circumstances where fees are
authorized, prohibit officials from requiring payment of fees in advance of performance of services except
where specifically authorized and set penalties for charging excessive or unauthorized fees.

Consulting Fee Prohibition for Elected County Officials — T.C.A. §§2-10-122 and 2-10-124 prohibit
officials from receiving compensation for advising or assisting a person or entity in influencing County
legislative or administrative action.

Crimes Involving Public Officials — T.C.A. §§39-16-101 et seq. and the following sections prohibit
bribery, soliciting unlawful compensation, and buying and selling in regard to offices.

Official Misconduct - T.C.A. §39-16-402 applies to public servants and candidates for office and prohibits
the unauthorized exercise of official power acting in an official capacity exceeding the servant's power,
refusal to perform a duty imposed by law, violating a law relating to the servant's office or employment, and
receiving a benefit not provided by law.

Official Oppression — T.C.A. §39-16-403 prohibits abuse of power by a public servant.

Bribery for Votes — T.C.A. §§2-19-121, 2-19-126, and 2-19-127 prohibit bribery of voters in an election.
Misuse of Official Information — T.C.A. §39-16-404 prohibits a public servant from obtaining a benefit or

aiding another person in obtaining a benefit from information which was obtained in his/her official capacity
and is not available to the public.

Effective 5-1-2011 Revised 11-15-2021 Page 70

Anderson County may change, delete, suspend or discontinue parts or the policy in its entirety, at any time
without prior notice. In the event of a policy change, employees will be notified.
Any such acticn shall apply to existing as well as to future employees.



Anderson County Govemment

Employee Handbook

Public Official Ouster Law - T.C.A. §8-47-101 sets out conduct that is punishable by ouster from
office, including misconduct in office and neglect of duties. Ouster cases may be filed by either the Law
Director or District Attorney General.
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Notice of Rights (FMLA)
EMPLOYEE RIGHTS AND RESPONSIBILITIES
UNDER THE FAMILY AND MEDICAL LEAVE ACT

Basic Leave Entitlement A regi of inuing . or incapacity duc 10 preg y. or

FMLA requires covered cmployers to provide up to 12 wecks of unpard. i ity duc to a chroni diti Other may meet the

job-pr d leave to cligibl ployees for the following reasons: definition of i g tr

» for incapacity due to pregn | medical care or child birth: Use of Leave

« 1o care for the cmplo) ce’s clnld after birth. or placement for adoption
or foster case:

* 10 caic for the employee’s spouse. son. daughter or pareut. who has
a serious health condition: or

« for a serious health condition that makes the cmployec unable 10
perform the employee's job.

Military Famlly l.eave Entitlements

Eligible employees whose spouse. son. daughter or parent i« on covered
active duty or call to covered active duty starus may use their 12-weck
leave catitlement to address certain qualifying cxigencies. Qualifying

tes may includ di ccr!ain military events, arranging for
alternative childcare. addressing centain fi il and legal 2
attending cemnain ling sessions, and attending posl-deploymem

reintegration bricfings.

FMLA also includes a special leave entitlement that permits eligible
employces to take up to 26 weeks of leave 10 care for a covered service-
member dunng a single 12 th period. A d servi ber is:
(1) a current member of the Armed Forces. including a ber of the

An employce does not need to use this leave entitlement in one block.
Leave ¢an be taken i ly or on a reduced leave schedule when
medically necessary. Employees must make ble efforts to schedul
leave for pi d medical tr 50 as not to unduly disrupt the
employer's operations. Leave duc to qualifying exigencies may also be
taken on an intermittent basis.

Substitution of Pald Leave for Unpaid Leave

Employees may choose or employers may require use of accrued paid
leave while 1aking FMLA leave. In order to use paid leave for FMLA
leave. employecs must comply with the employer's normal paid leave
policics.

Employee Responstbilities

Employees must provide 30 days advance notice of the need to take
FMLA leave when the nced is toresceable. When 30 days notice is not
possible. the employce must provide aotice as soon as practicable and
generally must comply with an ¢mployer’s nonnal call-in procedures.

.

National Guard or Reserves. who is undergoing mcdnc:l treatment.
recuperation or therapy. is otherwise in outpatient status. or is otherwise
on the temporary disability retired list. for a serious injury or illness*:
or (2) a veteran who was discharged or released under conditions other
than dishonorable at any time during the five-year period prior to the
first date the eligible employee takes FMLA leave to care for the covered
veteran. and who is undergoing tical tr peration. or
therapy for a serious injury or illness.*

*The FMLA definitions of “serious injury or iliness™ for
current servicemembers and veterans are distinct from
the FMLA definition of “serious health condition™.

Beueflts and Protections

During FMLA leave. the curployer stiust naintaiu the cmployee’s health
coverage under any “group health plan™ on the same tenus as if the
employee had continued to work. Upon retum from FMLA leave, most
employccs mmst be restored to their original or equivalent positions
with cquivalent pay. benefits. and other cmiploymeut tenns.

Use of FMLA leave cannot result in the loss of any employment benefit
that accrued prior to the start of an cmployec’s lcave.

Eligibility Requirements

Ewmployees are cligible 1t they have worked for a covered employer for at
least 12 months, have 1.250 hours of service mn the previous 12 months®.
and if at least $0 employees are entployed by the employer within 75 nuiles.

*Speclal hours of service eligibility requirements apply to
alrline flight crew employees.

Definition of Serious Health Condition

A serious health condition is an illness, injury. impainunent. or physical

or mental condition that involves cither an ovcruight stay in a medical

care facility. or continuing treatment by a health care provider for a
dition that cither prevents the employee from perfe 2 i

of the cmployee’s job. or prevents the qualificd family member trom

participating in school or other duily activities.

<ul diti

ject 10 certain s. the inuing requirement may
be met by a period of incapacity of nore than 3 consecutive calendar days
combined with at least fwo visits o a health care provider or one visit and

iployees nnst provide sufficient mnfc for the enmployer to d

if the leave may qualify for FMLA p and the ipated timing
and duration of the leave. Sufficient infonnation may include that the
cuployee is unable to perfonn job fi . the fnmily ber iy unablc
to perform daily activitics. the nced for hospi or

treatment by a health care provider. or circumstances supporting the need
for military tamily leave. Employces also must inform the employer if
the requested leave is for a reason for which FMLA leave was previously
wken or cenified. Employees also may be required to provide a centification
and periodic recertification supporting the need for leave.

Empioyer Responsibilities

Covered employers must inform employces requesting leave whether
they arc cligible under FMLA. If they arc. the notice must specify uny
additional information required as well as the emnployees’ rights and
responsibilities. If they are not cligible. the employer must provide a
reason for the incligibility.

Covered employers must inform employecs if leave will be designated
as FMLA-pr d and the of leave d against the employee's
leave entitlement. [f the employer detenuines that the leave is uot
FMLA-protectcd. the cunployer must notify the employee.

Unilawful Acts by Employers
FMLA makes it unlawful for any employer to:

« interfere with, restrain, or deny the exercise of sy right provided
under FMLA.: and

« discharge or discriminate against any person for opposing any practice
made unlawtul by FMLA or for involvement in any proceeding under
or relating to FMLA.

Enforcement
An employee may file a complaint with the U.S. Department of Labor
or may bring a private lawsuit agaist an employer.

FMLA does not affect any Federal or State law pmlubumg d:scnn.muuon.
or supersede any Statc or local law or coll
which provides greater family or medical leave nghts.

ive bargai &

FMLA section 109 (29 U.S.C. § 2619) requires FMLA
covered employers to post the text of this notice. Regulation
29 C.F.R. § 825.300(a) may require additional disclosures.

For additional information:
1-866—-4US-WAGE (1-866~387-9243) TTY: 1-877-880-%627
WWW.WAGEHOUR.DOL.GOV

SWHD

WHD Publicanon 1430 Revised Febouary 2013

U S Deparumnent of Labor | Wage and Hour Division
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Multi-Factor Authentication Policy

As indicated by my signature below, | hereby acknowledge receipt of a copy of the Employee

Badge Policy. | further acknowledge that | will read the Policy and any questions which | have will
be addressed to my Supervisor, Human Resources and Risk Management Department and/or the

Anderson County Sheriff's Office.

INTRODUCTION

The purpose of this policy is to define the Multi-Factor Authentication (MFA) requirements for
access to the Anderson County Government network and email systems. This policy is designed
to minimize the potential security exposure to Anderson County from damages which may resuit
from unauthorized use of internal and external services. Multi-factor authentication (MFA) adds a
layer of security which helps deter the use of compromised credentials.

SCOPE

This policy applies to all staff members of the Anderson County Government community who
access restricted or confidential data outlined within this policy, and for those who may require
remote (off site) access to email and the other services within the County’s network environment.
There may be extraordinary instances when a member has a legitimate need to use the services
outside the scope of this policy. The Department Head and IT Director must approve, in
advance, exception requests based on the balancing of the benefit versus the risk to the County.
Exceptions for individuals with disabilities will be addressed on an individual basis with the
County's Human Resources and Risk Management Department (HR).

DEFINITIONS

Multi-factor Authentication (MFA) is a method of authentication that requires more than one
verification method to ensure it is really you logging into your account. MFA adds a critical
second layer of security when users sign-in to their County PC workstations & Microsoft Office
365 Email. It does this by requiring more than one method of verifying that it is really you logging
into the account.

Local Access is any access to organizational information systems by users (or processes acting
on behalf of users) where such access is obtained by direct connections without the use of
networks.

Network Access is access to organizational information systems by users (or processes acting on
behalf of users) where such access is obtained through network connections (i.e., nonlocal
accesses).

Remote Access is a type of network access that involves communication through external
networks (e.g., the Internet).

POLICY

With new technological advances, it is easy for individuals to inadvertently fall victim to highly
sophisticated phishing attacks. This could give a hacker unauthorized access to the County
network and information system (Network).
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The Anderson County Information Technology Department (IT) has taken several steps to
protect and monitor our Network. As part of its efforts, the IT Department has established a
Multi-Factor Authentication (MFA) Policy which provides a crafted method of protection for

Local Government data processing that utilizes and stores sensitive personal and financial
information.

In order to access Government resources and the Network, all individuals will be required to
engage in one additional step beyond the normal logon process. Individuals will be required to
register a second approved device. The MFA system will send a message to the device which the
individual must use to authenticate. Upon successful completion of this two (2) step
authentication process, the individual will be able to access the system.

Any exceptions to this policy must be approved by the appropriate department head and the IT
Director.

ENFORCEMENT

This policy regulates the use of all MFA access to the Anderson County Government network(s)
and users must comply with established appropriate and acceptable use policies per the
Anderson County Employee Handbook.

All Elected Officials and Department Heads shall ensure their staff and contracted staff use MFA
for County access and for all user accounts managed systems.

IT network data and email processing services will be terminated immediately if any suspicious
activity is observed. Service will remain disabled until the issue has been identified and
resolved. Any Anderson County Government employee found to have intentionally violated the
any of the County's acceptable use policies will be subject to loss of privileges. If the matter
involves illegal or criminal conduct, the matter will also be referred to the proper law
enforcement authority. By choosing to use Anderson County Government systems, you hereby
agree to all terms and conditions listed above.

USER REQUIREMENTS

All members are required to register their user credentials for remote access to the County's MS
Office 365 environment. If a staff member does not register their user credentials, they will not be
permitted remote access to the County’'s MS Office 365 service.

The County’s determined verification method is:

1. Multifactor Authentication App from the App Store or Playstore

2. SMS Text Message with a code

3. Hardware Token that uses Randomly Generated OTP (one-time password)
4. Hardware Token that uses FIDO (USB Key)

LOST OR STOLEN DEVICE

All lost or stolen devices should be reported immediately to the IT Department, so that device
may be denied access to the County's MS Office 365 services.

Staff are responsible for securing their personal digital keys/token to safeguard its loss or theft.
A replacement charge of $50.00 may be applied for any lost or stolen digital key/token.
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VIlIl. POLICY INFORMATION
Continuous Improvement

The content of this document is subject to regular review based on input from Anderson County
Government Elected officials, department heads and supervisors. All recommendations for
development should be submitted to the Anderson County Government IT Director and HR
Director for review and consideration.
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